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ACCREDITATION 


Roanoke-Chowan Technical College is a unit of the North Carolina 
Department of Community Colleges. All courses and curricula are 
accredited by the Southern Association of Colleges and Schools. The 
college was first accredited by the State Board of Education at its June 
23, 1976, meeting and by the Southern Association of Colleges and 
Schools at its December 15, 1976, meeting. The Nursing Education 
Options program was accredited by the North Carolina Board of 


Nursing on September 3, 1981. 





PRESIDENT’S MESSAGE 


To the People of the Roanoke-Chowan Area: 

Roanoke-Chowan Technical College is here to provide service to 
the citizens of the Roanoke-Chowan area. Since 1967, the college has 
provided educational opportunity in many forms. Our primary 
emphasis is the training of individuals to find rewarding employment 
in business and industry. We also provide short courses for individuals 
who wish to upgrade their skills for better jobs. 

The college also provides education for individuals who need read- 
ing, writing, and math skills, who need a high school diploma, or who 
desire a general education. Through the continuing education di- 
vision, the college offers skill training for emergency medical technic- 
cians, law enforcement officers, firemen, and a wide variety of courses 
to meet the many and varied needs of the community. 

Roanoke-Chowan Technical College can meet your educational 
needs, and we invite you to take advantage of our “open door” and 


“low cost” opportunities. 


Dr. Edward H. Wilson, Jr. 
President 
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L. M. “Mutt” Brinkley Howard Hunter, Jr. 
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Edward J. High 
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Department of Community Colleges 


EDUCATIONAL CONCEPT 


Roanoke-Chowan Technical College strives to serve all of the peo- 
ple of the Roanoke-Chowan area by offering quality education to 
meet and satisfy the needs of each citizen, from the high school 
drop-out to the retired person. 

The college offers a core of general education courses and activities 
to broaden the student’s awareness of his responsibility as a citizen of 
his community, state, nation, and world. Vocational and technical 
educational programs are available for career-minded individuals. 
Continuing education programs, based on regional interests and 
needs, are provided; and Roanoke-Chowan Technical College offers 
advisement, counseling, guidance, and placement programs to better 
serve all its students. 

As a member of the North Carolina Community College system, 
Roanoke-Chowan Technical College upholds the philosophy of total 
education and the “open door” policy, offering help to every student 
who seeks it, provided that the student can benefit from what is 
offered, and provided that the student is willing to try. 

In the words of former State Board of Education Chairman Dr. W. 
Dallas Herring, “... the doors to the institutions in North Carolina’s 
System of Community Colleges must never be closed to anyone of 
suitable age who can learn what they teach. If their (the people’s) 
needs are for cultural advancement, intellectual growth, or civic 
understanding, then we will simply make available to them the wis- 
dom of the ages and the enlightenment of our own times and help 
them on to maturity.” 

Individualized instructional methods are being developed at 
Roanoke-Chowan Technical College. These methods are based on 
performance objectives and would allow the student to know what is 
expected of him before experiencing lecture material, video tapes, 
filmstrips, computers, or other learning activities. The college is 
developing this approach because it believes that performance based 
instruction offers the student a way of learning that he can use for the 
rest of his life. It is an adult approach because the person would have 
his objectives clearly defined and outlined in order of importance, 
and would be allowed to build upon areas in which he has expe- 
rienced success. 

Throughout its brief history, Roanoke-Chowan Technical College 
has provided quality education at a low cost to residents of the 
Roanoke-Chowan area. The college has also provided economic 
return to the communities in this area through state and federal funds 
flowing into the communities, through the staff’s payroll, student 
financial aid, Veterans Administration benefits, and through industrial 
employment. The college provides essential educational programs to 
members of the communities so that greater economic return can be 
realized by them, their families, and the communities. 
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Student Development Services 


ACADEMIC CALENDAR 


FALL QUARTER 1982 


0 SUNG CG Sc em August 4-18 
PERNT Te 55 ke eek bates es bees basen seek pe ee September 7 
SMEG eo. oo. ava ees ks th ok evs cv cee) oh eee September 8 
RI POT GTASSCS (ooo k ed aaa s vow So ae ee September 9 
Seemrenon Period Ends... sas sees 2d os orev he See September 13 
MME OMENS 5 as ng ah bas 6 vba BY eae ee September 15 
BeemrrememOd ENS Wiss... ose s sesh ee sees ss abana eee September 22 
MEETS UAITCS co. oes eked ee aie ohn an cen eee November 24 
Serene vinte tOlidays 32s. . oP ee ae tock eee November 25-26 


ORT ALON 6.500405 60.0 so ose eae lek eee November 10-24 
MRO GPCT OY sed wok a% pins vied a ola B84 ig ORISA December 1 
MEE A VIEGIASSES 65's o-hs0 5 ots cae eb say oe ee eee December 2 
Remermitianreriod Ends: ...........s-.dsse eens oe eee eee December 7 
NEMOMCETIOUPENIOS: 5 oss 0b oa seas ss ek ov ss0be Ge 53 pe eee December 8 
RMT CIS ENS: 1004 o.oo ss ofa ne se te ee eee ee December 15 
Breavperare Holidays «.... 0. ..c0 05th oa slenia chee Senne December 17 
Christmas and New Year’s Holidays ...............0005 December 20-31 
Giassestoegim After Holidays... 6.56. c0s es esp sn amemeee ae January 3 
Pevalea ve QUArtGr .... 6 eee sc cee cece see anne of ene eee March 2 
SPRING QUARTER 1983 
ROC ERUONE 05. hap 2a sss ake voce eh ese eee eee February 16-March 2 
SU 1G) RRS EAN a ai Snore Gelnn.c March 7 
BrcOplay Ol Classes). 61... oso oa 5's ole clen ale aie tees eee March 8 
Registration Period Ends... . 202; «132 06) «as Wee ee March 11 
PA eCPeTIOG:ENGS... ss «.- wa+s «eno «2 © ale sme s elaole/ 2 eee March 14 
Seyop Period Ends .........0t:svare os aoe meee) ee March 21 
Past Day Before Holidays .:....4......etsee- 55> ey) meena March 30 
Easter Holidays... .-2.% on. s . 05+ «east tne een nee March 31-April 5 
Classes Begin After Holidays .. 22.2 020.5005) (oer omen te eterna April 6 
Last Day of Quarter «...- 6.566 te wees ees vee wens oie anaes May 27 
Memorial Day Holiday ..:..... 2.0.12. % ee creer tmene May 30 
SUMMER QUARTER 1983 
Pre-Registration ......... eee eect rete reese nec entree cs cncees May 13-27 
Registration ......... eee eee ee ee ence tence wen e nets cc crews cease June 7 
First Day of Classes .....0+75+ see e9 20 mac oe oenniy cnet ene June 8 
Registration Period Ends ........+..+seceeete cece ces ceeeees June 10 
Add Period Ends «<2. +00s0s0+ sels «aise «0 eee ee June 14 
*Drop Period Ends .....-.. sees eee ee ee eee tenes ene seeeceseeees June 21 
Last Day Before Holiday ......-.++++0++ eevee ceeesccesrecesrese July 1 
Fourth of July Holiday ... 0.20... 0-1. dene eee ee July 4 
Classes Begin After Holidays ......:.-:.5-92:uaha eee we Ree amen July 5 
Last Day of Quarter ....-+--- see cece eee ee cece ce cseseesensee August 24 
Graduation ....-00 <2 tases» +o cene a ee August 26 
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FALL QUARTER 1983 


Pre-Registration «ci cisceinesis eagotata teapot tats eats enh at August 10-24 
Registration. 2.228 on eee eee ee eee ene ent September 6 
Orientation . 3.3.42. S.eeee ase lee oe eee September 7 
First Day. of Classes o., 8250 sey ae es ee ee ee September 8 
Registration Period Ends (2.220 eee ra) eee ae een September 12 
Add. Period..Ends:s.ca% 3. Otro ett: oe ee September 14 
*Drop Periods Ends vez: ones ctr et ee September 21 
Last:Day of:;Quarter 27) k ante ee cee ee eee November 23 
Thanksgiving Holidays) 2). ee ee ee eee November 24-25 


Pre-Registration so. ¥ecsneh Gate en ee, ene eee November 9-23 
Registration “s..\. .. eu. os eee eee ee ey eee eee December 1 
First Day .of.Glasses: ...:¢ neta ih oases een earn oes December 2 
Registration Period Ends .saneeas ee eet eee eee December 7 
Add. Period. Ends. :22.)..a0s doses ae eon ee eee December 8 
*Drop: Period Ends -.. 20a, cnc eee oe oe ee ere ee December 15 
Last Day Before Holidays= pecs ee nee tee eee .. December 20 
Christmias-and New Year sive oe pe nee December 21-January 3 
Classes Begin After Holidays ............... hy lee Ns Sw a pa eeg January 4 


Last’ Day of Quarter: seu eteg ee er eee eae ae ae eee March 1 


Pre-Registration:. v2.2... (9s. epee eee February 16-March 1 
Registration’ 2.) . ou. <. . eae. qe tee eaten rte en ee March 6 
First; Daysof Classes: o). 0. 235. ep eas oe een ee March 7 
Registration Period EndSt.. cee anette ee eae March 12 
Add Period Ends): sn0, c<s.canee seen ee ete ee March 13 
*Drop. Period Ends.- :..2.5 aucs ae eee ee ee March 20 
Last, Day Before, Holidays ae. ee eit tate eee eae April 18 
Easter Holidays: : so... Seis: ans Scenes nea April 19-23 
Classes Begin After Holidays) s,s eeetsee scl: ieee ees to eeewee April 24 
Last: Day of Quarter’. e0 ra eaten eaters eee May 25 
Memorial. Day, Holiday <,.2200 5 asa ek teense een May 28 
SUMMER QUARTER 1984 
Pre-Registration... . «cee se cee ee eee eee ee ee May 11-25 
Registration: ....3..... ae aoe | ee, ee een eee June 5 
First: Day-of Classes: 2:.:.2040 sen een eee June 6 
Registration Period Ends® 2. ween anne te eee June 11 
Add.Period Ends 2.2... 5.2. es ae ee ee June 12 
=Drop.Period Ends» 5.2% f535 00 eae ee eee ee eee June 19 
Fast, Day Before Holiday” #7. 2c) ee ee ee July 3 
Fourth: of July Holiday® .)\)2 mesons ee eee July 4 
Classes Begin After Holiday: 2.70902 9e ete ena July 5 
Last;Day of Quarter Jo... + a. sna ee ee August 22 
Graduation... occ cisco ae ee oy een August 24 


* . . . 
Students should have a conference with their class instructor before drop- 
ping a course. 
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HISTORY 


Roanoke-Chowan Technical Institute was established in 1967 
through efforts of Hertford County public school officials, the Hert- 
ford County Board of Education and the local representatives to the 
North Carolina General Assembly. Founded with a commitment to 
serve the 82,000 people of the Roanoke-Chowan area, which includes 
Bertie, Gates, Northhampton, and Hertford Counties, the college is 
located near Union in the center of Hertford County. 

Old buildings on the site, formerly a prison, were renovated and 
occupational surveys were made prior to the beginning of classes in 
1967. Many off-campus classes were held in store buildings, public 
schools, community centers, and churches. 

On July 1, 1971, Roanoke-Chowan Technical Institute became a 
fully chartered state institution with a 12-member board of trustees to 
act as a corporate controlling body. 

Phase | of the facility and campus development plan was completed 
in August 1975, when the Roberts H. Jernigan, Jr., Education Center 
and the Vocational-Technical Education Building were occupied. 

In 1976, Roanoke-Chowan Technical Institute became fully accred- 
ited by the North Carlina State Board of Education and the South- 
ern Association of Colleges and Schools. 

In March 1981 the name of the institution was changed from 
Roanoke-Chowan Technical Institute to Roanoke-Chowan Technical 
College. 

Phase II of the facility and campus development plan was com- 
pleted in May 1981 with the completion of the John W. “Jack” Young, 
Jr. Center. The building contains shops and classrooms for drafting, 
light construction, and welding. Phase III will include construction of 
a new facility to house additional programs as well as completion of 
the mall area, parking lots and outdoor recreational facilities. 
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CURRICULUMS 


ASSOCIATE DEGREE CURRICULUMS 
Architectural Technology Options 
-Architectural Drafting 
Business Administration 
Criminal Justice 

Early Childhood Specialist 
Electronic Data Processing 
Executive Secretarial 
General Education 
General Office Technology 
Nursing Education Options 


VOCATIONAL CERTIFICATE AND DIPLOMA CURRICULUMS 


Air Conditioning, Heating and Refrigeration 
Architectural Technology Options 
-Mechanical Drafting 


Automotive Mechanics 
Cosmetology 
Light Construction 
Nurse’s Assistant 

Welding 


OTHER PROGRAMS 


Continuing Education Courses and Programs 
General Education Development (GED) Test 
Adult Basic Education 
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MISSION STATEMENT & GOALS 


Roanoke-Chowan Technical College, “an ‘open door’ institution,” 
was chartered as a member of North Carolina’s publicly supported 
Community College system to serve the people of the Roanoke- 
Chowan area, which includes Hertford, Bertie, Gates, and Northamp- 
ton counties. 

The college strives to promote and provide quality education 
through an environment conducive to the educational improvement 
of all the people of the Roanoke-Chowan area. This improvement is 
achieved by providing specialized occupational training to meet local 
employment needs and career goals, supplying the basic education 
necessary to function in occupational fields, developing skills and 
attitudes to meet the needs of daily living, and providing opportuni- 
ties for cultural and social growth which will bring enrichment and 
fulfillment to the people of the area. 

The major goals of Roanoke-Chowan Technical College are to 
provide: 

1. Expanded, quality educational opportunities at a low cost to 
area adults who would not otherwise be able to continue their 
education. 

2. Technical programs of collegiate level which lead to an asso- 
ciate degree and prepare students to fill jobs in industry, busi- 
‘ness, government, and service occupations. 

3. Vocational programs which lead to diplomas or certificates and 
prepare students for jobs requiring specialized vocational skills 
and abilities. 

4. A general education program which expands the skills and 
perspective of each individual. 

5. Basic, high school level, or other education to prepare individ- 
uals for the requirements of vocational and technical education 
as well as to meet personal and educational goals and to func- 
tion more effectively in society. 

6. Continuing educational opportunities for adults to meet occu- 
pational general needs and interests. 

7. A program of guidance, counseling, and other special services 
that will assist students in making academic, career, and per- 
sonal decisions. 

8. Human and facility resources that will serve the needs of the 
community. 

9. Opportunities for the development and enrichment ef cultural 
and social values. 

10. A comprehensive, on-going effort to inform area citizens of all 

the educational and other services offered by the college. 
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ADMISSIONS 
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ADMISSIONS REQUIREMENTS 


Roanoke-Chowan Technical College is a state-supported institu- 
tion operating under an “‘open-door”’ admissions policy. The college 
is open to all individuals, 18 years of age or older, who wish to 
continue their education. Admission to the college, however, does 
not ensure the applicant admission into the program of his choice. An 
applicant may be admitted to a program when he has satisfactorily met 
the specific requirements for that program. Roanoke-Chowan Tech- 
nical College maintains the right to refuse admittance to students if 
the Admissions Committee has evidence to believe that the student 
may disrupt the educational process at the college. 

High school graduation or the equivalent is required of all appli- 
cants for two-year degree programs. The high school equivalency 
certificate, based on GED scores, is acceptable in lieu of a high school 
diploma. Individual curriculums may have additional entrance re- 
quirements as outlined in the curriculum description. 

Applicants for admission to one-year diploma programs or short 
term certificate programs must have a high school diploma or equiv- 
alent. A non-high school graduate who is 18 years of age or older and 
is deemed by the Admissions Committee to have the background, 
ability, and maturity to succeed in a vocational program may also be 
admitted. 

Applicants 16 to 18 years of age may be admitted under special 
circumstances as outlined in the procedures for admissions to High 
School Equivalency Programs and the Policy for Dual Enrollment in 
Hertford County or Bertie County schools and Roanoke-Chowan 
Technical College. 


ADMISSION PROCEDURES 


Applicants for admissions to all curriculum programs are required 
to complete the following: 


1. Application 
An individual must submit an application to the admissions 
office. The entire application must be completed before the 
student may be fully accepted. 


2. Transcripts 
A. Students should request their high school to forward a 
transcript to the college. A supplementary transcript of the final 
semester’s work should be submitted by the school after high 
school graduation. Applicants with a high school equivalency 
certificate should submit a copy of their test scores in lieu of a 
transcript. 
B. Students who have attended other post-secondary educa- 
tion institutions should request official transcripts of all work 
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completed to be submitted to the college. Transfer students 
should request an appointment with the Registrar to determine 
the amount of transfer credit granted. 


. Pre-Admission Counseling 


All students (except special students) planning to enroll at the 
college are scheduled an appointment with a member of the 
counseling staff prior to entering school. Individual or small 
group sessions are held to discuss interests, abilities, career 
planning and the students’ first-year program at the college. 
Special students are also urged to meet with a counselor to 
discuss educational plans. 


. Testing 


Roanoke-Chowan. Technical College requires all students 
entering curriculum programs (except special students) to take 
diagnostic tests for placement purposes. Students will return 
after taking the diagnostic tests to discuss the test results with a 
member of the counseling staff. Students will then be directed 
to either the curriculum advisor or to the Developmental Edu- 
cational Department for registration. 


ADMISSION OF TRANSFER STUDENTS 

Transfer students may enter Roanoke-Chowan Technical College 
upon meeting the requirements as outlined above. Official transcripts 
of all previous college work must be submitted. Credits will be 
allowed where applicable. 


ADMISSION TO THE NURSING EDUCATION OPTIONS PROGRAM 
Beginning students must meet the following requirements for 
entrance into the program at its first level: 


Pe 
2. 


6. 
rip 


A high school diploma or GED from an accredited institution. 
A health certificate signed by a physician and acertificate froma 
dentist. 


_ Three references from former teachers or employers. 


A grade of “C” or higher in high school biology or general 
science. 


. A grade of “C” or higher in high school chemistry or college 


level chemistry. 
Successful placement on the CGP examination. 
A personal interview and recommendation by the Nursing 


Review Committee. 


Licensed practical nurses desiring to enter at the second level must 


satisfy the following requirements: 
1. A graduate of an accredited PNE program. 


2; 


Current license to practice nursing in North Carolina. 
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3. A PNE transcript must indicate a grade of “C” or higher in 
related courses. 

4. Successfully challenge first level Fundamentals, Medical-Surgi- 
cal, Nutrition, Pharmacology, Maternal Child Nursing, and 
Basic Math for Nurses, with a score of 85 or above on compre- 
hensive tests; applicant will be asked to demonstrate mastery of 
basic nursing skills. 

5. Successful completion of related courses in the first level. 

6. Recommendations from previously attended school of nursing 
and a former or current employer, a total of three references. 

7. A health report signed by a physician and a certificate from a 
dentist. 

8. A personal interview and recommendation by the Nursing 
Review Committee. 

Only eligible North Carolina residents will be admitted to the NEO 
program (ona first come-first served basis) from September 1 through 
June 30. Eligible residents and non-residents of North Carolina will be 
considered on a first come-first served basis from July 1 through 
August 31. (For determination of residency see Policy on Student 
Residency Requirements.) 

An objective evaluation will be used to admit eligible licensed 
practical nurses to the second level. If there are more qualified appli- 
cants than slots available, the Nursing Review Committee will make 
the final decision concerning admission to the NEO program. 


ADMISSION TO HIGH SCHOOL EQUIVALENCY PROGRAMS 

Applicants must complete an application for entry into the Learning 
Laboratory General Education Development (GED) program. 

Applicants that are high school drop-outs must be at least 16 years of 
age and must have been out of school a minimum of three months. 

All applicants younger than 18 years of age must have their applica- 
tion reviewed by the Admissions Committee. A signed form from the 
superintendent of schools verifying that the applicant has been out of 
school three months or longer and granting a release from the school 
system must accompany the application as well as a copy of the 
applicant’s birth certificate. 


ADMISSIONS OF SPECIAL STUDENTS 

A special student is defined as a student who has registered for one 
or more credit courses to meet an individual educational need, but 
who has not expressed an intent to enroll in a given curriculum. A 
special student who completes or has attempted 12 cumulative hours 
of courses within one particular curriculum, however, will be required 
to declare his/her intent to enroll in that curriculum in pursuit of a 
degree or diploma and meet all admissions requirements for that 
curriculum. If no such statement of intent is made, the student will 
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receive only audit credit for additional courses beyond the 12 hours 
attempted in that particular curriculum. 


READMISSION 

Persons applying for readmission to Roanoke-Chowan Technical 
College must adhere to the following procedure. If a student termi- 
nated his/her enrollment voluntarily, he or she must make an 
appointment with the Registrar to complete necessary registration 
activities. In the case of involuntary termination of enrollment, the 
student must submit a letter to the admissions office requesting that 
his or her enrollment request be brought before the Admissions 
Committee. The letter should include the student’s name, address, 
and curriculum. If accepted for readmission, the individual needs to 
contact the Registrar for information concerning registration proce- 
dures. 


POLICY FOR DUAL ENROLLMENT IN HERTFORD COUNTY 
SCHOOLS AND ROANOKE-CHOWAN TECHNICAL COLLEGE 

Applicants for admission for dual enrollment in Hertford County 
Schools and Roanoke-Chowan Technical College must fulfill the fol- 
lowing requirements: 

1. The student must be at least sixteen (16) years of age. 

2. Initiation of dual enrollment must come from the high school 
principal. 

3. The student must be enrolled in a high school and must be 
taking three courses (or the equivalent) there. 

4. The student must be making appropriate progress toward grad- 
uation as determined by the high school principal. 

5. Joint approval of the individual student’s program must be 
obtained from the principal of the high school and also from the 
office of admissions of Roanoke-Chowan Technical College. 

6. To receive credit, the student’s courses at Roanoke-Chowan 
Technical College must be an academic year in length in a 
subject area. 

7. High school students shall not displace adults, but will be per- 
mitted to enroll as space permits. 

8. A high school student in the program will pay regular tuition 
and fees charged by Roanoke-Chowan Technical College. 

9. A high school student enrolled in the program will provide 
his/her own transportation. 

10. Classes shall not be created at Roanoke-Chowan Technical 
College solely for high school students. 

11. Once admitted to Roanoke-Chowan Technical College, a high 
school student will be treated as all other students. 

12. Should a student choose to withdraw from Roanoke-Chowan 
Technical College and re-enroll in high school in the hours 
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during which he/she has been assigned to classes outside the 
public school, an individualized schedule will be developed for 
the student and approved by the high school principal. 

No more than 5 percent of the students from each high school 
in the county may enroll in this program during the regular 
ten-month public school year. 

A high school student sixteen (16) years of age or older, upon 
recommendation of the superintendent and the high school 
principal may seek admission to Roanoke-Chowan Technical 
College during the summer months. The student may be admit- 
ted to summer classes at Roanoke-Chowan Technical College 
only when a need for the instruction has been demonstrated 


and space is available. 


The student shall be responsible for having credits earned at 
Roanoke-Chowan Technical College transferred to the high 
school. 

A high school student shall not be allowed to enroll in courses at 
Roanoke-Chowan Technical College if they are available in 
his/her school unless given special permission by the principal. 
Credit received for courses taken at Roanoke-Chowan Techni- 
cal College will count as units toward meeting graduation 
requirements but will not count in computation of class rank. 
High school students may, with the permission of the principal, 
enroll in evening extension courses (non-credit) offered at 
Roanoke-Chowan Technical College. 

High school students may enroll in curriculum courses during 
the evening with the permission of the principal without plan- 
ning a full year program as long as he/she does not desire to 
receive credit toward high school graduation. 


FORMULA FOR HIGH SCHOOL CREDIT 


RCTC Credit Hours High School Credit 
1-7 0 
8-14 TAZ 
15-22 1 


POLICY FOR DUAL ENROLLMENT IN BERTIE COUNTY 
SCHOOLS AND ROANOKE-CHOWAN TECHNICAL COLLEGE 

The Bertie County Board of Education permits selected high school 
students to be admitted to appropriate courses ina technical institute 
or community college under the following conditions: 


ie 
As 


Student must be 16 years of age or older. 
Student must be successfully taking at least three (3) courses or 


three units of work at the high school and maintain these 
courses. 


3. The total number of students enrolled in the community col- 
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lege system may not exceed five percent of the total enrollment 
in the high school. 
4. The student must complete an application for dual enrollment 
which contains at least the following: 
. Student’s name 
Time requested to attend community college 
. Courses requested to be taken 
. Approval signature of parent or legal guardian 
Approval signature of high school counselor, high school 
principal and superintendent 
Approval signature of Dean of Students of the participating 
community college. 
5. Students will be expected to meet all requirements and stand- 
ards in both the high school and community college in which he 
plans to enroll. 


vial a 
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STUDENT RESIDENCE CLASSIFICATION POLICY 


To qualify for in-state tuition a legal resident must have maintained 
his domicile in North Carolina for at least the twelve months imme- 
diately prior his classification as a resident for tuition purposes. In 
order to be eligible for such classification, the individual must estab- 
lish that his or her presence in the State during such twelve-month 
period was for purposes of maintaining a bona fide domicile rather 
than for purposes of mere temporary residence incident to enroll- 
ment in an institution of higher education. If the parents (or court- 
appointed legal guardian) of the individual seeking resident classifica- 
tion are bona fide domiciliaries of this state, this fact shall be prima 
facie evidence of domiciliary status of the individual applicant; how- 
ever, if such parents or guardian are not bona fide domiciliaries of this 
State, this fact shall be prima facie evidence of non-domiciliary status 
of the individual. } 

Regulations concerning the classification of students by residence 
for purposes of applicable tuition differentials are set forth in detail in 
A MANUAL TO ASSIST THE PUBLIC HIGHER EDUCATION INSTI- 
TUTIONS OF NORTH CAROLINA IN THE MATTER OF STUDENT 
RESIDENCE CLASSIFICATION FOR TUITION PURPOSES. Each en- 
rolled student is responsible for knowing the contents of that MAN- 
UAL, which is the controlling administrative statement on policy on 
this subject. A copy of the manual is available on request in the 
Student Development Services office for student inspection. 


TUITION, FEES AND OTHER EXPENSES 


TUITION 
Tuition for full-time students in technical or vocational programs is 
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$39 per quarter. Students taking less than 12 quarter hours pay $3.25 
per quarter hour credit. 

Tuition for students whose legal residence is out of the State of 
North Carolina will be $198 per quarter, or for part-time students 
$16.50 per quarter hour credit. 

Tuition requirements are waived for individuals 65 or older. 

Some classes may require additional fees for the purchase of uni- 
forms, pins, and other supplies. 


STUDENT ACTIVITY FEE 

Full-time day students (12 or more quarter hours) will be charged an 
activity fee of $5 per quarter. Students taking less than 12 quarter 
hours will have an option of paying the activity fee. Those students 
failing to pay the $5 will not be allowed to participate in S.G.A. 
sponsored activities. Activity fees are not charged for summer quarter. 


GRADUATION FEE 

A graduation fee of $10 will be charged to students one quarter 
prior to graduation. Students must complete an application for grad- 
uation and pay the fee during registration prior to graduation. 


INSURANCE 
Student insurance is available at a cost of $4 per year. This coverage 
is for students while at the school and in route to and from school. 


TRANSCRIPTS 

A transcript of courses taken at Roanoke-Chowan Technical Col- 
lege will be issued to the appropriate institution, agency, or individual 
upon written request by the student. One transcript will be prepared 
without charge, however, additional transcripts will cost $1.00 per 
copy. No transcript will be released until the student’s account is 
cleared with the Business Office. 


REFUND POLICY 


Tuition refund to a student shall not be made unless the student is, 
in the judgment of the institution, compelled to withdraw for 
unavoidable reasons. In such cases, two-thirds of the student’s tuition 
may be refunded if the student withdraws within the school’s drop- 
add period. Tuition refunds will not be considered for tuition of five 
dollars ($5) or less, except for a course or curriculum which fails to 
materialize. Tuition of all students enrolled for such shall be refunded. 

In order to comply with Federal regulations in institutions not 
regionally accredited, the State Board of Community Colleges has 
authorized modification of the tuition refund policy so that veterans 
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or war orphans receiving benefits under U.S. Code Title 38, Chapters 
33 and 35, can be refunded the pro rata portion of the tuition not used 
up at the time of withdrawal of such students. 

Where a student, having paid the required tuition for a quarter 
withdraws from the institution before the end of the quarter and the 
reasons for the withdrawal are found excusable by the institution’s 
administration, the student may be allowed credit for un-refunded 
tuition if he applies for readmission during any of the next four 
calendar quarters and petitions in writing to be allowed such credit. 

Where a student, having paid the required tuition and fees for a 
quarter, dies during that quarter, (prior to or on the last day of 
examinations of the institution he is attending), all tuition and fees for 
that quarter may be refunded to the estate of the deceased. 
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FINANCIAL AID 


Roanoke-Chowan Technical College makes every effort to encour- 
age students with seriousness of purpose to further their education. 
Financial assistance is available to students in the form of scholarships, 
loans, grants, and part-time employment. 

Any student classified as ““Not in Good Standing” at the college is 
considered to be making unsatisfactory academic progress, and is not 
eligible for financial aid. 

Information may be received from the financial aid office or the 
admissions office in the Student Development Services department. 


FINANCIAL AID PROGRAMS 


PELL GRANT (FORMERLY BEOG) 

The Pell Grant program is a financial aid program for students who 
are beginning their post-secondary education. Every student who 
applies for a determination of expected family contribution can be 
certain that this family contribution is being calculated on a formula 
consistent to all applicants. 

Forms for the completion and mailing to a contractual agency are 
available in the high school or at the technical college. 


COLLEGE WORK-STUDY 

The college participates in the Federal College Work-Study pro- 
gram. Under this program, students are employed at the college ona 
part-time basis and may work as much as 20 hours per week while in 
school and up to 40 hours per week during summer months and 
vacation periods. 

Eligibility for employment as well as the number of working hours 
per week depends on the student’s financial need. All applicants must 
be enrolled or accepted for enrollment as at least a half-time student. 


SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANTS 

This program is available to students with need. Supplemental Edu- 
cational Opportunity Grants vary in amount due to individual need 
and availability of funds. 


COLLEGE FOUNDATION LOAN 

The North Carolina Insured Student Loan (NCISL) is a low-interest 
loan to help pay for attending a college or vocational school. In some 
states these loans are referred to as Guaranteed Student Loans and 
students may obtain the loans from banks and other commercial 
lenders. In North Carolina, College Foundation, Inc., (CFI) is the 
central lender. College Foundation, Inc., gets its funds from the North 
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Carolina commercial banks, life insurance companies, credit unions, 
educational institutions, N.C. State Education Assistance Authority, 
and other organizations. The NCISL Program is an outgrowth of the 
N.C. Bankers Student Loan Plan established in 1962. 


NORTH CAROLINA STUDENT INCENTIVE GRANT (NCSIG) 

Legal residents of North Carolina who are accepted for enrollment 
or enrolled full-time, in “good standing” may receive the North 
Carolina Student Incentive Grant to help pay their educational 
expenses. This grant is based on need, which is determined by the 
need analysis. The amount of the grant is based on an individual 
student’s demonstrated financial need after subtracting the family 
contribution from the educational cost. 


COMPREHENSIVE EMPLOYMENT & TRAINING ACT (CETA) 

CETA pays Roanoke-Chowan Technical College those charges 
actually incurred by the students in the CETA program, including 
tuition, books, supplies, fees, and other charges which are required of 
all other students in the curriculum. 


VOCATIONAL REHABILITATION 

This service is provided by North Carolina funds, with Federal aid, to 
assist handicapped persons in obtaining necessary training to become 
gainfully employed. Individuals with tuberculosis, arthritis, deformi- 
ties, amputations, heart disease, mental retardation, deafness, emo- 
tional illness, paralysis, blindness, and many other handicaps can be 
served. Vocational Rehabilitation provides for all education expenses 
(tuition, fees, books) for these individuals during their training. 


CLUB AND INDIVIDUALLY SPONSORED LOANS 
Loans sponsored by clubs or individuals for quarterly aid to students 
to be repaid within that quarter are as follows: 
DAVID B. HENDRIX LOAN (STYLISTICS CIVIC CLUB) 
THURSDAY BOOK CLUB LOAN FUND — Hertford County 
Residents Only 
ANONYMOUS LOAN FUND 
HELPING HANDS LOAN FUND — Northampton County Residents 
Only 
MURFREESBORO LIONS CLUB LOAN FUND 
H & T STUDENT LOAN FUND 


BEST PRODUCTS FOUNDATION SCHOLARSHIP PROGRAM 

This program is designed especially to assist people pursuing 
-vocational-technical study programs. The scholarship grants will be 
made only to people enrolled in programs not leading to a Bachelor’s 
degree. It covers course work given by professional schools, non- 
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degree granting nursing institutions, vocational-technical schools, 
associate degree granting institutions, as well as programs not leading 
to a Bachelor’s degree in colleges and universities. The scholarships 
are intended to help people prepare for jobs which are available in 
the work force now or in the near future. For instance, Best Founda- 
tion scholarships have helped people pursue careers as nurses, x-ray 
technicians, cooks, barbers, butchers, secretaries, data processing 
programmers, and word processing technicians. 

The scholarships are awarded without reference to race, color, 
creed, sex, religion or national origin. 

The program is administered solely by the Citizens’ Scholarship 
Foundation of America (CSFA), located in Manchester, NH. 


EDUCATIONAL LOANS FOR MEDICAL AND RELATED STUDIES 
OFFERED BY NORTH CAROLINA DEPARTMENT OF HUMAN 
RESOURCES 

These loans are confined to specific studies in the medical and other 
health related professions for students who agree to practice their 
specialties in communities of limited population, depressed urban 
areas, and specific health programs in North Carolina in which there is 
an urgent need. The applicant’s interest, academic capability and 
motivation for service are examined carefully in selecting participants 
in the loan program. 


STUDENT EMERGENCY FUND 

This is a fund established for short-term loans to students with 
immediate financial need. Loans are made without any interest charge 
to the student and must be repaid within the quarter in which they are 
borrowed. All loans are made to cover direct school costs (tuition, 
books, activity fees, insurance, parking permits, assistance on gasoline 
costs to and from school). In extreme emergencies the Financial Aid 
Officer and Dean of Student Development Services will review other 
school related expenses for loan consideration and will make a 
determination. Repayment for these loans must be made within 30 
days. A maximum of $100 may be made to an eligible student. 

Criteria for Student Eligibility 

a. Must be of financial need 

b. Must show and maintain “good standing” with the college 

Application for this loan should be made in the financial aid office 
located in the Student Development Services department. 


VETERANS ADMINISTRATION ASSISTANCE 

The technical college is approved for the training of veterans, war 
orphans, children of totally disabled veterans; or widow of any person 
who died of service-connected disability, or wife of any veteran with 
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total disability of a permanent nature resulting from service-connected 
disability. Eligible persons seeking such benefits should contact the 
school, be accepted for a program of study, and then seek counseling 
from the Registrar/Veterans Service Officer. 

The following provisions are required to meet Veterans Administra- 

tion regulations for veteran students: 

A. Aveteran student’s last date of attendance will be determined by 
the following: 

(1) A veteran who completes his program of study or who does 
not re-enroll after completing a quarter’s work will be termi- 
nated with the VA effective the last day of the quarter just 
completed. 

(2) A veteran who is terminated in his schooling due to exces- 
sive absences will be terminated with the VA the last day of 
his attendance (not the date of the drop slip validation). 

(3) A veteran who is terminated in his schooling for lack of 
progress will be terminated with the VA effective the date of 
validation of the drop slip. 

(4) A veteran who voluntarily withdraws from school will be 
terminated with the VA effective on the date of the 
validation of the drop slip. 

B. A veteran student who changes his course load and thereby 
causes a reduction or increase of his entitlements will have the 
change effective on the date of the drop-add if it occurs during 
the quarter (as validated) or on the first day of the quarter if itis a 
change that occurs after the completion of the previous quarter. 

C. The Registrar/Veterans Service Officer at Roanoke-Chowan 
Technical College will notify the VA in writing, or on necessary 
forms when appropriate, of any change ina veteran’s status with 
the school. This will be accomplished within 30 working days of 
the change. 

D. A student enrolled in curriculum programs will be required to 
remain in “good standing” to be considered eligible for VA 
benefits. A student placed “not in good standing” will be termi- 
nated with the VA effective the date he is placed “‘not in good 
standing.” A veteran who is enrolled in the high school equiva- 
lency program must make progress that will be based on percent- 
age of completion that must remain equal to percentage of 
allotted time. (i.e. English 250 hours allotted) Any student in the 
high school equivalency program who has more than five unex- 
cused absences in a month will not be considered as fulfilling 
regular attendance and will be terminated from VA benefits for 
the remainder of that quarter. The person can be reinstated by 
fulfilling the requirements for readmittance. 

E. The Registrar/Veterans Service Officer will notify the VA imme- 
diately when an individual’s progress or attendance falls below 
the above minimums. 
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F. Any subject undertaken by a veteran and carried after the formal 
drop-add period at the beginning of the term must count in 
computing the grade point average. Where two or more unit 
subjects are undertaken and the veteran fails or withdraws from 
all and/or when the veteran fails to maintain a satisfactory grade 
point average, the veteran will be determined to have made 
unsatisfactory progress and will be placed on academic proba- 
tion not to exceed one term. 

*G. Since Roanoke-Chowan Technical College does not follow a 
quality point average grading system, a student must remain in 
“good standing” and complete all required courses with a grade 
of C or better in order to graduate. 

*H. Astudent must pass sixty percent of his courses with a grade of C 
or better to remain in good standing. A student passing less than 
sixty percent will be placed on probation for one quarter. If he 
does not regain “good standing” he will be placed “not in good 
standing”’ and must appear before the Admissions Committee. 

|. Transfers from other institutions and students who transfer from 
one program to another within the institution will have their 
transcripts evaluated on an individual basis. After determining 
the credits allowed, each student will receive a copy of the 
evaluation, a copy will be placed in his permanent file, a copy will 
be sent to the Registrar/Veterans Service Officer, and a copy will 
be sent to the student’s advisor. 

A veteran student is required to have document No. 22-1990sent 
to the Veterans Administration stating the number of credits 
allowed for previous training. These credits will be subtracted 
from the total number of hours needed to complete the particular 

program. Students will then be required to complete the remain- 
ing hours needed for graduation for his chosen curriculum. 
Time needed to complete the program will vary depending on 
the amount of credit received from transfer and the course load 
taken each quarter. 

*Students in the NEO program are not subject to the 60% passing for 
classification of in “Good Standing.” Because of the nature of nursing 
practice, the college requires that a student must progress satisfactor- 
ily in all phases of nursing in order to continue in the program. 
Nursing students are required to maintain a minimum of B on all 
nursing courses and an 80 or above in related courses. Students failing 
to meet objectives in English 111 and 112 and English 204 at aminimum 
of 80, will be allowed to continue in nursing courses; however, the 


objectives of these courses must be mastered at 80 or above before 
graduation. 
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STUDENT SERVICES 


EVENING PROGRAM 

Roanoke-Chowan Technical College offers classes in the evening 
Monday through Thursday to meet the needs of the students 
employed during the day or those who prefer to attend class at night. 

Anyone 18 years of age or who has completed public school 
requirements may apply. Admissions and attendance requirements 
for the evening programs are the same as those for the day programs. 

Curricula courses currently being offered through the evening 
program include those in Business Administration, Criminal Justice, 
Executive Secretarial, General Office Technology, Early Childhood 
Specialist, Automotive Mechanics, Welding, Nurse’s Assistant, and 
General Education. 


GUIDANCE AND COUNSELING 

Guidance and counseling are an integral part of the total education 
program at Roanoke-Chowan Technical College. 

Trained counselors are available to assist students with academic, 
occupational and personal problems. Counseling is available to every 
student from pre-admission through graduation and job placement. 

To assist students in their academic programs, the college has estab- 
lished an advisor plan where every student is assigned a faculty advi- 
sor. The advisor helps plan the student’s academic program, keeps a 
record of his progress, and is available for additional counseling. 


TESTING 


Roanoke-Chowan Technical College requires all entering students 
to take appropriate pre-admissions or placement tests prior to regis- 
tering for classes. If a student’s scores are unsatisfactory, he may be 


required to take developmental education courses in his deficient 
areas. 


STUDENT ORIENTATION 
Roanoke-Chowan Technical College offers a continuous orienta- 
tion program. All new students are expected to participate in this 
orientation program. The objectives of the program are as follows: 
1. To assist students with the articulation from one educational 
program to another. 
2. To acquaint students with the facilities, services, activities, poli- 
cies and organizations. 
3. To encourage and assist students to take advantage of the oppor- 
tunities offered by the school. 


To offer continuous assistance to the students as part of the 
counseling program. 
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JOB PLACEMENT 

Roanoke-Chowan Technical College does not guarantee job place- 
ment to graduates, but the job placement office will assist in placing 
graduates in jobs whenever possible. Contact is maintained with busi- 
ness and industrial firms in the area in order to locate employment 
opportunities for graduates of programs offered at the college. Stu- 
dents desiring assistance with placement may obtain information 
from the Career Library in the Job Placement office. 


BOOKSTORE 

The bookstore is located in the student lounge area. Textbooks and 
student supplies may be purchased there. A schedule, indicating the 
bookstore hours, is posted on the door. 


FIRST AID 

The Student Development Services department maintains an ade- 
quately supplied first aid kit for use by faculty and staff. When first aid 
is needed, contact this department. 


FOOD SERVICES 

A short order food service is available on campus in the student 
lounge. Hamburgers, hot dogs, french fries, and other sandwiches are 
prepared daily during lunch hours. Drinks, candy, potato chips, etc. 
are also available in the lounge. 


IDENTIFICATION CARDS 

Student identification cards are issued on registration day after the 
student is officially registered and upon payment of the student activ- 
ity fee. This card will admit students to social, cultural and educational 
events sponsored by the college. 


RING SALE 

A ring sale is held during the fall and spring quarters of each year, at 
which time RCTC student who have completed 50 percent of grad- 
uation requirements may purchase a college ring. A deposit will be 
required when the ring is ordered. 


STUDENT GOVERNMENT ASSOCIATION (S.G.A.) 

The Student Government Association (S$.G.A.) is designed to pro- 
mote the general welfare of the college ina democratic fashion and to 
facilitate communication between the student body, the faculty, and 
the administration. This student council provides a means through 
which students can promote interest in student activities both on and 


off campus. 
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TELEPHONE 

Students are not permitted to use the institutional telephones. A 
public telephone is available in the student lounge of the Roberts H. 
Jernigan, Jr. Education Center. 


VOCATIONAL SHOPS 

Students who are properly registered in on-going curriculum or 
extension classes in automotive, light construction, or welding are 
permitted to use shops, labs, and equipment in these particular 
classes. 

Instructors, assistant instructors, and personnel assigned directly to 
a particular shop or lab may use the shop, lab, or equipment on a 
special needs basis. 

Before any student, curriculum or extension, is allowed to complete 
registration for any type of shop or lab course, evidence must be 
presented to show that the student is covered by some type of accident 
insurance. The regular student insurance is preferred, however, if a 
personal accident policy is used, it must be evidenced by the policy 
number and the name of the insurance agency. 

The following rules apply to the use of school shops and facilities. 

1. All shops and other school facilities must be closed by five 
o’clock each day. They should be opened at night only for regular 
night classes. Anyone wishing to use any shop or other facility 
after five o’clock may do so only with special permission of the 
department head and the Dean of Fiscal Affairs. 

2. No work of acommercial nature may be done in any shop. Work 
on vehicles and other equipment for students and direct 
employees of the institution may be done only if this is part of the 
class work or project. Using state time or tools to work on your 
own equipment during the regular school day is strictly forbidden. 

3. No charges may be made for anything other than specified for 
parts and the regular service charges previously established. 

4. Any student or employee found abusing these regulations will 
be subject to immediate suspension or dismissal. 


STUDENT RIGHTS 


ACADEMIC FREEDOM 

The rights of students as citizens are acknowledged and reaffirmed. 
Student rights include the privilege of education--the freedom to 
hear, to study, to write, and to exercise the rights of citizenship. 


ACCESS TO STUDENT RECORDS 
All currently enrolled students 18 years and older, parents of cur- 
rent students younger than 18, and parents of dependent current 


students have the right to examine and challenge the official records 
of the student. 
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Other than directory information, student records may not be 
released without written consent of the student 18 years and older, or 
the parent of a minor. Records subpoenaed by proper legal authori- 
ties will be released to the authorities, but only if the student or parent 
is notified. 

Roanoke-Chowan Technical College will release routinely, when 
queried, the following directory information: the student’s name, 
address, telephone listing, program of study, participation in official 
activities, awards given, and degrees awarded. 

Official records are those records maintained by any unit of the 
technical college except those created by an individual staff member 
for the member’s eyes only and are not accessible to any other per- 
son(s). Confidential records, such as those of individual counselors 
and financial record of parents, are excluded and not open to students 
or parents. 


GENERAL STUDENT REGULATIONS 


STUDENT CONDUCT 

Roanoke-Chowan Technical College expects all students to con- 
duct themselves with honor and to maintain high standards of respon- 
sible citizenship. The campus and college facilities are not places of 
refuge or sanctuary. Students, as all citizens, are subject to civil author- 
ity on, as well as, off the campus. 

1. Each student is held responsible for information published 
through notices and announcements placed on bulletin boards. 

2. Students who negligently lose, damage, destroy, sell or otherwise 
dispose of school property placed in their possession or entrust- 
ed to them will be charged for the full extent of the damage or 
loss and are subject to disciplinary action. 

3. Under no condition will alcoholic beverages or narcotics be 
permitted in or on the school property. No one under the 
influence of alcohol or narcotics will be allowed on school 
premises. Any violation of this regulation may result in expulsion 
from the college on the first offense. 

4. Students who engage in such acts as stealing, gambling, profane 
language, personal combat, or possession of firearms and dan- 
gerous weapons are liable to disciplinary action. 

5. Smoking is prohibited in all classrooms. In open shops or labs 
where the instructor feels smoking may not be hazardous, he/she 
may allow smoking or may designate areas in which smoking is 
allowed. 

6. Students are expected to make use of the disposal containers in 
the halls, shops, and classrooms when discarding materials. 

7. Students must remember when entering and leaving the school 
parking areas they must always proceed with caution. 
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8. Drinking of soft drinks, milkshakes, and coffee, as well as, eating 
food is allowed only in designated areas. Drinks and food should 
be kept within the limits of the student lounge or out-of-doors. 

9. Loitering in cars parked in campus parking areas is strictly 
prohibited. 


STUDENT APPEAL 

When a student of the college is given notice of suspension or 
expulsion, the student is entitled to procedural due process. Any 
student who wishes to appeal this decision must abide by the follow- 
ing process: 

1. Within five working days, the student must present in writing 
his/her reasons for such an appeal to the appropriate dean to ask 
for a Board of Review. 

2. A Board of Review is appointed by the President to hold a 
hearing within five working days of the receipt of the appeal. 

3. The Board of Review will review the charges as presented by the 
dean and present a written copy of its iets to the President 
within two working days. 

4. Either party may have counsel and/or witnesses heard. 

5. The Board of Review will determine the facts of the case based 
on the evidence presented. The Board of Review shall give prime 
consideration to the following questions: 

a. Has a school policy or law been violated? 
b. Is the student charged the guilty party? 

6. Within two working days of receipt of the Board of Review’s 
findings, the President will issue a decision to uphold or reverse 
the decision of the dean and notify the student. 

7. The President will act as the final administrative authority in 
resolution of the appeal. 

8. If the appeal has not been resolved at this final step in the 
college’s administrative process, the student will notify the Pres- 
ident of the college in writing requesting a hearing before the 
Board of Trustees. 

In all cases, suspension or expulsion will remain in effect through- 

out the appeal process. 


STUDENT GRIEVANCE POLICY 

Any student at Roanoke-Chowan Technical College has the right to 
raise a complaint or lodge a grievance claim whenever he/she feels an 
injustice or unfair treatment has occurred. 


To insure that the grievance is given proper attention, the student 
should follow these steps: 


1. Request a conference with the curriculum advisor. If the advisor 


can solve the problem to the satisfaction of the student, the 
matter should be settled there. 
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2. If the advisor cannot resolve the problem, he/she should take 
the student to the Department Head (if advisor and Department 
Head are not the same person) who will attempt to reach a 
satisfactory solution. 

3. If no satisfactory solution has been reached thus far, the 
Department Head should arrange a conference between the 
student and a counselor in the Student Development Services 
Department. 

4. If the student is still not satisfied, the Dean of Student Develop- 
ment Services shall bring the student to the President. The Presi- 
dent shall hold a hearing, using as many witnesses as necessary to 
hear all sides of the complaint. Following the hearing, the Presi- 
dent shall issue a ruling or decision concerning the problem. The 
ruling of the President shall be final, subject only to the student’s 
right of appeal to the Board of Trustees. 

5. Nothing in these procedures will prevent the student from carry- 
ing the complaint directly to the Dean of Student Development 
Services or to the President, if he/she prefers. 


STUDENT DISCIPLINE 

The President and other administrative officials are authorized to 
suspend, expel, or place on probationary status immediately any 
student who impairs, impedes, or disrupts the legal mission, pro- 
cesses, or functions of the college. Students counseling, encouraging, 
instigating, or inciting others to impair, impede, or disrupt the educa- 
tional and other lawful operations of the college also shall be subject 
to immediate suspension, expulsion or placement on probation. This 
includes interrupting classes, cheating, or other conduct that is not 
that of a proper citizen. 


ACCIDENT REPORTS 

Any student injured at school, or in traveling directly to or from 
school, must immediately report the accident to the Student Develop- 
ment Services department. At such time, the student should request 
an insurance form if he has purchased the scholastic insurance. The 
college will not approve payment by the insurance company unless 
the accident has been reported. 


CHEATING 
Any student who is proved to have cheated will be subject to 


immediate suspension from school. The student who is suspended for 
cheating may be readmitted to school if approved by the Admissions 
Committee. 


VISITATION 
An individual visiting a student must have approval of the Dean of 
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Student Development Services. Individuals less than 18 years of age 
are generally not allowed on campus unless on official business or at 
an activity where they have been approved by the Dean of Student 
Development Services. Unauthorized visitors who may cause a 
disturbance will be requested to leave or referred to civil authorities. 

The lounge is restricted for use of faculty, staff, students and 
approved guests. 

Students and other individuals bringing children on campus during 
operational hours of the school (unless authorized) will be asked to 
leave with the children. 


PARKING 

All students and visitors who drive vehicles onto the campus shall 

abide by the following procedures: 

1. All students shall register their vehicles and purchase a parking 
sticker from the Business Office. 

2. Parking is on a first-come, first-served basis unless otherwise 
posted. Parking spaces in paved areas will be appropriately 
marked. 

3. No parking areas: 

a. In areas or spaces designated by NO PARKING signs and/or 
marked with cross markings such as loading zones or walk- 
ways. 

b. Blocking other vehicles that are properly parked. 

c. Blocked driveways. 

d. Parking on campus lawns. 

4. Restricted parking areas: 

a. Visitor Parking - A limited number of visitor parking spaces 
will be reserved and appropriately marked. Employees of 
Roanoke-Chowan Technical College and students are not 
permitted to park in these spaces. 

b. Handicapped Parking - A limited number of spaces will be 
reserved for handicapped students, staff, and visitors. Such a 
space may be reserved by either of the following methods: 
(1) By showing proof of ownership of an official North 

Carolina handicapped license tag. 

(2) By obtaining a statement signed by a physician and 
returned to the Business Office and acquiring a hand- 
icapped sticker to be displayed. 

Cc. Parking in the front of the Jernigan building is restricted to 15 
minutes or less. 

>. Any violations of the restricted parking procedures outlined will 
resultin one warning ticket and upon receipt of asecond ticket, 


be assessed a fine of $2.00. Repeated violations may result in 
disciplinary action. 
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6. Any violations of the no parking procedures will result in towing 
of the vehicle with the cost borne by the owner. 

7. Aspeed limit of 20 miles per hour will be observed for all vehicles 
while on campus. 
Any grievances resulting from the implementation of this 
procedure should follow the normal grievance procedure set 
forth for students and employees. 


INCLEMENT WEATHER 

When classes must be cancelled due to inclement weather, official 
announcements will be made over local radio stations. Announce- 
ments made by Hertford County or other Roanoke-Chowan area 
public schools do not determine whether RCTC will be open. Such 
decisions are made independently by the President of Roanoke- 
Chowan Technical College. 


ACADEMIC REGULATIONS 


REGISTRATION 

The official registration period consists of the first five school days of 
each quarter beginning with the designated registration day. Individ- 
uals will also have an opportunity to pre-register during the last two 
weeks of the preceding quarter. Students may enter open enrollment 
courses (all vocational courses) at any time during the quarter with a 
recommendation from the instructor. 

In order to properly complete registration, students must follow 

these steps: 

1. Obtain a permit-to-register card. 

2. Have schedule filled out and approved by his/her advisor. 

3. Have scheduled approved by the Registrar. 

4. a. If astudent is to receive financial aid, he/she must check with 
the Financial Aid Officer to receive tuition charge forms, 
endorsements, etc. 

b. If a new student is to receive veterans benefits, he/she must 
meet with the veterans officer prior to registration. 

5. a. Takeall registration forms to the Business Office and pay fees. 

b. Bookstore charge forms are disbursed by the Business Office. 

6. All veterans must show the registration receipt to the Registrar/ 

Veterans Service Officer. 

Upon completion of registration, final enrollment statistics are pro- 

vided to the proper college personnel. 


DROP-ADD PERIOD 

A student is responsible for the schedule of courses for which 
he/she has officially registered; therefore, the program of study 
should be carefully planned under the guidance of his/her faculty 
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advisor so that changes in registration will not become necessary at a 
later date. However, a student may add courses until 5 class days and 
drop courses until 10 class days, beginning with the first day of classes. 
During this time, the student will not receive a grade for a course 
dropped. After the close of the drop period, any courses dropped will 
receive a “W” grade on the permanent record which may affect the 
student’s status. 


GRADING SYSTEM 

*A - 93-100 based on performance average of completing all 

objectives 
B - 85-92 based on performance average of completing all 
objectives 

C - 80-84 based on performance average of completing all 
objectives 

| - Failed to complete all objectives satisfactorily within the time 
limit. Must re-register and take the course over the next time it is 
offered unless an agreement is signed to complete the objectives 
during the three-day agreement period. i 

F - a. Failed to remove | during required period. 

_ b. Registered for class but failed to report, to contact 
instructor, and to drop the course. 

W - Withdrew from the course, for whatever reason. Student may 
drop a course at any time before the final examinations and 
receive a W grade. If a student withdraws from the school for 
reasons beyond the student’s control, the advisor may request a 
Waiver of Classification of the student from the Dean of Instruc- 
tion. A student must re-register to receive credit. Exception - a W 
grade cannot be given for an I. The student who drops from a 


course in which he/she is trying to remove an | can only receive 
an F. 


*An A can only be received as an average of original test grades - no 
retests. Retests may be given only on material on which a student 
received less that 80 on an original test, but at least one original test 
must be passed. A student cannot make higher than 80 on a retest. No 
more than two retests on a test should be allowed. 


CLASSIFICATION OF STUDENTS 

At the end of the three-day agreement period the Student Devel- 
opment Services Department will classify each student enrolled the 
previous quarter according to the follow categories: 


PRESIDENT’S LIST - Full-time students who are in “Good Standing” 


and who made a grade of A on all courses in which they are 
enrolled at the end of the drop-add period. 
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HONOR ROLL - Full-time students who are in “Good Standing” 
and who make at least a grade of B on all courses in which they are 
enrolled at the end of the drop-add period. 


STUDENT IN “GOOD STANDING?” - Any full-time student who has 
a grade of C or better on 60% of the courses in which he/she is 
enrolled at the end of the drop-add period, who is not under 
disciplinary action from any instructor or the department of Stu- 
dent Development Services, and who is not in arrears in his/her 
financial obligations to the school.* 


PROBATIONARY STATUS - Before being classified “Not in Good 
Standing,” a student will be placed on probationary status for one 
quarter. If the student is not removed from probationary status 
during that time, he/she is automatically placed in the classification 
of “Not in Good Standing.” 


STUDENT “NOT IN GOOD STANDING” - Any full-time student 
who has C’s on less than 60% of the courses in which he/she is 
enrolled at the end of the drop-add period, or who is under 
disciplinary action from any instructor or the department of Stu- 
dent Development Services, or who is in arrears in his/her financial 
obligation to the school. This student will be asked to withdraw and 
must appeal to the Admissions Committee for readmittance. This 
committee will determine if and when the student may re-enroll in 
school. The student who is classified “Not in Good Standing” and is 
readmitted to school by the Admissions Committee will be permit- 
ted to enroll in a minimum of 6 credit hours in required curricu- 
mum courses for one quarter. If he/she earns those minimum 6 
credit hours during this quarter, he/she may then be readmitted to 
the in “Good Standing” classification. If astudent classified “Notin 
Good Standing” desires to take more than the minimum 6 credit 
hours, he/she may enroll in a maximum of 12 credit hours, pro- 
vided written permission is obtained form the Dean of Student 
Development Services. A student who enrolls in more than 6 credit 
hours must pass 60% of all courses taken or a minimum of 6 credit 
hours, whichever is greater, in order to be classified in “Good 
Standing.” 


FULL-TIME STUDENT - Any student enrolled in 12 or more credit 
hours at the end of the drop-add period. 


PART-TIME STUDENT - Any student enrolled in less than 12 credit 
hours at the end of the drop-add period. 
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CLASSIFICATION OF VETERANS - Any veteran taking six credit hours 
or more is classified. He or she is required to pass 60% of all courses 
attempted in order to be classified in “Good Standing.” 

*Students in the NEO program are not subject to the 60% passing for 
classification of in “Good Standing.” Because of the nature of nursing 
practice, the college requires that a student must progress satisfactor- 
ily in all phases of nursing in order to continue in the program. 
Nursing students are required to maintain a B average on all nursing 
courses and an 80 or above in related courses. Students failing to meet 
objectives in English 111 and 112 and English 204 at a minimum of 80, 
will be allowed to continue nursing courses; however, the objectives 
of these courses must be mastered at 80 or above before graduation. 


ATTENDANCE POLICY 

The college considers regular class attendance a student’s responsi- 
bility and important to good scholarship. Absences caused by illness, 
an emergency, an authorized field trip, or off-campus activity to 
represent the college, may be excused. An instructor may require a 
doctor’s excuse or other documentation to excuse absences. Absen- 
ces from class do not relieve the student of meeting all the require- 
ments of the course. 

The decision reguarding class attendance and/or attitude problems 
shall be left to the discretion of the instructor. If the instructor consid- 
ers a student’s attendance and/or attitude to be a problem, he/she 
shall contact a counselor who will discuss the situation with the stu- 
dent and instuctor, and the counselor and the instructor shall reach a 
decision concerning continuing the student in class. 

Instructors are required to maintain accurate attendance records. A 
student who has unexcused absences that exceed one-sixth (1/6) of 
the contact hours for the course may be dropped from the course. It 
shall be the judgment the instructor to decide if an absence is to be 
excused or unexcused. 

It is also the instuctor’s responsibility to determine if a student 
should be dropped from a course because of absences, excused or 
unexcused, which would make it impossible for that student to suc- 
cessfully complete the course. 

A student who is dropped from a course will automatically receive a 
grade of “W’”’ unless the student registered for the class but failed to 
report, to contact the instructor, and to drop the course. In this case, 
the student will receive an “F.” 

Students dropped from a class because of excessive absences may 
be reinstated in that class only upon recommendation of the instruc- 
tor and approval of the Admissions Committee. 


TRANSFER OF CREDITS 
Educational work done in other institutions in which a grade of “C”’ 
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or better was earned and a comparable course is offered at Roanoke- 
Chowan Technical College may be accepted in transfer if appropriate 
to the student’s program of study. 

Records of prior work will be evaluated and final acceptance or 
rejection of the transfer of credit lies with the college. 


GRADUATION REQUIREMENTS 

The following requirements apply to all programs; however, some 

departments may have additional requirements. 

1. A student must successfully complete all the courses and the 
number of credit hours required by his/her curriculum as con- 
tained in the college catalog. Changes may be made in the 
college catalog requirements between the time a student enters 
a curriculum and the time he/she may be ready to finish. When 
such changes are made, the student must follow the new 
requirements so long as these new requirements do not require 
additional time to complete the curriculum. If additional time is 
required, the student will be given the choice of completing the 
new requirements or of accepting reduced requirements for 
completing his/her work. 

2. The successful completion of the required courses and credit 
hours must be certified by the curriculum department chairman 
and the college Registrar. 

3. At least one quarter before the scheduled completion, the 
department chairman and Registrar should check the records to 
insure that there are no discrepancies in required courses and 
credit hours. 

4. A list of all students who have, or will have, completed the 
required courses and credit hours in time for graduation, will be 
furnished the Registrar by each curriculum department chair- 
man. Students must satisfactorily complete an application for 
graduation and obtain signatures verifying that they are not in 
possession of college property and are not in arrears in their 
financial obligations to the college. 

5. The Registrar will check the records of each student on the lists 
furnished by the department chairman and prepared a certified 
list of candidates for graduation for the President. 


WITHDRAWAL 

Students desiring to withdraw from the college or from a particular 
course for any reason must contact Student Development Services to 
obtain the proper forms and procedures for official withdrawal. 


CHANGES IN REGULATIONS 


Efforts will be made to keep changes in this catalog to a minimum, 
but changes in policies by the General Assembly, State Board of 
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Community Colleges, the Department of Community Colleges, or the 
Board of Trustees may make some alterations in curriculums, fees, etc. 
necessary. The college reserves the right to make changes in the 
regulations, courses, fees and other matters of policy as it deems 
necessary. 


TRANSFER TO A FOUR-YEAR COLLEGE OR UNIVERSITY 

Roanoke-Chowan Technical College makes no claim that any of its 
courses are transferrable, although some colleges may choose to give 
credit for courses satisfactorily completed at Roanoke-Chowan Tech- 
nical College. 

Any student planning to transfer credit earned at Roanoke-Chowan 
Technical College to a four-year college or university should contact 
the college where transfer is planned to obtain transfer information. A 
request should be made to the Roanoke-Chowan Technical College 
Registrar to send to the other institution an official transcript of credits 
earned at Roanoke-Chowan Technical College. If applicable, the 
student should also request to have a copy of the financial aid trans- 
cript mailed to the college where transfer is planned. 
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LEARNING RESOURCES CENTER 


The Learning Resources Center at Roanoke-Chowan Technical Col- 
lege is a strong combination of a library, a learning laboratory, an 
audiovisual department and an Adult Basic Education skills classes. 
Emphasis is on learning as both a product and a process. The LRC is 
located in the center of the Roberts H. Jernigan, Jr. Education Center. 


LIBRARY 

The library is designed to help each student meet his vocational or 
technical goal and is also open to all faculty and staff as well as the 
general public. Highly qualified librarians are available to provide 
individual assistance in the use of library materials. Library orientation 
periods also enable the students to become familiar with the use of 
library materials and library regulations. 

Aside froma well-rounded collection of books, the library contains 
pamphlets, periodicals, films, filmstrips, video tapes, recordings, and 
transparencies. The open-shelf system enables students to browse 
freely and encourages reading and studying. 

Present library holdings include more than 23,000 volumes in gen- 
eral technical, and vocational fields. The library subscribes to 225 
periodicals and ten newspapers including those published in the 
Roanoke-Chowan area. 

Open from 8 a.m. until 9:30 p.m. Monday through Thursday and 
from 8 a.m. until 4 p.m. on Friday, the library offers opportunities for 
learning to individuals of all educational levels. 


AUDIOVISUAL DEPARTMENT 

The audiovisual department is responsible for providing and main- 
taining audiovisual instructional equipment. 

Movie projectors, filmstrip projectors, opaque and overhead pro- 
jectors, record players, tape recorders and other audiovisual equip- 
ment can be checked out and used by all instructors. Microfilm and 
microfiche readers and printers are also available for use. 

In addition to instructional materials such as maps, globes, films, 
tapes, filmstrips, recordings, slides, and transparencies, instructor- 
developed materials may be produced for inclusion in learning activ- 
ity packages. Video taping equipment can be used in the classroom 
for instructional purposes. 


LEARNING LABORATORY 

The learning laboratory (located in the LRC) is a flexible, self- 
contained learning system. As such, it incorporates individualized, 
self-paced instruction through a format of programmed materials and 
uses a multimedia approach to provide learning experiences to meet 
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the needs of individuals 18 years of age and older in the pursuit of their 
educational goals. 

Through the use of a professional staff and programmed or self- 
instructional materials, adults work at their own pace to supplement 
classroom activities, to take additional course work, to prepare to pass 
the high school equivalency examination, to study for self-improve- 
ment, or to get a basic education. 

Since there are no formal classes, the student may begin at any 
convenient time and proceed at his own learning rate. Instructors are 
available to give assistance and to determine if the student is progress- 
ing satisfactorily. 

Veterans who are not high school graduates can receive VA benefits 
by working for their high school diploma equivalency certificate in 
the learning laboratory. These benefits are not deducted from their 
eligibility for higher education. Many veterans hold full-time positions 
while working toward their goal to pass the GED (General Education 
Development) test. 

There is no charge to study in the learning laboratory, and it is open 
Monday through Thursday from 8 a.m. until 9:30 p.m. and on Friday 
from 8 a.m. until 4 p.m. 


THE GENERAL EDUCATION DEVELOPMENT (GED) PROGRAM 

The General Education Development (GED) program is designed to 
serve the needs of adults who desire an opportunity to acquire learn- 
ing skills and experiences which will qualify them for the high school 
diploma equivalency certificate. 

Roanoke-Chowan Technical College allocates the resources— 
including instructors, facilities, and instructional materials—for a suc- 
cessful program. The adults’ needs are determined, and carefully 
designed individualized program of study and instruction is devel- 
oped to help the adult acquire competency skills in the five testing 
areas. 

Instruction in the five testing areas--writing skills, social studies, 
science, reading skills, and mathematics--is offered in the RCTC 
Learning Resources Center. 
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CONTINUING EDUCATION 

Roanoke-Chowan Technical College seeks to serve the needs of the 
adult community by providing numerous programs in continuing 
education. The term ‘‘adult,” as used here, refers to one who is 
eighteen years of age or older or one whose high school class has 
graduated. 

Development of adult programs is on a continuing basis and is 
based solely on the community’s particular and varied needs in areas 
of formal academic learning, cultural advancement, vocational im- 
provement, and creative personal interest of citizens in the area 
serviced by the college. 

Among other broad areas, programs of continuing education 
include vocational retraining, job upgrading, cultural and personal 
enrichment courses. Ordinarily, a course may be offered when a 
minimum of twelve to fifteen persons express an interest in a particu- 
lar subject, provided the college can secure a competent instructor. 

In compliance with North Carolina law, the registration fee is $8 per 
course for Academic and Occupational Extension courses, and $15 for 
Practical Skills and Avocational courses. Students are expected to 
provide the supplies, materials, and books they may need in the 
course. Registration fees are waivered for volunteer firemen, law 
enforcement personnel, and rescue squad members for courses in 
their required training areas; Adult Basic Education; high school 
equivalency classes; and persons 65 years old or older. Fees and 
policies are subject to change by the General Assembly and the N.C. 
Department of Community Colleges. 

The following is a list of some of the courses being offered through 
the continuing education department. Other courses may be spon- 
sored upon request. 


ARTS & CRAFTS 
Craft Cross Stitching 
Flower Arranging Macrame 
Oil Painting Pencil Art 


ADULT BASIC EDUCATION 
Grades 0-8 (ABE) Grades 9-12 (GED) 


FIRE SERVICE TRAINING 
Area Fire School 


; . HEALTH & SAFETY 
First Aid (beginner) First Aid (advanced) 
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HOME ECONOMICS 


Cake Decorating Crocheting 
Knitting Nutrition & Menu Planning 
Quilting Sewing (Home) 
Sewing (Basic) Upholstery 
OTHERS 
Air Conditioning & Refrigeration Consumer Buying 
Child Care Computer Programming 
(on Campus) 
Estate Planning Human Relations 
Industrial Power Sewing Law for the Layman 
Real Estate (on campus) Fundamentals of Photography 
Welding Woodworking 
MACHINERY 
Auto Repair Auto Tune-Up & Maintenance 


Motorcycle Tune-Up & Maintenance 


MANAGEMENT DEVELOPMENT TRAINING 

The management development program has been designed to pro- 
vide instruction for supervisors at various levels of management to 
prepare them for advancement. The courses are designed to offer 
practical applications to current needs of business and industry as they 
_ enhance personal growth and development on the job. 


FIRE SERVICE TRAINING 

In order to maintain good fire fighting departments there is a need 
for continuous upgrading of fire fighting personnel. Courses to train 
fire service personnel in the latest techniques and methods of fire 
fighting are provided through the continuing education divisions of 
the college. The fire service training program provides training ses- 
sions in the local fire departments. This allows the firemen to be 
trained as an organized group utilizing equipment that would be 
ordinarily accessible and would be used in controlling fires. 


INDUSTRIAL SERVICES TRAINING 

As new industries come to North Carolina and as existing industries 
expand operations, creating additional jobs, the State offers employ- 
ee training through the N.C. Department of Community Colleges. 
Under this program, new or prospective employees are trained to 
function in the direct production jobs thus created. 
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This training is offered at little or no cost. The conducting of such 
training is not of a general nature; instead it is highly directed toward 
the particular jobs within a given company and its individual needs. 
Also, because each company has its own unique philosophies and 
practices, corporate personality traits and needs which will be 
reflected in its approach to manpower training, aseparate and distinct 
program must be designed for each industry. 

The program is designed to equip the individual employee with the 
skills and knowledge to qualify for the jobs being created. It is admin- 
istered jointly by the college and the State department. Industrial 
training specialists from division offices are assigned geographically 
throughout the state to assist the college in the design and administra- 
tion of these special programs. 


ADULT BASIC EDUCATION 


Adult Basic Education (ABE) is elementary level education for 
adults. Emphasis is on communication and computative skills such as 
reading, writing, speaking, listening, and arithmetic. 

Individuals 18 years of age and older who are not able to function 
beyond an eighth grade level or whose educational levels reduce 
their ability to obtain or retain employment, or otherwise meet their 
adult responsibilities are eligible for enrollment. 

Adult Basic Education provides learning experiences which will 
enable the student to increase his knowledge and the understanding 
of this relationship to that environment. This program enables the 
student to develop self-assurance and individual pride. Moreover, 
these objectives are achieved not only by the adult student, but also 
by the family of the student through his influences. Consequently, 
cycles of illiteracy and, hopefully, the cycle of poverty can be broken 
and a better informed generation of citizens can develop. 

Classes often meet in local community surroundings where there is 
a sufficient number of interested adults. 

LEVEL I (Grades 0-4): This level is designed for adults who have little 
or no knowledge of the basic reading or writing skills. Classes are 
designed to bring adults to a functional level whereby individual study 
is possible. Adults completing this level should be able to demonstrate 
a reading level of fourth grade and possess an adequate sight 
vocabulary. 

LEVEL Il (Grades 5-8): This level is designed for adults who are 
reading above the fourth grade level, yet lack the necessary compre- 
hension skills or vocabulary necessary for high school classes. These 
skills are strengthened through other subject areas such as social 


studies and English. Basic arithmetic functions are also taught as well 
as health and consumer subjects. 
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SHELTERED WORKSHOP 


Roanoke-Chowan Sheltered Workshop and Evaluation Center is a 
non-profit organization sponsored by Roanoke-Chowan Technical 
College and governed by its Board of Trustees. The Sheltered Work- 
shop is affiliated with and supported in part by the North Carolina 
Division of Vocational Rehabilitation Services. 

The Workshop began operation in March of 1975 and serves the 
people residing in Hertford, Northampton, Bertie, and Gates Coun- 
ties. The Workshop provides rehabilitative services and employment 
opportunities through vocational evaluation and vocational adjust- 
ment for handicapped individuals who are 16 years of age or older. 

Vocational Evaluation is a diagnostic process to assess the vocational 
assets and limitations of an individual through psychological tests, 
interviews, observations, job analysis, job try outs, situational tasks, 
work samples, and manual dexterities tests. 

Vocational Adjustment is a therapeutical process to strengthen 
vocational liabilities by providing practical realistic work situations 
similar to that of competitive employment through contracts secured 
from local businesses and campus services at Roanoke-Chowan 
Technical College (food service, custodial, maintenance, clerical and 
technical areas). Services provided the clients include social adjust- 
ment, Adult Basic Education, job placement, and extended (shel- 
tered) employment. 
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VOCATIONAL PROGRAMS 
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Diploma 
AIR CONDITIONING, HEATING, & REFRIGERATION 


The use of air conditioning, heating, and refrigeration equipment 
has increased tremendously in recent years. Most new business and 
commercial construction includes ‘‘all year” comfort systems. This 
trend is expanding in home construction as well. The food industry is 
requiring greater use of refrigeration systems in freezing, storage, and 
display of products. 

With the growing use of air conditioning, heating, and refrigeration 
equipment, there is a greater demand for trained personnel to install, 
operate, maintain, and service this equipment. 

Roanoke-Chowan Technical College is offering a one-year, four 
quarter curriculum to provide the necessary training for one to 
become a capable serviceman in this field. Instruction in connecting 
motors, compressors, temperature controls, humidity controls, circu- 
lating fans and control panels is offered. The student learns to test 
systems, observe pressure and vacuum gauges, and adjust controls for 
proper operation. 

Job opportunities exist with companies that specialize in air condi- 
tioning, automatic heating, sheet metal, and commercial refrigeration 
installation and service. 

Those enrolling in the Air Conditioning, Heating, and Refrigeration 
curriculum must be able to benefit from the available programs and 
have a high school diploma or equivalent. A non-high school gradu- 
ate (18 years of age or older) who is deemed by the Admissions 
Committee to have the background, ability, and maturity to succeed 
in a vocational program may be admitted as a full-time student. 





SUGGESTED CURRICULUM BY QUARTERS 


Course Title 


FIRST QUARTER 

AHR 1121 _ Principles of Refrigeration 
MAT 1101 *Fundamentals of Mathematics 
PHY 1101 Applied Science 

DFT 1104 Basic Blueprint Reading 


SECOND QUARTER 


AHR 1122 
MAT 1101r 
ENG 1102 
BELG l102 
DEY 1116 


Domestic & Commercial Refrigeration 
Vocational Mathematics - Application 
Communication Skills 

Applied Electricity 

Blueprint Reading: Air Conditioning 


THIRD QUARTER 


AHR 1123 
AHR 1128 
PSY 1101 
WLD 1101 


Principles of Air Conditioning 
Automatic Controls 

Human Relations 

Basic Gas Welding 


FOURTH QUARTER 


AHR 1124 


AHR 1126 
MEC 1120 
BUS 1103 


Air Conditioning & 
Refrigeration Servicing 
All Year Comfort Systems 
Duct Construction & Maintenance 
Small Business Operations 


TOTAL QUARTER HOURS 


Class Lab Credit 
Hours Hours Hours 
$} 2 7 
5 0 5 
3 2 4 
ah) 3 ad 
11 TZ, iV) 
3 9 6 
3 0 3 
3 0 3 
2 5 3 
aus Be) v2 
12 18 17 
3 12 7 
3 6 5 
3 0 3 
0 3 | 
9 21 16 
3 6 5 
3 6 5 
3 6 5 
ae lll 3 
12 18 18 
44 74 68 


*Satisfactory placement test scores or completion of appropriate develop- 
mental courses. 
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Diploma 
AUTOMOTIVE MECHANICS 


The Automotive Mechanics curriculum provides a training pro- 
gram for developing the knowledge and skills needed to inspect, 
diagnose, repair or adjust automotive vehicles. Manual skills are devel- 
oped in practical shop work. Thorough understanding of the opera- 
tion principles involved in the modern automobile comes in individ- 
ual class assignments, discussion, and shop practices. 

Complexity in automotive vehicles increases each year because of 
scientific discovery and new engineering. These changes are reflected 
not only in passenger vehicles, but also in trucks, buses and a variety of 
powered equipment. This curriculum provides a basis for servicing 
and repair as vehicles are changed year by year. 

Automotive mechanics in smaller shops usually are general mechan- 
ics qualified to perform a variety of repair jobs. A large number of 
automobile mechanics specialize in particular types of repair work. 
For example, some may specialize in repairing only power steering 
and power brakes, or automatic transmissions. Usually such specialists 
have an all-round knowledge of automotive repair and may occasion- 
ally be called upon to do other types of work. 

Those enrolling in the Automotive Mechanics curriculum must be 
able to benefit from the available programs and have a high school 
diploma or equivalent. A non-high school graduate (18 years of age or 
older) who is deemed by the Admissions Committee to have the 
background, ability, and maturity to succeed in a vocational program 
may be admitted as a full-time student. 
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SUGGESTED CURRICULUM BY QUARTERS 


Course Title Class Lab Credit 
FIRST QUARTER Hours Hours Hours 
PME 1101 Internal Combustion Engines 5 14 10 
MAT 1101 Fundamentals of Mathematics 5 0 5 
WLD 1139 Beginning Welding 2. = PS. 


SECOND QUARTER 


PME 1102a Engine Electrical Systems 7/ 5 9 
PME 1102b Fuel Systems 5 7 7 
MAT 1101r Vocational Mathematics-Applications 53. ay pa: 
15 12 19 
THIRD QUARTER 

PME 1123 Brakes, Chassis, and Suspension Systems 3 a 7 
PME 1103 Automotive Air Conditioning 2 4 3 
PME 1122 Emission Control 2 3 3 
ENG 1101 Reading Improvement a: 30, ip: 
9 19 15 

FOURTH QUARTER 
PME 1124 Automotive Power Train System 4 yi 6 
PME 1224 Automatic Transmissions 4 8 Z, 
WLD 1140 Intermediate Welding 1 3 2 
ENG 1102 Communications Skills pag, x0 as 
2 18 18 
TOTAL QUARTER HOURS 48 66 70 
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Diploma 
COSMETOLOGY 


The Cosmetology curriculum at Roanoke-Chowan Technical Col- 
lege is approved by the North Carolina State Board of Cosmetic Art 
Examiners. Instruction and practice is provided in manicuring, sham- 
pooing, styling, hair pressing, thermal waving and curling, chemical 
hair relaxing, permanent waving, hair cutting, facials, massages, scalp 
and hair treatments, hair coloring, brow and lash tints, and wig care 
and styling. 

The Cosmetology program is set up so that a student may complete 
the training in four quarters, providing that the student completes at 
least 1200 hours in school, and has satisfactorily completed the clinical 
requirements and scientific study. 

Following graduation, the student is eligible to apply to the State 
Board of Cosmetic Art for examination. Art Examiners will issue a 
temporary permit, which will allow the student to work until the 
scheduled examination is taken. After taking the North Carolina 
Board Examination for cosmetologists and passing it, an apprentice 
license will be issued with which the recipient must work under the 
direct supervision of a registered cosmetologist for six months. Fol- 
lowing the apprenticeship, application can be made to the State Board 
for a cosmetologist license. Students may choose to exit with a 
diploma certifying at least 1500 hours of clinical and scientific study. 
The student would be qualified to take the state cosmetology exami- 
nation and the apprenticeship requirement would be waived. The 
license graduate is qualified to work alone, to supervise an appren- 
tice, or to open a shop. 

Those enrolling in the Cosmetology curriculum must be able to 
benefit from the available programs and have a high school diploma 
or equivalent. A non-high school graduate (18 years of age or older) 
who is deemed by the Admissions Committee to have the back- 
ground, ability, and maturity to succeed in a vocational program may 
be admitted as a full-time student 


ol 
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SUGGESTED CURRICULUM BY QUARTERS 


Course Title Class Lab Credit 

FIRST QUARTER Hours Hours Hours 
Le 1001 Scientific Study 5 5 7 
C 1011. Mannequin Practice sb} 13 ey 

8am 18nd 
SECOND QUARTER 
MAT 109 *Basic Mathematics 3 0 3 
CG 1002 Scientific Study 5 0 5 
C 1022 = Clinical Applications uO 22 i 

8 By 15 
THIRD QUARTER 
PSY 1101 Human Relations 3 0 3 
G 1003 = Scientific Study 5 0 5 
C 1033 Clinical Applications 20) 22 We 

8 22 15 
FOURTH QUARTER 
G 1004 = Scientific Study 5 0 5 
C 1044 Clinical Applications rO 25 8 

5 25 Ia) 

TOTAL QUARTER HOURS 29 87 Sy/ 


Students may choose to exit with a diploma certifying at least 1200 hours of 
clinical and scientific study. The student would be qualified to take the state 
cosmetology exam. However, the student would have to serve a six-months 
apprenticeship under a registered managing cosmetologist. 


*Satisfactory placement test scores or completion of appropriate develop- 
mental courses. 


FIFTH QUARTER 


ENG 1102. Communication Skills 3 0 3 
C 1005 Scientific Study 5 0 5 
G 1055 Clinical Applications =O 22 7 
8 22 15 

TOTAL QUARTER HOURS BF, 109 yo 


Students may choose to exit with diploma certifying at least 1500 hours of 
clinical scientific study. The student would be qualified to take the state 
cosmetology exam and the apprenticeship requirement would be waived. 
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SIXTH QUARTER 


G 1006 Scientific Study 5 0 5 
G 1066 Clinical Applications mt) 25 eo. 
5 25 13 

SEVENTH QUARTER 
G 1007 Scientific Study 5 0 5 
C 1077. ~=Clinical Applications ZO. B25 As 
5 mes 13 
TOTAL QUARTER HOURS 47 tog 98 


Students may exit with a diploma certifying at least 2000 hours of clinical study. 
The student would then be qualified to take the Virginia State licensing exam. 
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Diploma 
LIGHT CONSTRUCTION 


The potential craftsman in modern construction can be developed 
in many ways. The Light Construction program is designed to prepare 
the learner to enter employment in a variety of jobs in several 
branches of the light construction or building trades industry. Gradu- 
ates may obtain employment as apprentices, or helpers with carpen- 
ters, bricklayers, or cement-masonry contractors. They will have a 
basic knowledge of electrical and plumbing installation for home 
buildings. 

Graduates will have experience in blueprint reading and sketching. 
The program can be arranged on a part-time basis which will afford 
adults now working to retrain for a light construction entry job. Also, 
this curriculum may afford people living in small towns or sparsely 
populated counties the opportunity to learn the fundamentals of the 
light construction industry, and to become employed in these busi- 
ness operations. 

For individuals without previous experience in the light construc- 
tion trades, a graduate should have sufficient training to be employed 
as an apprentice with advanced credit toward a journeyman’s certifi- 
cate. The graduates should have the experiences needed to work as 
building maintenance mechanics in small industries, public buildings, 
schools and apartment houses. Some graduates may have enough 
experience to enter business for themselves. 

Those enrolling in the Light Construction curriculum must be able 
to benefit from the available programs and have a high school 
diploma or equivalent. A non-high school graduate (18 years of age or 
older) who is deemed by the Admissions Committee to have the 
background, ability, and maturity to succeed in a vocational program 
may be admitted as a full-time student. 





SUGGESTED CURRICULUM BY QUARTERS 


Course Title Class Lab Credit 
FIRST QUARTER Hours Hours Hours 
MAT 1101. *Fundamentals of Mathematics 5 0 .) 
CAR 1101a Carpentry 5 15 10 
DFT 1110 Blueprint Reading & Building Trades 20 aS an 


10 18 16 


SECOND QUARTER 


MAT 1101r Vocational Mathematics-Applications 3 0 3 
CAR 1101b Carpentry 5 15 10 
DFT 1111 Blueprint Reading & Sketching 0 3 1 
PSY 1101 Human Relations os) _0 ee) 
11 18 AZ 

THIRD QUARTER 
ELC 1123 Electrical Installation 2 4 3 
PAD 1124a Painting & Refinishing 0 6 2 
CAR 1102a Cabinetmaking ns: 2, ut/, 
5 22 12 

FOURTH QUARTER 

MAS 1101 General Masonry 5 15 10 
PLU 1115 Plumbing & Installation 2 4 3 
MEC 1113 Shop Processes aii ye 2. 
8 22 15 

FIFTH QUARTER 
CAR 1102b Cabinetmaking 3 15 8 
MEC 1136 Building Mechanics 1 3 2 
DFT 1145 Specifications & Contracts 1 0 1 
PAD 1124b Painting & Refinishing _0 6 2 
5 24 13 

SIXTH QUARTER 
CAR 1124a Residential & Commercial Construction 4 24 We 
4 24 12 

SEVENTH QUARTER 

CAR 1124b Residential & Commercial Construction 3 24 11 
BUS 1103 Small Business Operations i) Lo _3 
6me24 14 
TOTAL QUARTER HOURS 49 a2 99 


Four quarters enable the student to graduate with a diploma. Seven quarters 
are required to receive an advanced diploma. 


* H . . 
Satisfactory test scores or completion of appropriate developmental courses. 
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Certificate 


NURSE’S ASSISTANT 

The Nurse’s Assistant program is designed to prepare qualified 
personnel to give limited nursing care to selected patients, to make 
and report observations, and to carry out routine ward activities. 
Classroom teaching is centered around modern concepts of health, 
functional relationships within a hospital, fundamentals of effective 
interpersonal relations, and nursing procedures related to daily needs 
of patients and to common therapeutic procedures. 

Throughout the course emphasis is given to the role of the nurse’s 
assistant. Clinical experiences provide opportunities for applying 
classroom learnings to practice in the hospital setting. 

The program is one quarter in length and instruction is given 
through classroom and laboratory situations. Offered only when 
there is enough demand, those enrolling in the Nurse’s Assistant 
program must have a desire to learn and be able to benefit from the 
instruction offered. 

The college maintains counselors to assist students and prospective 
students in determining interests, aptitudes, vocational goals, and 
personal problems. 


CERTIFICATE PROGRAM 


This course is one quarter in length and graduates will receive 
certificates on satisfactory completion of the course. 


UNIT I 25 HOURS. INTRODUCTION TO ROLE OF THE NURSE’S 
ASSISTANT 

To help the student develop awareness of the scope of the health 
field and beginning understanding of health facilities, modern nurs- 
ing, and the role of the nurse’s assistant. A study in broad perspective 
of the field of nursing, with emphasis on current trends related to 
division of responsibility among various types and levels of health 
workers. 


UNIT If 15 HOURS. UNDERSTANDING EFFECTS OF ILLNESS 

To help the student develop understanding of common effects of 
illness on patient, family, and community, and beginning skills in 
helping patients adjust to illness and/or hospitalization. A study of the 
diverse effects of illness on the patient, family, and community and 
the role of health workers in helping the patient and family to make 
adjustments. 


UNIT I 50 HOURS. MAKING OBSERVATIONS ON PATIENTS 

To help the student develop beginning skill in reliable observations 
on patients and in reporting to appropriate nursing personnel. A 
study of common effects of illness in relation to observations the 
nurse’s assistant should be able to make and report with accuracy and 
dependability. 
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UNIT IV 30 HOURS. SAFETY MEASURES IN CARE OF THE SICK 

To help the student develop understanding of medical asepsis, 
safety, and emergency situations in relation to the role of the nurse’s 
assistant. A study of methods used to protect patients and personnel 
from infections and accidents and the role of the nurse’s assistant in 
the event of internal and external disaster. 


UNIT V 40 HOURS. MEASURES TO PROMOTE THE PATIENT’S 
COMFORT 

To help the student develop beginning skills in those aspects of 
patient care appropriate to the role of the nurse’s assistant. A study of 
bedside nursing procedures used in assisting patients with daily 
needs. 


UNIT VI75 HOURS. MEASURES RELATED TO THE PATIENT’S ILLNESS 

To help the student develop beginning skill in the performance of 
nursing procedures related to care of the isolated patient, in carrying 
out orders for unsterile irrigations and simple therapeutic measures, 
and in meeting selected needs of the surgical patient. A study of 
simple procedures commonly ordered, by the doctor and appropriate 
to the role of the nurse’s assistant. 


UNIT VII 10 HOURS. HOME HEALTH CARE 

To help the student become knowledgeable in the field of home 
health care. A study of home health care needs for both short and long 
term cases with emphasis on specific nursing requirements related to 
residency confinement. 


UNIT VII 85 HOURS. BECOMING A HOSPITAL EMPLOYEE 

To help the student make the transition to a fully responsible 
employee role, fulfill citizenship responsibilities as a wage earner, and 
set personal standards for quality performance as a member of the 
nursing team. A study of the nurse’s assistant as a practitioner, with 
emphasis on effective job performance and fulfillment of citizenship 
responsibilities. 





ve 
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Diploma 
WELDING 


The Welding curriculum is being offered to fill the tremendous 
need for trained welders in North Carolina. A survey of the Roanoke- 
Chowan areas indicated that many welders will be needed annually to 
fill present projected vacancies in the area. The program at Roanoke- 
Chowan Technical College is designed to meet both local and state 
needs. 

The field of welding offers a person prestige, security, and a future 
of continuous employment with steady advancement. It offers employ- 
ment in practically any industry including shipbuilding, automotive, 
aircraft, railroads, construction, pipe welding, production shops, job 
shops, and any area where things are made of metal. 

The principle duty of the welder using manual techniques is to 
control melting or freezing process by directing heat either from an 
electric arc or welding torch and to add filler metal where it is neces- 
sary to control size and shape of the weld. The student will be taught 
how to use at least five manipulative skills and given a knowledge of 
welding symbols, mathematics, basic metallurgy, blueprint reading, 
layout and fit up of metals. 

At the beginning of each phase of study there will be a safety 
orientation on that particular kind of welding. This study includes an 
overview of the five different types of welding (gas, arc, mig, tig, and 
pipe) along with related information on each specific welding 
technique. 

Those enrolling in the Welding curriculum must be able to benefit 
from the available programs and have a high school diploma or 
equivalent. A non-high school graduate (18 years of age or older) who 
is deemed by the Admissions Committee to have the background, 
ability, and maturity to succeed in a vocational program may be 
admitted as a full-time student. 


oe 
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SUGGESTED CURRICULUM BY QUARTERS 


Class Title Class Lab Credit 

FIRST QUARTER Hours Hours Hours 
WLD 1141. Beginning Welding 3 17 9 
DFT 1104 Basic Blueprint Reading 0 3 1 
MAT 1101. *Fundamentals of Mathematics 95s a) xb: 
8 20 Le 


SECOND QUARTER 


WLD 1142 
MAT 1101r 
DETR att7 
MEC 1115 


THIRD QUARTER 


WLD 1123a 


WLD 1122 
WLD 1125a 


FOURTH QUARTER 


WLD 1123b 
&c 
WLD 1124 
DFT 1118 
WLD 1125b 


*Satisfactory placement test scores or completion of appropriate develop- 


Intermediate Welding 3 
Vocational Mathematics-Applications 3 
Blueprints-Welding v2 
Treatment of Ferrous Metals 2 
10 

Advanced Inert Gas Welding (MIG) 3 
Commercial & Industrial Practices 5 
Certification Practices .3 
a 

Advanced Inert Gas Welding (TIG) 3 
Pipe Welding 3 
Pipe Pattern Development 4 
Certification Practices all) 
11 

TOTAL QUARTER HOURS 38 


mental courses. 
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A.A.S. DEGREE/DIPLOMA 


ARCHITECTURAL TECHNOLOGY OPTIONS 


The Architectural Technology Career Options program is designed 
to provide specific job skill levels at two points during the two-year 
program, Students successfully completing specified phases of the 
program will be qualified with entry level skills that will enable them 
to perform typical tasks associated with the job of mechanical drafts- 
man or architectural draftsman. 

The program provides a basic background in practical applications 
of mechanical drafting, architectural drafting, and related subjects. 
Courses are designed to present information in an order that will 
provide the student with progressive levels of job related skills and 
knowledge. The curriculum is designed with multi-exit points so that 
successful completion of the fourth quarter will prepare an individual 
to work as a mechanical draftsman. Successful completion of the 
seventh quarter will prepare an individual to work as an architectural 
drafting technician involved in work in areas such as engineering, 
building construction, specification writing, construction models, or 
architectural rendering. 

Those enrolling in the Architectural Technology Career Options 
Program must have (1) ahigh school diploma or a GED certificate; and 
(2) satisfactory scores on the English, math, and physics placement 
tests. If scores are unsatisfactory, the applicant may be required to 
take developmental courses. These courses are not included in the 
total number of hours counted toward graduation. 
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SUGGESTED CURRICULUM BY QUARTERS 


Course Title Class Lab Credit 
FIRST QUARTER Hours Hours Hours 
MAT 101 *College Algebra 5 0 5 
ENG 101 *Grammar 5 0 5 
PHY 100 Fundamentals of Physics 3 2 4 
DFT 101 ~~ Technical Drafting | 3) 12 pe) 
160) taneee23 
SECOND QUARTER 
MAT 102 Geometry 5 0 5 
ENG 102 Composition 3 0 3 
DFT 102 ~~ Technical Drafting II use 14 eZ: 
73 rae 
THIRD QUARTER 
PHY 101 Physics: Work, Energy, Power, 3 2 4 
Force & Motion 
DFT 103 Mechanical Drafting | 5 12 11 
CIV 114 Statics sé! 0 ee) 
11 14 18 


FOURTH QUARTER 
MAT 103 Trigonometry 3 0 5 


DFT 235 Codes, Specification, 3 3 4 
| and Contract Documents 

DFT 104 Mechanical Drafting II Ge 12 9 

11 15 18 

TOTAL QUARTER HOURS 51 by! 79 


Option to exit with diploma in Mechanical Drafting, with a minimum of 66 
credit hours, including 50 in the drafting field. 


FIFTH QUARTER 


PHY 102 Physics: Heat & Properties of Matter 3) 2 4 
DFT 106 Architectural Drafting | a3 DP 9 
6 14 13 
SIXTH QUARTER 
ENG 103 Report Writing 3 0 3 
AHR 106 = Architectural Mechanical Equip. 3 1 3 
DFT 220 Architectural Drafting II 3 12 9 
CIV 105 Architectural Materials & Methods x! & ne 
+2 | entae mits 
SEVENTH QUARTER 
DFT 221 Architectural Drafting III 3 12 9 
DFT 230 Structural Drafting 2 6 5 
CIV 101 Surveying a SS 3 
jer 8 
TOTAL QUARTER HOURS 76 49106 = 127 


*Satisfactory placement test scores or completion of appropriate develop- 
mental courses. 
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A.A.S. DEGREE 
BUSINESS ADMINISTRATION 


The Business Administration curriculum is designed to prepare 
students for employment in one of the many occupations common to 
business. Instruction is geared toward preparing students for every 
phase of administrative work that might be encountered in the aver- 
age business enterprise. 

Specific objectives of the curriculum are to develop understanding 
of and competency in the following areas: the principles of organiza- 
tion and management in business operation; effective communica- 
tion skills in business; the study and analysis of the roles of production 
and marketing in the economy; human relations as it applies to 
successful business operations. 

Graduates of the Business Administration curriculum may enter a 
variety of career opportunities from beginning sales person or office 
clerk to manager trainee. These opportunities included positions in 
advertising, banking, communications, credit finance, the tourist 
industry, insurance, retailing, transportation, and wholesaling. 

Those enrolling in Business Administration must have (1) a high 
school diploma or GED certificate and (2) satisfactory scores on the 
English and math placement tests. If scores are unsatisfactory, the 
applicant may be required to take developmental courses. These 
courses are not included in the total number of credit hours required 
for graduation. 
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SUGGESTED CURRICULUM BY QUARTERS 


Course Title Class Lab Credit 
FIRST QUARTER Hours Hours Hours 
ENG 101 *Grammar 5 0 5 
MAT 110 Business Mathematics 5 0 5 
BUS 101 Introduction to Business 3 0 3 
BUS 102 Typewriting we wht) es 
18 0 18 
SECOND QUARTER 
ENG 102 Composition 3 0 3 
ECO 102 Economics 3 0 5 
BUS 120 Accounting 5 2 6 
BUS 110 Office Machines o 0 3 
mee | elective ae) 0 m3, 
wis 2 18 
THIRD QUARTER 
ENG 204 Oral Communications 3 0 3 
BUS’ 121 Accounting 5 2 6 
ECO 104 Economics 3 0 3 
BUS 239 Marketing 3 0 3 
EDP 104 Introduction to Data Processing Cs 0 ad 
, 17 2 18 
FOURTH QUARTER 
BUS 115 Business Law | 3 0 3 
BUS 122 Accounting 5 2 6 
BUS 247 Business Insurance 3 0 3 
BUS 226s Payroll Accounting 3 0 3 
Pee Elective nae it) 1 
VW, 2 18 
FIFTH QUARTER 
BUS 116 Business Law Il 3 0 3 
BUS 229 Taxes 3 0 3 
BUS 232 Sales Development 3 0 3 
BUS 233 Personnel Management 3 0 3 
--- --- Elective me) 0 # 
15 0 15 
SIXTH QUARTER 
ENG 206 Business Communications 3 0 3 
BUS 123 Business Finance 3 0 3 
BUS 235 Business Management 3 0 3 
BUS 272 Principles of Supervision 3 0 3 
--- --- Elective nS. 0 BS, 
15 0 a5 
TOTAL QUARTER HOURS 99 6 102 
Total Social Science Electives 6 
Total Business Electives 6 


*Satisfactory placement test scores OF completion of appropriate develop- 
mental courses. 
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A.A.S. DEGREE 
CRIMINAL JUSTICE TECHNOLOGY 


The Criminal Justice Technology curriculum is a two-year program 
designed to prepare students for gainful employment in the many 
careers offered in the criminal justice field. The curriculum currently 
is offered only in the evenings. 

Criminal justice techniques have evolved from rather simple jobs, 
requiring simple qualifications, to more complex activities requiring a 
large capacity for highly specialized knowledge. 

Traditional policies and entrance requirements, coupled with edu- 
cation and training standards have led to a shortage of trained criminal 
justice technicians and administrators. 

Today, as criminal justice agencies move toward a professional 
status, education institutions are becoming the training centers for 
tomorrow’s law enforcement person. The North Carolina Depart- 
ment of Community Colleges’ Law Enforcement Training program is 
dedicated to the purpose of developing proficiency in leadership in 
these people. . 

There is an increasing demand for properly trained law enforce- 
ment officers in industry, municipal, county, state, and federal agen- 
cies; and there is every reason to believe that the highly trained law 
enforcement officer will find challenging opportunities with public 
and private law enforcement services. 

Those enrolling in Criminal Justice Technology must have (1) a high 
school diploma or GED certificate; and (2) satisfactory scores on the 
English and math placements test. If scores are unsatisfactory, the 
applicant may be required to take developmental courses. These 
courses are not included in the total number of credit hours required 
for graduation. 
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SUGGESTED CURRICULUM 


Course Title Class Lab Credit 

FIRST QUARTER Hours Hours Hours 
CJC 101 Introduction to Criminal Justice 5 0 5 
CJC 102 Criminal Law | 4 0 4 
ENG 101 *Grammar 5 0 2 
MAT 110 ~—_ *Business Math 3 _0 i) 
19 0 19 


SECOND QUARTER 


CJe 103 Criminal Procedure 4 0 4 
CJC 104 = Introduction to Criminology 5 0 5 
CJC 105 Criminal Evidence 4 0 4 
ENG 102 Composition eS: ai) eS 
16 0 16 
THIRD QUARTER 
CJC 106 Police-Community Relations 3 0 3 
CJC 108 Motor Vehicle Laws and Enforcement 4 0 4 
ENG 204 Oral Communications 3 0 4 
CJC 203 General Psychology 73) a0 3) 
17 0 17 
FOURTH QUARTER 
Cl G 107 Criminal Law II 4 0 4 
SOC 102 —~ Principles of Sociology 3 0 3 
CJC 209 Firearms and Self Defense 2 2 3 
(21Gs 5205 Police Report Writing 3 0 5} 
CAT 116 Basic Photography » 12 8 
14 raat 
FIFTH QUARTER 
Cj 201 Juvenile Delinquency 5 0 5 
CJC 204 Crime Scene Investigation 6 0 6 
PSY 103 Adolescent Psychology 3 0 5) 
POL 102 National Government m3 0 = 
17 0 17 
SIXTH QUARTER 
CJC 206 Criminal Investigation 5 0 5 
C1 Ga 207 First Aid 3 0 3 
CJC 216  Police-Driver Training 1 0 1 
POL 103 State and Local Government ie! it 3 
12 0 44 


*Satisfactory placement test scores or completion of appropriate develop- 
mental courses. 


SEVENTH QUARTER 
A student may select either one of the course blocks as a specialization area. A 


total of twelve (12) students must register for either block of instruction for it 
to be offered. 
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ADMINISTRATIVE 

CJC 210 Research Project 

CJC 200 Police Organization and Administration 
CyCrr7zi1 Research Methods for Criminal Justice 
PSY 205 Abnormal Psychology 


INVESTIGATIVE 

CJC 210 Research Project 
CiGr2i13 Narcotics Investigation 
CJC 214 Arson Investigation 
PSY) wcUS Abnormal Psychology 


PRE-SERVICE 

CJC 210 Research Project 

CJC 217 Internship 

PSY 205 Abnormal Psychology 


TOTAL QUARTER HOURS 
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A.A.S. DEGREE/DIPLOMA 


EARLY CHILDHOOD SPECIALIST 


The Early Childhood Specialist curriculum is a program designed to 
prepare students for gainful employment in the fields of early child- 
hood education and child development. 

Students completing the first four quarters of the Early Childhood 
Specialist program will be awarded a diploma. Courses in the fifth 
through seventh quarters may be offered based on student enroll- 
ment. The AAS Degree will be awarded after successful completion of 
all seven quarters. 

Classes are held at the college, while actual experience is obtained 
from licensed day care centers, day care homes, nursery schools, child 
development centers, special education classes, elementary classes, 
and kindergartens. 

Responsibilities of the Early Childhood Specialist as a paraprofes- 
sional are quite varied and require persons with good interpersonal 
skills and adaptability, as well as love for children. The major function 
of the specialist is the care and guidance of young children, including 
a concern for the mental, social, physical, and emotional growth and 
development of the child. 

Those enrolling in the Early Childhood Specialist curriculum must 
have (1) ahigh school diploma or GED certificate; (2) ahealth cardora 
statement from a physician stating the condition of health; (3) satis- 
factory scores on the reading and math placement tests; and (4) a 
personal interview if requested by the head of the department. If test 
scores are unsatisfactory, the applicant may be required to take 
developmental courses. These courses are not included in the total 
number of credit hours counted toward graduation. 
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SUGGESTED CURRICULUM BY QUARTERS 


Course Title Class Lab Credit 

FIRST QUARTER Hours Hours Hours 
ENG 101 *Grammar 5 0 5 

EDU 109 Introduction to Early Childhood 

Education 3 0 3 
PSY 105 Human Growth & Development | 3 0 3 
EDU 110 Language Arts 3 0 3 
ECU 104 Art in Early Childhood Education 8) _0 WS 
17 0 7 


SECOND QUARTER 
ENG 102 Composition © 
PSY 106 Human Growth & Development II 3 
EDU 234 Audio Visual Instruction 3 
ENG 217 Children’s Literature 3 
BUS -102: Typewriting 5 
EDU 106 Seminar Practicum - Orientation Me: 
23 


colocoococeo 


At the end of the second quarter a formal evaluation of each early child- 
hood student will be conducted by the student’s advisor in conjuction with 
the teachers in the department and related teachers. This evaluation is to 
determine the student’s readiness to enroll in the first seminar practicum 
course—EDU 107. Guidelines for the evaluation will be maintained by the 
department chairman. 

The student must continue to maintain satisfactory quarterly progress in 
order to enroll in the seminar practicum courses in subsequent quarters. 


THIRD QUARTER 


ENG 104 Applied Composition 3 0 3 
PSY 107 Human Growth & Development III 3 0 3 
EDU 112 ~~ Music in Early Childhood Education 3 0 3 
EDU 113 Science in Early Childhood Education a 2 3 
MAT 109 *Basic Mathematics 3 0 3 
EDU 107 Seminar Practicum ne = us 
17 5 19 
FOURTH QUARTER 
ENG 204 Oral Communications 3 0 3 
EDU 232 Physical Activities 3 0 3 
HEA 101 Health & First Aid 3 0 3 
NUT 102 Nutrition for Young Children 3 0 3 
EDU 114 Methods of Teaching Social Studies to 
Young Children 3 0 s 
EDU 108 Seminar Practicum = m2 ta! 
18 3 19 
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Students completing the first four quarters of the Early Childhood Specialist 
program will be awarded a diploma. Courses in the fifth through seventh 
quarters may be offered based on student enrollment. The AAS Degree will 
be awarded after successful completion of all seven quarters. 


FIFTH QUARTER 
SOC 201 The Child, the Family, 


and the Community 0 3 
EDU 115 Program Planning for Young Children 5 0 5 
EDU 206 Special Problems in 
Early Childhood Education 3 0 3 
PSY 206 Applied Psychology 3 0 3 
EDU 202 Seminar Practicum she 6 sie 
iWA 6 19 
SIXTH QUARTER 
EDU 203 The Exceptional Child 3 0 3 
EDU 235a Reading Methods & Materials for 
Early Childhood Education | 3 0 3 
EDU 111 Methods and Techniques 
in Setting Upa 
Licensed Day Care Center 3 0 3 
EDU 205 Seminar Practicum and either 6 6 5 
EDU 236 Phonics or 3 0 3 
MAT 112a Methods of Teaching Math to 
Young Children | 8 0 ee! 
15 6 17 


SEVENTH QUARTER 
EDU 207 Teacher Effectiveness Training 3 0 3 
EDU 235b Reading Methods & Materials for Early 

Childhood Education II and either 3 0 3 
EDU 222a Seminar Practicum (Reading) 3 6 5 
EDU 237 Reading Problems or 3 0 3 
EDU 222b Seminar Practicum (Math) 3 6 5 
MAT 112b. Methods of Teaching Math to 


Young Children II 183 0 eS. 
1? PZ 6 14 
TOTAL QUARTER HOURS 119 26 128 


*Satisfactory placement test scores or completion of appropriate develop- 
mental courses. 
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A.A.S. DEGREE 
ELECTRONIC DATA PROCESSING 


The Electronic Data Processing curriculum prepares the student to 
meet the growing need for trained personnel in the use of computers 
in business, industry, and education. In addition, the program offers 
the opportunity for employees of local businesses and industries to 
learn skills and techniques to improve job performance. 

The curriculum addresses itself to needs for skills relevant to the 
modern surge of computer technology in industry, business, and 
education. In addition, students will become competent in writing 
program documentation and instructions, in writing Computer pro- 
grams in at least four languages, and in solving programming 
problems. 

Graduates of the Electronic Data Processing curriculum may find 
many career opportunities including entry level positions as business 
programmers, computer operators, data librarians, and programmer 
analysts. 

Those enrolling in Electronic Data Processing must have (1) a high 
school diploma or GED certificate and (2) satisfactory scores on the 
English and math placement tests. If scores are unsatisfactory, the 
applicant may be required to take developmental courses. These 
courses are not included in the total number of credit hours required 
for graduation. 
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SUGGESTED CURRICULUM BY QUARTERS 


Course Title 


FIRST QUARTER 


ENG 101 
MAT 110 
BUS 102 
EDP 104 


Grammar 

Business Mathematics 
Typewriting 

Introduction to Data Processing 


SECOND QUARTER 


ENG 102 
MAT 112 
EDP 109 
BUS 120 


Composition 

EDP Math | 

BASIC Language Programming | 
Accounting 


THIRD QUARTER 


EDP 110 
EDP 116 
EDP 130 
BUS 121 


BASIC Language Programming II 
Business Programming | (COBOL) 
Data Base Programming 
Accounting 


FOURTH QUARTER 


EDP 108 
EDP 6221 
BUS 122 
ENG 103 


Business FORTRAN 

Business Programming II (COBOL) 
Accounting 

Report Writing 


FIFTH QUARTER 


EDP 114 
EDP 216 
MAT 214 
ENG 204 


Assembly Language Programming 
Data Processing Applications 
Statistics 

Oral Communications 


SIXTH QUARTER 


EDP 207 
EDP 224 
EDP 230 
BUS 115 


Fundamentals of RPG II 
Business Programming III (PL/I) 
System Analysis and Design 
Business Law 


TOTAL QUARTER HOURS 


Class Lab Credit 
Hours Hours Hours 
5 0 5 
5 0 5 
5 0 5 
3 2 a4. 
18 2 19 
3 0 3 
5 0 5 
2 4 4 
_2 = 6 
15 6 18 
2 4 4 
3 4 5 
5 0 3 
15 a2 6 
13 10 18 
3 2 4 
3 2 4 
5 Z 6 
3 _0 3 
14 6 17 
3 4 5 
1 4 3 
4 0 4 
aS 0 3 
14 8 1s 
3 2 4 
3 2 4 
2 4 4 
sey PUN i 8) 
11 8 15 
82 40 102 
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A.A.S. DEGREE 


EXECUTIVE SECRETARIAL 


Good secretarial skills serve as the foundation for securing jobs with 
prestige, security, and above-average pay: The Executive Secretarial 
curriculum is designed to offer its students the necessary secretarial 
skills in typing, dictation, transcription, and terminology for employ- 
ment in the business world. The special training in secretarial subjects 
is supplemented by related courses in mathematics, accounting, busi- 
ness law, and communications. 

Graduates of the Executive Secretarial curriculum should have a 
working knowledge of business terminology, skill in dictation, and 
the ability to produce accurate transcripts of business letters and 
reports. The graduate may be employed as a stenographer or as a 
secretary and will often have opportunities for further advancement. 
Stenographers are primarily responsible for taking dictation and 
transcribing letters, memorandums, or reports. The secretary, in addi- 
tion to performing stenographic skills, is given more responsibility in 
connection with meeting office callers, screening telephone calls, and 
being an assistant to an executive. The graduate may enter a secretar- 
ial positionin a variety of business offices with firms such as insurance 
companies, banks, marketing institutions, and other types of financial 
firms. 

Option programs to develop specialized legal or medical secretarial 
skills are available for students who desire to take the option courses 
as electives. 

Those enrolling in the Executive Secretarial curriculum must have 
(1) a high school diploma or GED certificate and (2) satisfactory scores 
on the placement tests. If the scores are unsatisfactory, the applicant 
may be required to take developmental courses. These courses are 
not included in the total number of credit hours required for 
graduation. 





SUGGESTED CURRICULUM BY QUARTERS 


Course Title Class Lab Credit 
FIRST QUARTER Hours Hours Hours 
ENG 101 *Grammar 5 0 5 
MAT 110 *Business Mathematics 5 0 5 
BUS 101 Introduction to Business 3 0 3 
BUS 102 Typewriting eS: 0 moO! 
18 0 18 
SECOND QUARTER 
ENG 102 Composition 3 0 3 
BUS 103 Typewriting 5 0 5 
BUS 120 Accounting 5 2 6 
BUS 110 Office Machines 3 0 B 
BUS 106 Shorthand 18} a2) 4 
19 4 21 
THIRD QUARTER 
ENG 204 Oral Communications 3 0 3 
BUS 104 Typewriting 5 0 5 
BUS 107 Shorthand 3 2 4 
BUS 121 Accounting 5 2 6 
BUS 187 Introduction to Transcription us) nO. } 
19 4 2 
FOURTH QUARTER 
BUS 115 Business Law 3) 0 3 
BUS 205 Advanced Typewriting 5 0 5 
BUS 212 Machine Transcription 2 3 3 
BUS 108 Shorthand 3 Z 4 
BUS 112 Filing cs) nO) 2) 
| 16 5 (18 
FIFTH QUARTER 
BUS 183e Terminology & Vocabulary 3) 0 3 
BUS 206 Advanced Typewriting 5 0 5 
BUS 206e Dictation & Transcription 3 2 4 
BUS 214 Secretarial Procedures 3 2 4 
Se Elective a) 0 ae} 
TZ, 4 19 
SIXTH QUARTER 
ENG 206 Business Communications 3 0 3 
BUS 207e Dictation & Transcription 3 2 4 
BUS 210e Typing Office Practice 5 0 5 
Ram === Elective a8} ai BS: 
14 Ze aS 
TOTAL QUARTER HOURS 103 19 112 
Total Social Science Electives 3 
Total Business Electives 3 


~ *Satisfactory placement test scores or completion of appropriate develop- 
mental courses. 
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A.D. GEN. ED. 


GENERAL EDUCATION 


The General Education curriculum at Roanoke-Chowan Technical 
College is designed to provide two years of basic general education 
for students who seek personal growth and intellectual enrichment. 

Another purpose of general education is to provide courses and 
programs that develop intelligent, responsible, well-informed citi- 
zens. Through such a program Roanoke-Chowan Technical College 
feels it is better able to meet the needs of the communities it serves. 
The Associate Degree Program is specifically designed to extend the 
offering of general education courses offered in high school to the 
post-secondary level. It is a program for students who desire a basic 
exposure to the areas of English, literature, fine arts and philosophy, 
social science, science and mathematics but who would like to tailor 
their programs to personal interests rather than to specific profes- 
sional requirements. 

The general education program at Roanoke-Chowan Technical 
College seeks to prepare the student to live as one phase of teaching 
him how to make a living. 

Those enrolling in the General Education curriculum must have (1) 
a high school diploma or GED certificate; and (2) satisfactory scores on 
the placement tests. If scores are unsatisfactory, the applicant may be 
required to take developmental courses. These courses are not 
included in the total number of credit hours required for graduation. 
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SUGGESTED CURRICULUM BY QUARTERS 


Course Title Class Lab Credit 
FIRST QUARTER Hours Hours Hours 
MAT 101 College Algebra 5 0 5 
ENG 111 Composition 3 0 3 
wee woe Elective (1) 3 0 3 
Select One - Students desiring physics 
need not select from this group 
CHM 111 General Chemistry 3 2 4 
BIO 111 General Biology a 2 4 
---Select One--- 
HIS 101 Western Civilization | 5 0 5 
HIS) 151 American History & _0 Ls 
19 Z 20 
SECOND QUARTER 
MAT 102 Geometry 5 0 ©) 
ENG 112 Composition II 3 0 3 
SOC 102 Principles of Sociology 3 0 3 
Select One - Students desiring physics 
need not select from this group 
CHM112 ~=General Chemistry II 3 2 4 
BIO 112 General Biology II 3 2 4 
_ ==-Select One--- 
HIS 102 Western Civilization II 5 0 5 
HIS 152 American History I] >) AD) nS. 
19 2 20 
THIRD QUARTER 
PSY 102 General Psychology 3 0 3 
ENG 113 Composition III 3 0 3 
MUS 101 Music Appreciation 3 0 3 
LIB} 101RC Library Science & 2 0 2 
Introduction to Research 
Select area of concentration — CHM or 
BIO or PHY 
CHM 113 General Chemistry III 3 2 4 
BIO... 113 General Biology III 3 I) 4 
Pray’ 101 Physics: Work, Energy, Power, 
Force, and Motion m3 2. 4 
14 7D SS 
FOURTH QUARTER 
ENG 201 Major American Writers 3 0 3 
ART 101 Art Appreciation 3 0 3 
HEA 101 Health and Safety 2 0 2 
PHY 102 Physics: Heat & Properties of Matter 
(Physics Concentration) 3 2 4 
POL 102 National Government 3 0 3 
a Elective (1) “3 “a “si 
17 B: 18 
Non Physics Concentration--- 14 0 14 


FIFTH QUARTER 

ENG 202 Major British Writers 

PHI 101 Introduction to Philosophy 

PHY 103 Physics: Light, Sound, & Electricity 
(Physics Concentration) 

wee ae Electives (2) 


Non Physics Concentration--- 
SIXTH QUARTER 
SPH 101 Speech, Voice, and Diction 
ENG 203 Contemporary Literature 
w-- ee Electives (3) 


TOTAL QUARTER HOURS 
Chemistry Concentration 
Biology Concentration 
Physics Concentration 
Total Electives (7) 
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GENERAL OFFICE TECHNOLOGY 


More people are now employed in clerical occupations than in any 
other single job category. Automation and increased production will 
mean that these people will need training in more technical skills and 
a greater adaptability for diversified types of jobs. 

The General Office Technology curriculum is designed to develop 
the variety of skills necessary for employment in the business world. 
Specialized training in skill areas is supplemented by related courses 
in mathematics, accounting, business law, and economics. 

Graduates of the General Office Technology curriculum may be 
employed as an administrative assistant, accounting clerk, assistant 
office manager, bookkeeper, file clerk, transcribing machine opera- 
tor, or a variety of other clerical jobs. Positions are available in almost 
every type of business, large or small. 

Option programs to develop specialized legal or medical secretarial 
skills are available for students who desire to take the option courses 
as electives. 

Those enrolling in the General Office Technology curriculum must 
have (1) a high school diploma or GED certificate and (2) satisfactory 
scores on the placement tests. If scores are unsatisfactory, the appli- 
cant may be required to take developmental courses. These courses 
are not included in the total number of credit hours required for 
graduation. 
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SUGGESTED CURRICULUM BY QUARTERS 


Course Title Class Lab Credit 
FIRST QUARTER Hours Hours Hours 
ENG 101 *Grammar 5 0 5 
MAT 110 *Business Mathematics 5 0 5 
BUS 101 Introduction to Business 3 0 3 
BUS 102 Typewriting ae} 0 5: 
18 0 18 
SECOND QUARTER 
ENG 102 Composition 3 0 3 
ECO 102 Economics 3 0 5 
BUS 103 Typewriting 5 0 5 
BUS 110 Office Machines 3 0 3 
BUS 120 Accounting wie) Ps a) 
19 2 20 
THIRD QUARTER 
ENG 204 Oral Communications 3 0 3 
BUS 104 Typewriting 5 0 5 
BUS 121 Accounting 2 2 6 
BUS 3157 Introduction to Transcription 3 0 3 
w-- =e Elective PS 0 ee 
19 He 20 
FOURTH QUARTER 
BUS 115 Business Law | 3 0 3 
BUS 205 Advanced Typewriting 5 0 5 
BUS 212 Machine Transcription 2 3 3 
BUS 226s Payroll Accounting Si 0 3 
BUS) @i12 Filing £3 0 ei 
16 3 17 
FIFTH QUARTER 
BUS 183e Terminology and Vocabulary 3 0 3 
BUS 206 Advanced Typewriting 5 0 5 
BUS 214 Secretarial Procedures 5 2 4 
BUS 229 Taxes 3 0 3 
ce- eee Elective Ue 0; WS) 
17 2 18 
SIXTH QUARTER 
ENG 206 Business Communications 3 0 3 
BUS 210e Typing Office Practice 5 0 3 
BUS 235 Business Management 3 0 3 
Pai 2S Elective 3 0 = 
14 Ot 14 
TOTAL QUARTER HOURS 103 9 107 
Total Social Science Electives 3 
Total Business Electives 6 


*Satisfactory placement test scores or completion of appropriate 
developmental courses. 
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A.D.N. 
NURSING EDUCATION OPTIONS 


The rapidly growing population of North Carolina and the advances 
in medical technology demand and ever-increasing number of skilled 
personnel to man the health services. 

Roanoke-Chowan Technical College department of nursing ac- 
cepts the purposes of the college and sees its central mission as 
creating an opportunity to prepare selected students to qualify as 
contributing members of the health team. The LPN will function in the 
roles of a provider of care, a communicator, a member of a health 
team, and a teacher of basic health needs; the registered nurse will 
function as a provider of care, a communicator, a client teacher, anda 
manager of client care. 

Graduates of this program are eligible to take the licensing exami- 
nation given by the North Carolina Board of Nursing. A passing score 
entitles the individual to receive a license and to use the legal title 
“Registered Nurse.’’ Those individuals who opt to leave the program 
after successfully completing the first four quarters are entitled to take 
the licensing examination to become a “Licensed Practical Nurse.” 

Those enrolling in the Nursing Education Options Program must 
meet the entrance requirements as set forth in admissions require- 
ments section of this catalog. 


oT 
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SUGGESTED CURRICULUM BY QUARTERS 


First Level 


Course Title Clin. Ciass Lab Credit 
FIRST QUARTER Hours Hours Hours Hours 
NUR 101 Fundamentals of Nursing 4 6 4 9 
BIO 123 Anatomy & Physiology | 0 4 2 5 
MAT 107 Basic Mathematics for Nurses 0 3 0 3 
NUR 110 Basic Nutrition 0 mips ay by: 
4 16 6 20 
SECOND QUARTER 
NUR 102 ~~ Adult Nursing | 15 6 0 11 
NUR 107 — Pharmacology 0 3 0 3 
***SOC 102 Principles of Sociology 0 3 0 3 
*** PSY 102 General Psychology 20. #3) Wee BOw 3 
15 15 0 20 
THIRD QUARTER 
NUR 103 = Adult Nursing II 15 6 0 11 
*** PSY 120 Growth and Development 0 3 0 3 
*** ENG 111 Composition | 10 £3, _0 3: 
15 12 0 17 
FOURTH QUARTER 
NUR 104 ~— Maternal Child Nursing | 72 6 0 10 
NUR 109 **Nursing Seminar 0 2 0 74 
*** BIO 206  *Fundamentals of Microbiology _0 i) 2 23 
d2 10 2 15 
TOTAL QUARTER HOURS 46 53 8 ID 


*Required for students entering the second level. 
**Required for students opting to exit at one level. 
***Related courses to be taken by LPN for entrance. 


Second Level 
FIFTH QUARTER 


NUR 206 Psychiatric Nursing 12 4 0 8 
or 
NUR 202 Adult Nursing III itz 5 0 " 
BIO 224 Anatomy and Physiology II 0 3 2 4 
PSY 205 Abnormal Psychology _0 m8 al _3 
iz 10 2  150r16 
SIXTH QUARTER 
NUR 206 Psychiatric Nursing 12 4 0 8 
or 
NUR 202 Adult Nursing III 12 5 0 9 
BIO 225 Anatomy and Physiology III 0 3 2 4 
ENG 204 Oral Communications _0 _3 9 3 
12 10: 2 1o0rtl6 
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SEVENTH QUARTER 


NUR 203 = Adult Nursing IV 18 4 0 10 
ENG 112 Composition II BO 23. 0 ne 
18 7 0 13 

EIGHTH QUARTER 
NUR 204 = Maternal Child Nursing II 12 5 0 g 
NUR 209 ~~ Nursing Trends 20 HS) 0 W333 
a2 8 0 AZ 
35 4 56 


TOTAL QUARTER HOURS 54 
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COURSE DESCRIPTIONS 
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AHR 1121a_ Principles of Refrigeration 3-2-2.5 
An introduction to the principles of refrigeration, terminology, and the use 
and care of tools and equipment, and the identification and the function of 
the component parts of asystem. Other topics to be included will be the basic 
laws of refrigeration; characteristics and comparison of the various refriger- 
ants; the use and construction of valves, fittings, and basic controls. Practical 
work includes tube bending, flaring, and soldering. Standard procedures and 
safety measures are stressed in the use of special refrigeration service equip- 
ment and the handling of refrigerants. 

Prerequisite: None 


AHR 1121b Principles of Refrigeration 3-2-2.5 
This course is a continuation of AHR 1121a. 
Prerequisite: AHR 1121a 


AHR 1121c Principles of Refrigeration 3-2-2 
This course is a continuation of AHR 1121a and AHR 1121b. 
Prerequisites: AHR 1121a, AHR 1121b 


AHR 1122 Domestic and Commercial Refrigeration 3-9-6 
Domestic refrigeration servicing of conventional, hermetic, and absorption 
systems. Cabinet care, controls, and system maintenance in domestic refrig- 
erators and freezers is stressed. Commercial refrigeration servicing of display 
cabinets, walk-in cooler and freezer units, and mobile refrigeration systems is 
studied. The use of manufacturers’ catalogs in sizing and matching system 
components and a study of controls, refrigerants, servicing methods is made. 
The American Standard Safety Code for Refrigeration is studied and its princi- 
ples practiced. 

Prerequisite: AHR 1121 


AHR 1123a_ Principles of Air Conditioning 3-2-2.5 
The work in the course includes the selection of various heating, cooling, and 
ventilation systems, investigation and control of factors affecting air clearing, 
movement, temperature, and humidity. Studies will also include commercial 
air conditioning and duct work. Standard procedures and safety measures are 
stressed in the use of special refrigeration service equipment and the handling 
of refrigerants. 

Prerequisite: None 


AHR 1123b_ Principles of Air Conditioning 3-2-2.5 
This is a continuation of AHR 1123a. 
Prerequisite: AHR 1123a 


AHR 1123c_ Principles of Air Conditioning 3-2-2 
This course is a continuation of AHR 1123a and AHR 1123b. 
Prerequisite: AHR 1123a, AHR 1123b 


AHR 1124 Air Conditioning and Refrigeration Servicing 3-6-5 
Emphasis is placed on the installation, maintenance, and servicing of equip- 
ment used in the cleaning, changing, humidification and temperature control 
of air in an air conditioned space. Installation of various ducts and lines 
needed to connect various components is made. Shop work involves burner 
operation, controls, testing and adjusting of air conditioning and refrigeration 
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equipment, and location and correction of equipment failure. 
Prerequisites: AHR 1121, AHR 1122, AHR 1123 


AHR 1126 All Year Comfort Systems 3-6-5 
Auxiliary equipment used in conjuction with refrigeration systems to provide 
both heating and cooling for “‘all year’ comfort will be studied and set up in 
the laboratory. Included will be oil fired systems, gas fired systems, water 
circulating systems, and electric resistance systems. Installation of heat 
pumps will be studied along with servicing techniques. Reversing valves, 
special types of thermostatic expansion valves, systems of de-icing coils, and 
electric wiring and controls are included in the study. 

Prerequisites: AHR 1121, AHR 1122, AHR 1123, AHR 1128 


AHR 1128 Automatic Controls 3-6-5 
Types of automatic controls and their function in air conditioning systems. 
Included in the course will be electric and pneumatic controls for domestic 
and commerical cooling and heating; zone controls, and radiant panel 
controls. 

Prerequisites: ELC 1102, AHR 1121, AHR 1122 


ART 101 Art Appreciation 3-0-3 
An introduction to fundamental elements and principles of creative art 
expression emphasizing composition, design, shape, value, styles, and move- 
ments. 

Prerequisite: None 


BIO 111 General Biology | 3-2-4 
A course stressing the fundamental principles of biology with emphasis on 
matter and energy, cell physiology, cell reproduction, genetics, evolution, 
and ecology. 

Prerequisite: None 


BIO 112 General Biology II 3-2-4 
Principles of reproduction, development, internal regulation, organization 
and integration, and behavior of organisms in the natural setting are studied. 
Prerequisite: BIO 111 


BIO 113 General Biology III 3-2-4 
The kingdoms of biology are surveyed, and applications of principles 
acquired in BIO 111 and BIO 112 are made to these kingdoms. 


Prerequisite: BIO 112 


BIO 123 Anatomy and Physiology | 4-2-0-5 
Anatomy and Physiology | is the study of normal structures and functions of 
the human body. Elementary principles and concepts of chemistry, microbi- 
ology, and physics, as they apply to the human body, are included. 
Prerequisite: None 

Corequisite: None 


BIO 206 Fundamentals of Microbiology 2-2-0-3 
An introduction to the study of microorganisms and their relations to individ- 
ual and community health. Groups of organisms studied are yeast, molds, 
bacteria, viruses, protozoa, and helminths. Laboratory work involves han- 
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dling cultures, differential stains, cultivation, and metabolic activities of 
representative organisms. Problems in sanitation are also considered. 
Prerequisite: BIO 123 

Corequisite: None 


BIO 224 Anatomy and Physiology II 3-2-0-4 
Anatomy and Physiology II is a continuation of the study of human structures 
and the function of these structures at a more advanced level. The cardiovas- 
cular lymphatic, respiratory, urinary, endocrine, and neurological systems are 
studied in detail. 

Prerequisite: BIO 123 

Corequisite: None 


BIO 225 Anatomy and Physiology III 3-2-0-4 
This course is a continuation of the study of advanced anatomy and physiol- 
ogy. The gastrointestinal, musculoskeletal, integumentary, and reproductive 
systems are studied in detail. 

Prerequisite: BIO 224 

Corequisite: None 


BUS 101 Introduction to Business 3-0-3 
A survey of the relationship and responsibility of business to its economic, 
social, and political environment. Particular attention will be devoted to the 
structure of the various types of business organizations, labor-management 
relations, consumerism, employee compensation, and the appropriate busi- 
ness terminology for each area. 

Prerequisite: None 


BUS 102 Typewriting 5-0-5 
Introduction to the touch typewriting system with emphasis on proper tech- 
niques, mastery of the keyboard, simple business correspondence, simple 
tabulation, vertical and horizontal centering, and manipulative skills needed 


to build speed and accuracy. Speed requirement: 35 net words per minute for 
3 minutes. 


Prerequisite: None 


BUS 103 Typewriting 5-0-5 
Emphasis on the reinforcement of basic skills and proper typewriting tech- 
niques with concentrated development of speed and accuracy. Further mas- 
tery of these skills and techniques is attained through applied typing of 
manuscripts, letters, memorandums, and tabulations. Speed requirement: 40 
net words per minute for 5 minutes. 

Prerequisite: BUS 102 or equivalent 


BUS 104 Typewriting 5-0-5 
Emphasis on production typing and speed building. Attention given to the 
development of the student’s ability to function as an efficient typist, produc- 
ing mailable copies. Application made through typing units in tabulation, 


manuscripts, correspondence, and business forms. Speed requirement: 45 
net words per minute for 5 minutes. 
Prerequisite: BUS 103 
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BUS 106 Shorthand 3-2-4 
A beginning course in the theory and practice of reading and writing Gregg 
shorthand. Emphasis on phonetics, penmanship, word families, brief forms, 
phrases, punctuation, and spelling. Ability to take simple dictation on familiar 
material is developed concurrently with training in theory. 

Prerequisite: None 


BUS 107 Shorthand 3-2-4 
Continued study of Gregg shorthand theory, with reinforcement of the prin- 
ciples presented in BUS 106. Greater emphasis on dictation and elementary 
transcription at the typewriter. Minimum dictation rate of 60 words per 
minute required for 3 minutes on new material. 

Prerequisite: BUS 106 or equivalent. 


BUS 108 Shorthand 3-2-4 
Further application of Gregg shorthand theory, developing skills for produc- 
tion of mailable transcripts. Introduction to office style dictation. Emphasis on 
development of speed in dictation and accuracy in trascription. Minimum 
dictation rate of 80 words per minute required for 3 minutes on new material. 
Prerequisite: None 


BUS 108-RC Speedwriting | 3-2-4 
A beginning course in the theory and practice of reading and writing ABC 
shorthand. Emphasis is placed on theory, words, brief forms, and phrases. 
Prerequisite: ENG 101 or permission of instructor 


BUS 109-RC Speedwriting I 3-2-4 
Theory and speed building. Emphasis on development of speed in dictation 
and accuracy in transcription. 

Prerequisite: BUS 108-RC 


BUS 110 Office Machines 3-0-3 
Students receive training in the techniques, processes, operations, and applica- 
tions of the electronic printing calculator. 

Prerequisite: None 


BUS 112 Filing 3-0-3 
Comprehensive study of indexing and filing with emphasis on basic card filing 
and alphabetic correspondence filing. Projects also include geographic, 
numeric, and subject filing. Miniature filing boxes, guides, folders, and letters 
are utilized to train the student to process, store, and retrieve materials. 
Prerequisite: ENG 109 


BUS 115 Business Law I 3-0-3 
A general course designed to acquaint the student with certain fundamentals 
and principles of business law including contracts, negotiable instruments, 
and agencies. 

Prerequisite: None 


BUS 116 Business Law Il 3-0-3 
Includes the study of laws pertaining to sales, risk-bearing devices, partner- 
ships, corporations, mortgages and property rights. 

Prerequisite: BUS 115 
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BUS 120 Accounting 5-2-6 
An introductory course which acquaints the student with the accounting 
terminology, basic principles, techniques, papers, and special journals used in 
recording transactions for a business. Practical application of the principles 
learned is made by working problems for the sole proprietorship. 
Prerequisite: None 


BUS 121 Accounting 5-2-6 
A continuation of BUS 120 designed to follow the introductory study in 
accounting with special emphasis on the study of accrual accounting for a 
retail business and the work at the end of the accounting period. 
Prerequisite: BUS 120 


BUS 122 Accounting 5-2-6 
A continuation of BUS 121 designed to follow the introductory study in 
accounting, giving special emphasis on the corporate structure. 
Prerequisites: BUS 120, BUS 121 


BUS 123 Business Finance 3-0-3 
Designed to develop an understanding of the nature and role of finance ina 
free enterprise system. Emphasis will be placed on the development of our 
monetary system, long-term business financing, short-term business financ- 
ing, and consumer financing. 

Prerequisite: None 


BUS 134 Personal Development 3-0-3 
Designed to help the student recognize the importance of the physical, 
intellectual, social, and emotional dimensions of personality as they relate to 
job success. Emphasis is placed on poise, grooming, wardrobe planning, 
make-up, hair styles, etiquette, and methods of personal improvement. 
Prerequisite: None 


BUS 183e Terminology and Vocabulary 3-03 
Through related activities the student learns to define, spell, and use the 
vocabulary of his career area. 

Prerequisite: ENG 101 


BUS 187 Introduction to Transcription 3-0-3 
A comprehensive study of the rules of grammar, punctuation, and letter form in 
order to develop the skill of producing typewritten business letters in a form 
that is acceptable to business and industry. Emphasis on the efficient use of a 
secretarial reference manual in the production of mailable letters. 
Prerequisite: BUS 102 


BUS 205 Advanced Typewriting pea. 
Emphasis on the development of individual production rates. Attention given 
to the techniques needed in planning and typing projects that closely approx- 
imate the work appropriate to the field of study. These projects include the 
typing of business letters, statistical tabulations, reports, manuscripts, and 


business forms. Speed requirement: 50 net words per minute for 5 minutes. 
Prerequisite: BUS 104 
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BUS 206 Advanced Typewriting 5-0-5 
Greater emphasis on the development of individual speed and accuracy in 
typing mailable letters, tables, and business forms. New areas of study include 
government correspondence, legal documents, and military correspond- 


ence. Speed requirement: 55 net words per minute for 5 minutes. 
Prerequisite: BUS 205 


BUS 206e Dictation and Transcription 3-2-4 
Development of skills in taking dictation and transcribing at the typewriter, 
covering materials appropriate to the course of study. Includes a review of the 
theory and the dictation of familiar and unfamiliar material at varying rates of 
speed. Concentration on various types of business vocabulary, such as sales, 
employment, travel, finance, credit, good will, personnel, and printed media. 
Minimum dictation rate of 90 words per minute required for 5 minutes on 
new material. 

Prerequisite: BUS 108 


BUS 207e Dictation and Transcription 3-2-4 
Greater emphasis on accuracy, speed, and vocabulary to enable the student 
to meet the stenographic requirements of business and professional offices. 
Covers materials appropriate to the course of study. Concentration on speed 
as well as accuracy in producing mailable transcripts. Minimum dictation rate 
of 100 words per minute for 5 minutes on new material. 

Prerequisite: BUS 206e 


BUS 210e Typing Office Practice 5-0-5 
A course designed to familiarize the student with the forms and routines 
found ina typical business. The student learns to think independently regard- 
ing style and method. All typing must be in mailable form. Speed require- 
ment: 60 net words per minute for 5 minutes. 

Prerequisite: BUS 206 


BUS 210m Mag Card/A Typewriting 3-0-1 
This course is designed to give the student intensive training on the Mag 
Card/A Typewriter through programmed instruction. 

Prerequisite: BUS 206, BUS 212, or equivalent skill. Students must see the 
instructor prior to signing up for this course to schedule time on the machine. 


BUS 212 Machine Transcription 2-3-3 
Designed to train students in the skillful operation of transcription machines 
and to give practice in typing mailable letters and memorandums directly 
from cassettes. Emphasis is placed on proficiency in word usage, correct 
grammar, and letter styles. 

Prerequisites: BUS 104, BUS 187 


BUS 214 Secretarial Procedures 3-2-4 
Designed to acquaint the student with the responsibilities encountered by a 
secretary during the workday. These include the following: receptionist 
duties, handling the mail, telephone techniques, travel information, tele- 
grams, office records, purchasing supplies, and office organization. Instruc- 
tion is also given in the operation of various duplicating machines. 


Prerequisite: BUS 104 
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BUS 215 Office Applications 2-4-3 
This course consists of 44 hours of on-the-job training and 22 hours of related 
in-school instruction. Students are assigned to work in an office on campus for 
4 hours per week. Provides actual work experience and an opportunity for 
practical application of skills and knowledge previously learned. 
Prerequisites: BUS 214, BUS 205 


BUS 222 Intermediate Accounting 5-2-6 
Thorough treatment of the field of general accounting. The course includes, 
among other aspects, the balance sheet, income and retained earnings state- 
ments, fundamental processes of recording cash and temporary investments, 
and analysis of working capital. 

Prerequisite: BUS 121 


BUS 223 Intermediate Accounting Il 5-2-6 
Additional study of intermediate accounting with emphasis on investments, 
plants and equipment, intangible assets and deferred charges, long-term 
liabilities, paid-in capital, retained earnings, and special analytical processes. 


BUS 225 Cost Accounting 3-2-4 
Nature and purposes of cost accounting; accounting for direct labor, mate- 
rials, and factory burden; job cost, and standard cost principles and proce- 
dures; selling and distribution cost; budgets, and executive use of cost 
figures. 

Prerequisite: BUS 121 


BUS 226s Payroll Accounting 3-0-3 
A study in the preparation of the payroll which includes: (1) figuring basic 
wages, (2) deducting for taxes (FICA, FUTA, and Federal Income Taxes), (3) 
making necessary journal entries, as well as other problems encountered in 
preparing the payroll, and (4) legal aspects of employer-employee relation- 
ships. 

Prerequisite: BUS 120 


BUS 229 Taxes 3-0-3 
Individual income tax preparation. A study of federal income taxes most 
frequently encountered by the individual taxpayer. Students will prepare tax 
forms and schedules. 

Prerequisite: None 


BUS 230 Taxes Hl 3-0-3 
Preparation of income taxes for businesses. Included are partnership and 


corporation returns. Students will prepare tax forms and schedules. 
Prerequisite: BUS 229 


BUS 232 Sales Development 3-0-3 
A study of retail, wholesale, and specialty selling. Emphasis is placed upon 
mastering and applying the fundamentals of selling. Preparation for the exe- 
cution of sales demonstrations required. 

Prerequisite: None 


BUS 233 Personnel Management 3-0-3 
Designed to develop an understanding of problems of employee-man- 
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agement relations, recruitment, selection, employment, and training of work 
force. Emphasis is placed on the human phase of organization, personnel 
efficiency, personnel problems, and governmental regulations. 
Prerequisite: None 


BUS 235 Business Management 3-0-3 
Principles of business management including a study of the major functions of 
management, such as planning, staffing, controlling, directing, and financing. 
Prerequisite: None 


BUS 239 Marketing 3-0-3 
Designed to develop an understanding of marketing as it relates to the 
American economy; analyzing the retail, wholesale, and industrial markets; 
understanding marketing characteristics and practices; developing and 
understanding of marketing strategy; and analyzing the basic elements of 
marketing management. 

Prerequisite: None 


BUS 243 Advertising 3-0-3 
Designed to familiarize the student with the role of advertising in a free 
enterprise system. Emphasis is placed on the selection of media, advertising 
appeals, product and market research, and means of testing effectiveness of 
advertising. 

Prerequisite: None 


BUS 245 Retailing 3-0-3 
A study of the role of retailing in the economy including developments and 
changes occurring in the retail structure, functions performed, principles 
governing effective operations, and managerial problems resulting from cur- 
rent economic and social trends. 

Prerequisite: None 


BUS 247 Business Insurance 3-0-3 
Designed to familiarize the student with the elements of risk, probability 
theory, and its application to insurance, and the underlying legal principles of 
insurance contracts, after which, various types of personal and property 
insurance contracts are surveyed. 

Prerequisite: None 


BUS 250 Real Estate 3-0-3 
A study of the theories and practices in the real estate market. The study 
includes the legal framework, the economic significance, and the social 
implications that make up the real estate market. 

Prerequisite: None 


Principles of conducting audits and investigations, setting up accounts based 
upon audits, collecting data on working papers, arranging and systemizing 
the audit, and writing the audit. Emphasis is placed on detailed audits, internal 
auditing, and internal control. 

Prerequisite: BUS 223 


BUS 271 Office Management 3-0-3 
Presents the fundamental principles of office management. Emphasis on the 
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role of office management including its functions, office automation, plan- 
ning, controlling, organizing, and actuating office problems. 
Prerequisite: None 


BUS 272 Principles of Supervision 3-0-3 
Designed to develop an understanding of problems confronting the supervi- 
sor in planning, organizing, staffing, directing, and controlling his operations. 
Emphasis is placed on problem solving by means of communications, motiva- 
tion, decision making, labor relations, and human relations. 

Prerequisite: None 


BUS 300s Current Trends in Business 3-0-3 
Designed to aid the student to become more aware of current trends in the 
business world through reading, reporting, informal discussions, and field 
trips. 

Prerequisite: Advance standing in Business Administration 


BUS 301. Estate Planning 3-0-3 
Designed to acquaint students with the necessity of estate planning and its 
application to protecting and preserving the family property and/or wealth. 
The course emphasizes planning an adequate insurance program, trust, wills, 
estate and inheritance taxes, anticipating distribution of property, and 
administration of estates. 


BUS 1103 Small Business Operations 3-0-3 
An introduction to the business world, problems of small business forms and 
records, financial problems, ordering and inventorying layout of equipment 
and offices, methods of improving business, and employer-employee rela- 
tions. 

Prerequisite: None 


C 1001 Scientific Study 5-5-7 
This is a course for beginners in cosmetology. It includes a study of profes- 
sional ethics, grooming and personality development, sterilization, sanita- 
tion, first aid and bacteriology, cosmetology law, anatomy, chemistry, nails, 
nail disorders, manicuring, hair, scalp, skin and disorders pertaining to the 
hair, scalp, and skin. 

Prerequisite: None 


C 1002 Scientific Study 5-0-5 
A classroom study of skin, scalp, hair, nails, and their disorders, salesmanship, 


permanent waving, marcelling, relaxing, hair dressing, wigs and hair coloring. 
Prerequisite: C 1001 


C 1003 Scientific Study 5-0-5 
A classroom study of anatomy, manicuring, chemistry, cosmetics-facials, hair 


styling, theory of massage, scalp treatments, superfluous hair removal, groom- 
ing, and hygiene. 
Prerequisites: C 1001, C 1002 


C 1004 Scientific Study 5-0-5 
A classroom study of chemistry, sanitation, sterilization, hair coloring and lash 
and brow tinting, artistry in hair styling, beauty salon salesmanship and man- 
agement, cold waving, hair shaping, and chemical relaxing. 

Prerequisites: C 1001, C 1002, C 1003 
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C 1005 Scientific Study 5-0-5 
A classroom study of beauty salon management, shop operations, business 
ethics, salesmanship, record keeping, receptionist training, and beauty charm 
and poise. 

Prerequisites: C 1001, C 1002, C 1003, C 1004 


C 1006 Scientific Study 5-0-5 
A classroom study in sterilization and sanitation, care of tools, thermal cu rling, 
pressing and waving, personal health, Virginia State Regulations and State 
Sanitary Laws, and employer-employee relations. 

Prerequisites: C 1001, C 1002, C 1003, C 1004, C 1005 


C 1007 Scientific Study 5-0-5 
A classroom study of skin analysis, makeup, anatomy, health, safety, first aid, 
and cosmetic problems. 

Prerequisites: C 1001, C 1002, C 1003, C 1004, C 1005, C 1006 


C 1011 Mannequin Practice 3-13-7 
A study of finger waving, pin curling, rollers, marcelling, hair relaxing, sham- 
pooing and rinses, scalp treatment, hair tinting, bleaching, frosting, streaking, 
wig care and styling. 

Prerequisite: None 


C 1022 Clinical Applications 0-22-7 
A study of live model performances. This course is designed to develop skills 
and understanding of techniques and applications in the areas of bacteriol- 
ogy, pin curling, finger waving, rollers, permanent waving, marcelling, chem- 
ical relaxing, hair dressing and wigs, manicuring and pedicuring, skin and 
scalp disorders, hair coloring and hair cutting. 

Prerequisite: C 1011 


C 1033 Clinical Applications 0-22-7 
This course finds continued laboratory practice and application of techniques 
in hair shaping, professional ethics, manicuring, chemistry, cosmetics-facials, 
hair styling, hair coloring (rinses, etc.), and scalp treatment. 

Prerequisites: C 1011, C 1022 


C 1044 Clinical Applications 0-25-8 
A continued study of laboratory practices in chemistry, sanitation, steriliza- 
tion, hair coloring and lash and brow tinting, artistry in hair styling, cold 
waving, hair shaping, chemical relaxing and thermal curling. 

Prerequisites: C 1011, C 1022, C 1033 


C 1055 Clinical Applications 0-22-7 
A continued study of laboratory practices in speed and efficiency in all 
subjects is emphasized. In addition, the students are taught advanced styling 
and the latest techniques of blow drying and iron curling. Safety and care of 


equipment is studied. 
Prerequisites: C 1011, C 1022, C 1033, C 1044 


C 1066 Clinical Applications 0-25-8 
A continued study of laboratory practices in beauty salon operations, speed in 
hair designing, appointment records, salesmanship, and purchasing of sup- 


plies and equipment. 
Prerequisites: C 1011, C 1022, C 1033, C 1044, C 1055 
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C 1077 Clinical Applications 0-25-8 
A continued study of laboratory practices in speed, shop operations, wig and 
hair piece fitting and selling, telephone manners, and voice improvements. 
Prerequisites: C 1011, C 1022, C 1033, C 1044, C 1055, C 1066 


CAR 1101a Carpentry 5-15-10 
A brief history of carpentry and the present trends of the construction indus- 
try. The course will involve operation, care, and safe use of carpenter’s hand 
tools and power tools in cutting, shaping, and joining construction materials 
used in carpentry work. 

Prerequisite: None 


CAR 1101b Carpentry 5-15-10 
Major topics of study will include theoretical and practical applications involv- 
ing: materials and methods of construction, building layout, preparation of 
site, footings, and foundation wall construction including form construction 
and erection. 

Prerequisite: CAR 1101a 


CAR 1102a Cabinetmaking 3-12-7 
This course is a study of cabinetmaking and millwork as performed by the 
cabinet builder. Use of shop tools and equipment will be emphasized as the 
student is taught the safe methods of construction of cabinetry and millwork. 
Practical application will include safety, measuring, layout, and construction 
of kitchen base, wall cabinets, and desk built-ins. Materials and finishes will be 
studied also. 

Prerequisites: CAR 1101a, CAR 1101b 


CAR 1102b Cabinetmaking 3-15-8 
This course is a continuation of CAR 1102a. 
Prerequisites: CAR 1101a, CAR 1101b, CAR 1102a 


CAR 1103 Tools and Their Uses in Home Repair and Maintenance 2-5-3 


This course introduces the basic hand and small power tools used in making 
minor home repairs. 
Prerequisite: None 


CAR 1104 Methods and Materials in Home Repair and Maintenance 3-5-4 
In this course a number of home repair and maintenance situations will be 
introduced. Materials and methods for making repairs or improvements will 
be discussed and illustrated. 

Prerequisite: CAR 1103 or Permission of Instructor 


CAR 1105 Home Repair and Maintenance Practicum 0-15-3 


This course offers the student practical experience in making certain home 
repairs or improvements. 


Prerequisites: CAR 1104 or Permission of Instructor 


CAR 1124a Residential and Commercial Construction 4-24-12 
Major topics of study will include store and home layout, methods of con- 
struction, store front layout, store fixtures, timber stresses, limited beam 
construction, and millwork as it applies to today’s modern construction. 
Prerequisites: CAR 1101a, CAR 1101b, CAR 1102a 
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CAR 1124b_ Residential and Commercial Construction 3-24-11 
This course is a continuation of CAR 1124a. 
Prerequisites: CAR 1101a, CAR 1101b, CAR 1102a, CAR 1102b, CAR 1124a 


CAT 116 Basic Photography 1-2-3 
The use of photography will be studied in the detection of violent crime- 
including fingerprint, ballistic, forgery, and crime-scene photographs- 
through the techniques of macro and micro-photography, photo-mechanical 
processes, the use of darkrooms, and proper training in the techniques of 
photography. 

Prerequisites: None 


CHM 104 Industrial Chemistry |! 3-4-5 
General course in inorganic chemistry. Properties of acids, salts, bases, and 
solutions are studied. Chemical and physical properties of selected inorganic 
elements are studied in detail. Laboratory work will consist of various inor- 
ganic tests and experiments applicable to industry. 

Prerequisite: MAT 108 or satisfactory score on MAT 101 placement test 


CHM 105 Industrial Chemistry II 3-4-5 
A continuation of CHM 104. 
Prerequisite: CHM 104 


CHM 111 General Chemistry | 3-2-4 
General chemistry stressing the fundamental principles of chemistry. Areas 
studied will include basic concepts of chemistry in atomic structure, periodic 
table, chemical reactions, stoichiometry, and thermodynamics. 
Prerequisite: MAT 108 or satisfactory score on MAT 101 placement test 
CHM 112 General Chemistry Il 3-2-4 
This course includes the study of chemical bonds, molecular geometry, states 
of matter, solutions, colloid chemistry, and reaction kinetics. 

Prerequisite: CHM 111 


CHM 113 General Chemistry III 3-2-4 
Study in the following areas will be included in this course: equilibrium 
reactions, acid/base chemistry, electrochemistry, metals, non-metals, transi- 
tion elements, and an introduction to organic chemistry. 

Prerequisite: CHM 112 


CIV 101 Surveying 2-3-3 
Care and use of instruments; theory and practice of plane surveying including 
taping, differential and profile leveling, transit, stadia, and transit-tape 
surveys. 

Prerequisites: DFT 101, MAT 101 


CIV 105 Architectural Materials and Methods 3-1-3 
Materials used in the construction of architectural structures will be studied. 
Field trips to construction sites and study of manufacturer’s specifications for 
materials. Properties and standard sizes of structural materials, and construc- 
tion techniques are included. Emphasis will be placed on passive solar heat 
utilization. 

Prerequisite: None 
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CIV 114 Statics 3-0-3 
Forces, resultants, and types of force systems; moments, equilibrium of 
coplanar forces by analytical and graphic methods; stresses and reactions in 
simple structure; equilibrium of forces in space; center of gravity, centroids, 
moment of inertia, and load analysis on structural members. 

Prerequisites: PHY 103, MAT 103 


CJC 101 Introduction to Criminal Justice 5-0-5 
This course is designed to familiarize the student with the philosophy and 
history of law enforcement, judicial and correctional systems; their legal 
implication in our society; the primary duties and responsibilities of the 
various agencies within these systems; also studied are the basic processes of 
justice, and evaluation of law enforcement’s current position, and orientation 
relative to the profession as a career. The basic concepts of constitutional law, 
in reference to the criminal justice field, as studied also. 

Prerequisite: None 


CJC 102 Criminal Law | 4-0-4 
This course is designed to present a basic concept of criminal law and create 
an appreciation of the rules under which one lives in our system of govern- 
ment. Primary emphasis will be on North Carolina law, with special emphasis 
on those statutes that would most often confront the North Carolina law 
enforcement officer. 

Prerequisite: None 


CJC 103 Criminal Procedure 4-0-4 
The course is designed to provide the student with a review of procedures 
from incident to final incident or disposition; with the knowledge of how to 
legally and effectively question suspicious persons, suspects, witnesses, etc.; 
principles of constitutional, federal, state, and civil laws as they apply to and 
affect legal and effective search, seizure, arrest and booking procedures; 
types of searches and how to affect an arrest and search. 

Prerequisites: CJC 101, CJC 102, CJC 107, or permission of instructor 


CJC 104 Introduction to Criminology 5-0-5 
A survey of the different crimes, including problems involving juveniles and 
how to handle them; theories and factors attributing to criminal behavior 
patterns are covered; the student will study some of the penal procedures that 


have been used in the past and some of the contemporary methods. 
Prerequisites: None 


CJC 105 Criminal Evidence ae 
This course covers the kinds and degrees of evidence and rules governing the 
admissibility of evidence in court. The course gives the student the necessary 
practical knowledge to investigate, prepare, and present cases in court. 
Prerequisite: CJC 101 or permission of instructor 


cic 106 Police-Community Relations 3-0-3 
This course is designed to create an awareness of the need for a good police 
and community relationship; problems confronting police personnel in 
achieving this role, solutions to this problem such as patrol and crime preven- 
tion techniques that would foster the goodwill of the community. Included is 
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a study of non-police agencies who deal with police problems and how they 
can best work together to achieve their common goals. 
Prerequisite: None 


CJC 107 Criminal Law II 4-0-4 
This course is a continuation of Criminal Law | which presents a basic concept 
of criminal law and creates an appreciation of the rules under which one lives 
in our system of government. This course will give the student the knowledge 
to enable him to perform primary law enforcement functions effectively and 
properly. Primary emphasis will be on North Carolina law. 

Prerequisite: CJC 102 or permission of instructor 


CJC 108 Motor Vehicle Laws and Enforcement 4-0-4 
A study of traffic enforcement codes with G.S. 20as the text. Also included isa 
study of accident investigation, proficiency in the use of the 10-50 (accident) 
form, uniform traffic citation form, a study of stolen vehicles, traffic direction 
and control, and DUI enforcement. 

Prerequisite: CJC 101 or permission of instructor 


CJC 200 Police Organization and Administration 4-0-4 
A study of the organizational structure and management of law enforcement 
agencies. The role of the police executive as an administrator, organizational 
guides, the command function, planning, research, inspection and control, 
personnel administration and discipline. Also included is a discussion of the 
service functions (communications, two-way radio, PIN systems, records, 
property maintenance and control, and miscellaneous services). 
Prerequisite: To be taken during last quarter as part of the administrative 
block of instruction. 


CJC 201 juvenile Delinquency 5-0-5 
Examines conditions under which delinquency occurs and explores strategies 
and treatment interventions which have been identified as most effective in 
dealing with delinquent behaviors. Explores the rules of the juvenile court system 
with special emphasis on North Carolina juvenile court procedures and laws 
governing juveniles in the prevention and control of juvenile delinquency. 
Special emphasis is given to the changing role of the court and law enforce- 
ment in dealing with this delinquency. 

Prerequisite: None 


CJC 203 Police Supervision 4-0-4 
Emphasis is on developing supervisory and management techniques em- 
ployed at the various levels of police work; also included is a study of crime 
and patrol techniques and the supervision of same. Emphasis is on the mid- 
management level of supervision. 

Prerequisite: CJC 101 


CJC 204 Crime Scene Investigation 6-0-6 
This course is a general survey of the methods and techniques employed in 
the modern scientific investigation of crime. The course involves training the 
student to recognize relevant evidence, process, collect, preserve and pack- 
age it. The student will be trained also in the usage of modern crime scene 


investigatory lab equipment. 
Prerequisites: CJC 101, CJC 102, CJC 107, or permission of instructor 


109 


CJC 205 Police Report Writing 3-0-3 
A course in which the student is able to make practical application of his 
knowledge of English to his experiences relevant to his curriculum with 
emphasis on forms and reports used by state law enforcement agencies and 
distributed by PIN. Specific emphasis will be directed toward field investiga- 
tive reports, vocabulary and spelling of law enforcement terms, correctness of 
the basic rules of English grammar, and the knowledge of which form is 
applicable to the situation at hand. The course will give the student the 
knowledge and ability to prepare reports consistent with his job responsi- 
bility. 

Prerequisites: ENG 101, ENG 102 


CJC 206 Criminal Investigation 5-0-5 
The course introduces the student to the fundamentals of investigating, crime 
scene search, recording, collecting and preserving evidence, case prepara- 
tion and court presentation. Investigation of specific offenses (arson, narcot- 
ics, sex crimes, larceny, burglary, robbery, and homicide). 

Prerequisites: CJC 101, CJC 102, CJC 107, CJC 201, or permission of instructor 


CJC 207 . First Aid 3-0-3 
This is a basic health education course designed to teach the fundamentals of 
administering first aid. The student who successfully completes the course will 
be eligible to receive the standard first aid card, and will have received 
instruction in CPR also. 

Prerequisite: None 


CJC 209 Firearms and Self-Defense 4-0-3 
The purpose of this course is two-fold: (1) to present to the student simple, 
practical but effective techniques of control and defense that with practice 
will enable him to successfully handle combative situations encountered in 
the law enforcement profession and (2) to provide the student with the 
knowledge, judgment, and skills necessary in shooting the revolver and 
shotgun, and delivering accurate fire, with safety as a foremost consideration. 
Prerequisite: None 


CJC 210 Research Project 1-0-1 
This course allows the student to specialize in an area in which he has a 
particular interest. Individual assignments will be given by the instructor 
working with each student. 

Prerequisite: None 


CJC 211 Research Methods for Criminal Justice 4-0-4 
The student will study the basic procedures for writing funding proposals, 
including problem identification, methods and procedures, personnel qualifica- 
tions, results expected, and funding. 


Prerequisite: To be taken during last quarter as part of the administrative 
block of instruction 


CJC 213 Narcotics Investigation 0-4 
The course is designed to acquaint the student with narcotics and drug abuse, 
the role of organized crime in narcotics and enforcement techniques against 


the above listed crimes. Also, the student will be taught narcotics identification 
and North Carolina laws pertaining to narcotics. 
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Prerequisite: To be taken during last quarter as part of the investigative block 
of instruction 


CJC 214 Arson Investigation 4-0-4 
The course is designed to acquaint the student with basic concepts of arson 
investigation including a study of accelerants, insurance fraud, the role of 
organized crime in arsons, and arson evidence preservation, collection, and 
recognition. 

Prerequisite: To be taken during last quarter as part of the investigative block 
of instruction 


CJC 216 Police Driver Training 1-0-1 
The purpose of this course is to present to the student the major causes of 
police accidents and the skills necessary to prevent them. To develop in the 
officer, those driving skills that lead to the safe operation of a motor vehicle, 
enhance the precision maneuvering of a motor vehicle, and inspire confi- 
dence in the operation of a motor vehicle. 

Prerequisite: None 


CJC 217 Internship 3-15-8 
The students must serve an apprenticeship period of one quarter with a law 
enforcement agency. Under the supervision of the instructor, and with the 
cooperation of the law enforcement agency, the students will experience all 
phases of an officer’s duties. 

Prerequisite: To be taken during the last quarter as part of the preservice 
block of instruction 


CJC 218 Research Project 1-0-1 
This course allows the student to specialize in an area in which a particular 
interest is possessed. Individual assignments will be given by the instructor in 
working with each student. 

Prerequisite: Permission of the Departmental Chairman 


CJC 219 Research Project 1-0-1 
This course is a continuation of CJC 218. 
Prerequisites: CJC 218 and permission of Departmental Chairman 


CJC 220 Research Project 1-0-1 
This course is a continuation of CJC 218 and CJC 219. 
Prerequisites: CJC 218, CJC 219, and permission of Departmental Chairman. 


DFT 101 Technical Drafting | 3-12-9 
An introduction to drafting and the study of drafting practices. Instruction is 
given in the selection, use and care of instruments, single stroke lettering, 
applied geometry, freehand sketching consisting of orthographic and pictor- 
ial drawings. Orthographic projection, reading and instrument drawing of 
principal views, single auxiliary views (primary) will be emphasized. Dimension- 
ing and note practices will be studied with reference to the American Associa- 
tion practices. Methods of reproducing drawings will be included at the 
appropriate time. 

Prerequisite: None 


DFT 102 Technical Drafting I 5-14-12 
The student will study simple and successive revolutions and their ap- 
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plications to practice problems. Sections and conventions will be studied and 
both detail and assembly sections will be drawn. Intersections and de- 
velopments will be studied by relating the drawing to the sheet metal trades. 
Models of the assigned drawings will be made from construction paper, 
cardboard, or similar materials as a proof of the solution to the problems 
drawn. Methods of drawing and projecting axonometric drawings will be 
studied with emphasis on the practical applications of pictorial drawings. 
Various methods of shading will be introduced and dimensioning and sec- 
tioning axonometric pictorials will be done. 

Prerequisite: DFT 101 


DFT 103 Mechanical Drafting |! 5-12-11 
An introduction to mechanical drafting beginning with problems concerning 
precision and limit dimensioning. Methods of fastening materials, and fasten- 
ers: keys, rivets, springs, and welding. Symbols will be studied and drawings 
will be made involving these items. Principles of design will be introduced 
with the study of basic mechanisms of motion transfer; gears, cams, power 
trains, pulleys, belting and methods of specifying and calulating dimensions 
will be studied. Drawings will be made involving these mechanisms. Piping 
symbols and piping from sewer to pressure piping will also be discussed and 
then drawn. 

Prerequisites: DFT 101, DFT 102 


DFT 104 Mechanical Drafting Il 3-12-9 
Principles of design drawings, layout drafting, detailing from layout drawings, 
production drawings and simplified drafting practices constitute areas of 
study. Specifications, parts lists and bill of materials are emphasized in this 
course. The student will develop a complete set of working drawings of a tool 
jig, fixture, or simple structure. He will primarily be concerned with the 
foundation, floor plan, and the elevation views of the structure. 
Prerequisites: DFT 101, DFT 102, DFT 103 


DFT 104-RC Planning for Home Building and Remodeling 2-3-3 
A course designed to provide the potential homeowner with an opportunity 
to investigate and analyze some of the more commonly encountered prob- 
lems involved in the process of planning for a new home or in the remodel- 
ing of an existing house. 

Prerequisite: High school graduate or GED (if for credit) 


DFT 106 Architectural Drafting | 3-12-9 
A course designed to introduce basic drafting skills to the beginning student. 
This course has no differential established between architectural and mechan- 
ical drafting. Basic techniques and skills included are: orthographic and 
pictorial sketching, geometric construction, inking and lettering practice and 
reproduction of drawings. 

Prerequisite: DFT 104 


DFT 220 Architectural Drafting II 3-12-9 
Drawings of structural plans and details as prepared for building construction 
include steel, concrete, and timber structural components. Appropriate 
details and drawings necessary for construction and fabrication of structural 
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members. Reference materials will be used to provide the draftsman with 
skills and knowledge in locating data and in using handbooks. 
Prerequisite: DFT 106 


DFT 221 Architectural Drafting I 3-12-9 
Drawing of plans and details as prepared for mechanical equipment such as 
air conditioning, plumbing and electrical systems by using appropriate sym- 
bols and conventions. Consideration is given to coordination of mechanical 
and electrical features with structural and architectural components. Calcula- 
tions, designs, and methodologies involved in energy conservation measures 
will be implemented in this course. 

Prerequisite: DFT 220 


DFT 230 Structural Drafting 2-6-5 
A concentrated study and drawing of structural plans, details, and shop 
drawings of the structural components of buildings to include steel, rein- 
forced concrete, and timber structures. Appropriate symbols, conventions, 
dimensioning practices, and notes as used by the draftsman will be included. 
Emphasis will be placed on drafting of appropriate drawings for fabrication 
and erection of the structural components. 

Prerequisite: DFT 220 


DFT 235 Codes, Specifications, and Contract Documents 3-3-4 
A study of building codes and their effect in relation to specifications and 
drawings. The purpose and writing of specifications will be studied along with 
their legal and practical application to working drawings. Contract docu- 
ments will be analyzed and studied for the purpose of client-architect- 
contractor responsibilities, duties, and mutual responsibilities. 
Prerequisite: None 


DFT 1104 Basic Blueprint Reading 0-3-1 
Interpretation and reading of blueprints. Information on the basic principles 
of the blueprint: lines, views, dimensioning procedures and notes. 


Prerequisite: None 


DFT 1110 Blueprint Reading and Building Trades 0-3-1 
Principles of interpreting blueprints and specifications common to the build- 
ing trades. Development of proficiency in making three-view and pictorial 
sketches. 

Prerequisite: None 


DFT 1111 Blueprint Reading and Sketching 0-3-1 
Principles of interpreting blueprints and specifications common to the build- 
ing trades. Practice in reading details for grades, foundations, floor plans, 
elevations, walls, doors and windows, and roofs of buildings. Development of 
proficiency in making three-view and pictorial sketches. 

Prerequisite: DFT 1110 


DFT 1116 Blueprint Reading: Air Conditioning 1-4-2 
A specialized course in drafting for the heating, air conditioning and refriger- 
ation student. Emphasis will be placed on reading of blueprints that are 
common to the trade; blueprints of mechanical components, assembly draw- 
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ings, wiring diagrams and schematics, floor plans, heating systems plans 
including duct and equipment layout plans, and shop sketches. The student 
will make tracings of floor plans and layout air conditioning systems. 
Prerequisite: DFT 1104 


DFT 1117 Blueprints-Welding 2-3-3 
A thorough study of trade drawings in which welding procedures are indi- 
cated. Interpretation, use and application of welding symbols, abbreviations, 
specifications, and tolerances. 

Prerequisite: DFT 1104 


DFT 1118 Pipe Pattern Development 4-2-5 
Continued process of blueprint reading and geometry. Methods used in the 
layout of a pipe joint or sheet metal turn; special emphasis is placed upon 
developing pipe turns and pipe angled layouts by paralleled lines triangulation. 
Prerequisites: DFT 1104, DFT 1117, MAT 1101r 


ECO 102 Economics 3-0-3 
The fundamental principles of economics including the institutions and prac- 
tices by which people gain a livelihood. Included is a study of the laws of 
supply and demand both in relation to the individual enterprise and to society 
at large. 

Prerequisite: None 


ECO 104 Economics 3-0-3 
A more indepth study of principles of economics; topics include the composi- 
tion and pricing of national output, distribution of income, international 
trade and finance, and current economic problems. 

Prerequisite: None 


DFT 1145 Specifications and Contracts 1-0-1 
The purpose and writings of specifications will be studied along with their 
legal and practical application to working drawings. Contract documents will 
be analyzed and studied for the purpose of client-architect-contractor 
responsibilities, duties, and mutual protection. 

Prerequisites: DFT 1110, DFT 1111 


EDP 104 Introduction to Data Processing 3-2-4 
Students will study different types of data processing systems, systems com- 
ponents, flow charting, and computer applications. Field trips and laboratory 


exercises will familiarize the student with basic data processing equipment. 
Prerequisite: None 


EDP 108 Business Fortran 3-2-4 
Study of the FORTRAN language to provide understanding of scientific and 
commercial applications. Structure of the FORTRAN language to include 
study of arithmetic statements, control statements, input-output statements, 
as well as functions and subroutines. Data organizations such as sequential 


and direct access methods. Use of the FORTRAN Scientific Subroutine Pack- 
age and the Commercial Subroutine Package. 
Prerequisite: None 


EDP 109 Basic Language Programming | 2-4-4 
An introduction to digital computing techniques through the study of BASIC 
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language. Students learn the techniques of problem solving and program 
development, concepts of microcomputer hardware and computer applica- 
tions areas will be introduced when appropriate. 

Prerequisite: None 


EDP 110 Basic Language Programming II 2-4-4 
A continuation of EDP 109, this course examines the use of advanced pro- 
gramming techniques and develops the skills required in the handling of data 
through various input/output devices. Students will design a program system 
and supporting documentation utilizing these data handling techniques. 
Prerequisite: EDP 109 


EDP 114 Assembly Language Programming 3-4-5 
A study in microcomputer structure, addressing techniques, symbolic coding, 
internal representations, and assembly systems, this course is designed for the 
student who readily grasps and has experienced high level program language. 
Programming involves the use of hexidecimal number systems in program 
coding. 

Prerequisite: EDP 109, EDP 110 


EDP 116 Business Programming | (COBOL) 3-4-5 
Provides an indepth understanding of problem-oriented languages. Structure 
of the COBOL language through concentrated instruction in the identifica- 
tion, environment, data, and procedures divisions of the language. Program- 
ming assignments in business applications such as payroll, inventory control, 
accounting, and production. 

Prerequisite: EDP 104 


EDP 130 Data Base Processing 3-0-3 
Advantages and disadvantages of data bases, organization and structure of 
data bases, survey of commercial data base systems, data base implementa- 
tion, analysis and design, and adminstration. 

Prerequisite: EDP 104 


EDP 207 Fundamentals of RPG Il 3-2-4 
Usage of specific forms, arithmetic operations, comparing, control breaks, 
array processing, magnetic storage processing, writing of RPG and RPG II 
programs. 

Prerequisite: EDP 104 


EDP 216 Data Processing Applications 1-4-3 
Individual assignments of a carefully selected project will be the work of the 
student during this course. It will give the student an opportunity to initiate 
and carry out a project taken from outside the school. This course places the 
responsibility upon the student to solve a significant problem with a minimum 
of assistance from the instructor. 

Prerequisite: Permission of the instructor 


EDP 221 Business Programming II (COBOL) 3-2-4 
Programming techniques using the COBOL language. Report writing and sort 
features, additional data title organizations, and linkage with other programs. 
Prerequisite: EDP 116 
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EDP 224 Business Programming II (PL/I) 3-2-4 
The structure of programming language one (PL/I) through instruction in the 
characteristics of data, input-output operations, internal operations, and con- 
trol statements. Programming assignments in both typical and complex busi- 
ness applications. 

Prerequisite: EDP 104 


EDP 230 System Analysis and Design 2-4-4 
Study of many of the practical problems encountered by a data processing 
department in its endeavor to provide its services to the organization. Case 
studies in information gathering, data analysis, forms design, and file organi- 
zation, distribution, and management information for an understanding of 
the overall functions of the data processing department. Assignments will be 
required to research, analyze, organize, document, and then present. 
Prerequisite: EDP 221 


EDU 104 Art In Early Childhood Education 3-0-3 
Study of art media in relation to the creative process in young children, of the 
educational component that each medium reinforces, and of the ways a 
variety of low-cost art activities can be incorporated into a program for young 
children. Laboratory sessions provide first-hand experience with all of the 
media, opportunities to explore the uses of each, and practice in the care and 
storage of materials. Each student will plan a meaningful sequence of art 
activities which could be incorporated into a program for young children. 
Prerequisite: None 


EDU 106 Seminar Practicum-Orientation 6-0-6 
Designed to orientate the student to the responsibilities of being an aide as 
well as the knowledge one needs to be an aide. This course will give each 
student opportunities to observe and work with children. 

Prerequisite: None 


EDU 107 Seminar Practicum 3-3-4 


A study to develop methods and techniques of working with young children. 
Prerequisites: EDU 106, ENG 101 


EDU 108 Seminar Practicum 3-3-4 
Experience working in a variety of child care settings to develop further skills 
in working with young children. 

Prerequisites: EDU 106, EDU 107, ENG 101 


EDU 109 Introduction To Early Childhood Education 3-0-3 
Designed to promote understanding of the role and responsibilities of early 
childhood educational workers. Study of the history and philosophy of early 


childhood education. Included in the course will be field trips to a variety of 
child care centers. 


Prerequisite: None 


EDU 110 Language Arts 3-0-3 
Study of language development in relation to adult models and the child’s 
early experiences. Remedial approaches to improving the student’s oral 
communication, in order to serve as an effective model. Case studies provide 
Opportunities to analyze problems of adult-child communication and to 
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derive guidelines for establishing effective communication patterns with 
young children. 
Prerequisite: None 


EDU 111 Methods & Techniques In Setting Up A 3-0-3 
Licensed Day Care Center 

Study of methods and techniques involved in setting up a day care center 

using a variety of materials. 

Prerequisite: None 


EDU 112 Music In Early Childhood Education 3-0-3 
Study of music which is appropriate for young children and ways of integrat- 
ing music into the total program of activities. Student learn to utilize a wide 
variety of materials for rhythm, instrumental performance, and dramatic play. 
Laboratory sessions provide opportunities for learning songs and developing 
extensive files; field experience provides opportunities to participate in and 
evaluate music activities for various age groups. 

Prerequisite: None 


EDU 113 Science In Early Childhood Education 2-2-3 
Study of those scientific facts, concepts, and phenomena that are of interest to 
young children. Laboratory experiences provide opportunities to carry out 
simple experiments in which young children could participate. Each student 
will plan ascience program which could be used as an integral component of 
the overall program for young children in group care. 

Prerequisite: None 


EDU 114 Methods Of Teaching Social Studies To Young Children 3-0-3 
A course designed to develop the student’s understanding of cooperative 
group living with an awareness of and appreciation for the rights of others and 
to broaden the student’s horizon to include new understandings relating to 
children in the United States as well as other countries. 

Prerequisite: None 


EDU 115 Program Planning For Young Children 5-0-5 
A study of basic planning, principles, guidelines for identifying planning, 
organizing and implementing appropriate programs for various levels of 
development are derived through group discussion and individual projects. 
Prerequisite: PSY 105, PSY 106, PSY 107, EDU 109 


EDU 202 Seminar Practicum 3-6-5 
Practical experiences in various classroom situations with opportunities to 
analyze problems and discuss individual observations. 

Prerequisite: EDU 106, EDU 107, EDU 108, ENG 101 


EDU 203 The Exceptional Child 3-0-3 
Study of children with developmental variations requiring modification in 
activities. Considerations are given to recognition of problems, community 
resources, and appropriate activities for the child with exceptional deviation 
in personality or physical development. 

Prerequisite: None 
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EDU 205 Seminar Practicum 3-6-5 
Designed to develop satisfying patterns of working and interacting with the 
staff, parents, and other adults at the center. 

Prerequisites: EDU 106, EDU 107, EDU 108, EDU 202, ENG 101 


EDU 206 Special Problems In Early Childhood Education 3-0-3 
Designed to familiarize students with methods and techniques of recognizing 
learning disabilities and providing activities for young children with learning 
disabilities. 

Prerequisite: None 


EDU 207 Teacher Effectiveness Training 3-0-3 
A special course for teachers or aides focusing on the teacher-student rela- 
tionship. The quality of the teacher-learner relationship is studied so that 
teachers will be more effective in teaching subject matter, skills, values, and 
beliefs. 

Prerequisite: None 


EDU 222a Seminar Practicum (Reading) 3-6-5 
Designed to give students an opportunity to work in a reading program 
teaching reading, helping to diagnose, evaluate and prescribe prescriptions. 
Co-requisite: EDU 237 

Prerequisites: EDU 106, EDU 107, EDU 108, EDU 202, EDU 205, ENG 101 


EDU 222b Seminar Practicum (Math) 3-6-5 
Designed to give students an opportunity to work in a classroom under the 
supervision of a math teacher, helping to plan and teach math concepts. 
Co-requisite: MAT 112b 

Prerequisites: EDU 106, EDU 107, EDU 108, EDU 202, EDU 205, ENG 101 


EDU 232 Physical Activities 3-0-3 
An exploration of activities for promoting optional overall physical develop- 
ment of young children with special emphasis on body movements and games 
for each age group. 
Prerequisite: None 


EDU 234 Audio Visual Instruction 3-0-3 
The scope of this course will include practical consideration involved in 
selecting, using and evaluating the use of educational media to be found in 
schools today. Experience in the operation and proper care of audio visual 
equipment and materials will be provided. The preparation of inexpensive 
teacher-student made audio visual material will also be stressed. Examples will 
be drawn from all subject fields and from all elementary levels of instruction. 
Prerequisite: None 


EDU 235a Reading Methods And Materials 3-0-3 
For Early Childhood Education | 

This course is designed to acquaint the student of early childhood education 

with the skills a child needs as he begins to learn to read and the methods and 

materials used to teach these skills. 

Prerequisite: None 


EDU 235b Reading Methods and Materials 3-0-3 
. For Early Childhood Education II 
A continuation of EDU 235a, this course briefly surveys reading tests and 
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informal evaluations. Various methods and materials used in reading instruc- 
tion are discussed. Emphasis, however, is on teacher-made materials, and the 
student is given the opportunity to construct such materials. 

Prerequisite: EDU 235a 


EDU 236 Phonics 3-0-3 
This course is designed to acquaint the student with the principles of phonet- 
ics and phonics. Also included are techiques and materials for teaching 
phonics within the reading program. 

Co-requisite: EDU 235a 


EDU 237 Reading Problems 3-0-3 
This course covers types and causes of reading disabilities, diagnostic and 
remediation procedures. 

Co-requisite: EDU 235b, EDU 222a 


ELC 121a_ Electrical Fundamentals | 4-2-5 
A qualitative study of units of measurement, electrical quantities, simple 
curcuits, electromotive forces, current, power, laws, basic electrical instru- 
ments and measurements, resistance, impedance and basic circuit compo- 
nents. Concepts taught are generally limited to fundamentals with very little 
emphasis placed on quantitative aspects. Laboratory work will include mea- 
surement techniques to support class theory and to teach the proper use and 
care of the basic hand tools and develop the basic manual skills needed in the 
electrical and electronic trades. Safety practices will be stressed throughout 
the course. 

Prerequisite: None 


ELC 1102 Applied Electricity 2-5-3 
A study of the use and care of test instruments and equipment used in 
servicing electrical apparatus for air conditioning and refrigeration installa- 
tions. Electrical principles and procedures for trouble-shooting of refrigera- 
tion equipment are also studied. Included will be small transformers, various 
types of motors and starting devices, switches, electrical heating devices and 
wiring. 

Prerequisite: PHY 1101 


ELC 1123 Electrical Installation yd bag) 
Provides instruction and application in the fundamentals of blueprint read- 
ing, planning, layout, and installation of wiring in residential application such 
as: services, switchboards, lighting, fusing, wire sizes, branch circuits, con- 
duits, National Electrical Code regulations in actual building mock-ups. 


Prerequisite: DFT 1110 


ENG 101 Grammar 5-0-5 
This course is a review of basic grammar. 
Prerequisite: Satisfactory placement test scores or completion of appropriate 


developmental courses. 


ENG 102 Composition 3-0-3 
This course provides experience in prewriting, writing, and rewriting as prep- 
aration for composing written communications in the technical areas. Empha- 
sis is on organization, clarity, conciseness, and correctness. 


Prerequisite: ENG 101 
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ENG 103 Report Writing 3-0-3 
The fundamentals of English are utilized as a background for training the 
student to prepare written communications for business and industry. 
Prerequisites: ENG 101, ENG 102 


ENG 104 Applied Composition 3-0-3 
The fundamentals of English are utilized as background for the organization 
and techniques of applied composition. The course gives the student practice 
in writing the types of assignments he may be required to prepare in school, 
on the job, or while job hunting. Assignments may include business letters, 
resumes, reports, and research papers. 

Prerequisites: ENG 101, ENG 102 


ENG 105a Punctuation (Learning Lab) 1-0-1 
This course provides a review of the basic area of punctuation. 
Prerequisite: None 


ENG 105b Punctuation (Learning Lab) 1-0-1 
This course is a continuation of ENG 105a. 
Prerequisite: ENG 105a 


ENG 106a Vocabulary (Learning Lab) 1-0-1 
A vocabulary study through programmed instruction using context clues and 
dictionary skills. 

Prerequisite: None 


ENG 106b Vocabulary (Learning Lab) 1-0-1 
This course is a continuation of ENG 106a. 
Prerequisite: ENG 106a 


ENG 111 Composition | 3-0-3 
English 111 will emphasize the reading and writing skills that are necessary for 
successful communication in most academic and professional areas. The first 
half of the course is devoted to a study of grammar and punctuation, culminat- 
ing in a proficiency test which the student is required to pass. The last half of 
the course involves writing three expository essays on topics drawn from 
assigned readings. 


Prerequisite: Satisfactory score on departmental test or ENG 101 


ENG 112 Composition Il 3-0-3 
English 112 is a continuation of English 111 and, thus, will continue to empha- 
size the reading and writing skills that are needed in academic and professional 
areas. Students will write five expository essays based on topics drawn from 
short story selections. In addition, students are introduced to the techniques 


of library research and are required to write a research paper. 
Prerequisite: ENG 111 


ENG 113 Composition III 3-0-3 
English 113 is a continuation of English 111 and English 112. Accordingly, the 
course will emphasize the reading and writing skills that are needed in 
academic and professional areas. Students will write eight critical essays based 
on topics drawn from poetry and drama selections. Approximately equal 


portions of the quarter are devoted to the study of drama and poetry. 
Prerequisites: ENG 111 and ENG 112 
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ENG 201 Major American Writers 3-0-3 
A comparative, selective study of the major American writers from 1800 to 
World War II. 

Prerequisite: None 


ENG 202 Major British Writers 3-0-3 
A comparative, selective study of the major British writers from the Renais- 
sance to World War II. 

Prerequisite: None 


ENG 203 Contemporary Literature 3-0-3 
The study of literary development and trends in world literature since World 
War II, with the major focus on American and British literature. 
Prerequisite: None 


ENG 204 Oral Communications 3-0-3 
Activities in this course are designed to give the student experience in speak- 
ing with and to others in job-related situations. Opportunities to improve 
listening skills, voice quality, diction, pronunciation, and poise are provided. 
Prerequisite: ENG 101 


ENG 206 Business Communications 3-0-3 
This course offers treatment of the principles governing business writing in 
general and also specific types of business communications. 

Prerequisites: ENG 101, ENG 102 


ENG 217 Children’s Literature 3-0-3 
Designed to familiarize students with the well-known authors and illustrators 
of children’s literature and to introduce them to the best quality books for 
young people. Stress is also placed on the use of these materials with the 
children in order to obtain maximum pleasure and learning. 

Prerequisite: None 


ENG 1102 Communication Skills 3-0-3 
This course is designed to promote effective communication through the 
practice of good language habits in speaking and writing. 

Prerequisite: ENG 1101 or satisfactory score on reading test 


GER 101 German (Learning Lab) 3-0-3 
This text-tape course is the study of German through programmed instruction 
consisting of oral and written materials. The student will learn to speak, write, 
and read simple German. 

Prerequisite: None 


HEA 101 Health and Safety 2-0-2 
Presents basic health knowledge and develops.proper health and safety 
attitudes, including mental health in the individuals to meet their current and 
future health and safety needs. 

Prerequisite: None 


HIS 101 Western Civilization I 5-0-5 
A general survey of the ancient near East; the classical civilizations of Greece 
and Rome; the new religious civilizations of the early Middle Ages; and the 
Renaissance. 

Prerequisite: None 
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HIS 102 Western Civilization Il 5-0-5 
A survey of the Age of the Reformation; exploration, colonization, and the 
Commercial Revolution; the Age of Absolutism; the Intellectual Revolution; 
the Age of Democratic Revolutions; and the Napoleonic Era. 

Prerequisite: None 


HIS 103 World History (Learning Lab) 3-0-3 
This is the study of the ways in which the world has changed. The three 
changes include: 
Economic-which deals with changes in ways of making a living. 
Political-which deals with changes in ways which governments work. 
Social-which deals with changes in ways men look upon their fellow men. 
Prerequisite: None 


HIS 151 American History ! 5-0-5 
A survey of the history of the United States from the discovery of America 
through the end of the Civil War. Emphasis is on the political, economic, 
social, and cultural developments of the country. 

Prerequisite: None 


HIS 152 American History Il 5-0-5 
A survey of the history of the United States from 1865 to present. Emphasis is 
on the economic development and the rise of the United States as a world 
power. 

Prerequisite: None 


LIB 101RC Library Science and Introduction to Research 2-0-2 
Students are introduced to the library, the resources available through the 
library and the uses of them. Methods of research are taught and skills 
involved in researching are developed and applied. 

Prerequisite: None 


MAS 1101 General Masonry 5-15-10 
The history of the bricklaying and masonry industry, raw materials, basic 
manufacturing processes and terminology. Clay and shell brick, mortar, lay- 
ing foundations, cutting masonry materials, bonding, and the use, care, and 
maintenance of tools. Practice is givenin selecting the proper mortars, layout 
and construction of various building elements. 

Prerequisite: None 


MAT 101 College Algebra 570-5 
In this course, fundamental algebraic operations are reviewed. Exponents, 
algebraic fractions, solutions to linear and quadratic equations along with 
applications are covered. In addition, some basic topics in geometry are 
introduced. 


Prerequisite: Satisfactory placement test scores or completion of appropriate 
developmental courses. 
MAT 102 Geometry 5-0-5 


Linear and quadratic equations are reviewed. Equations with more than one 
unknown, graphical methods, rational exponents and logarithms and some 
special geometrical concepts are covered. 

Prerequisite: MAT 101 
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MAT 103 Trigonometry 5-0-5 


Topics from plane trigonometry are studied. Included are right triangles and 
trigonometric ratios, vectors, oblique triangles, applied geometric problems 
and sine wave analysis. 

Prerequisites: MAT 101, MAT 102 


MAT 104 Calculus | 5-0-5 
The fundamental concepts of analytical geometry, differential and integral 
calculus are introduced. Topics included are limits, the derivative of algebraic 
functions, applications of the derivative to curve sketching, and problems of 
maxima and minima and related rates. In addition, the integral, the theorem 
of integral calculus and the applications of simple integrals to area problems 
are presented. 

Prerequisites: MAT 101, MAT 102, MAT 103, or consent of the instructor. 


MAT 105 Calculus II 5-0-5 
Numerous applications of the integration are covered. Topics included are 
area between curves, volumes of revolution, work and average value prob- 
lems. In addition, differentiation and integration techniques, and series are 
presented. 

Prerequisites: MAT 101, MAT 102, MAT 103, MAT 104, or consent of the 
instructor 


MAT 107 Basic Mathematics for Nurses 3-0-0-3 
Basic concepts and operations of addition, subtraction, multiplication, di- 
vision, fractions, decimals, percentages, and ratios and proportions are 
explored in this course. Basic principles of measurements using apothecary, 
metric, and household systems are discussed. 

Prerequisite: None 


MAT 109 Basic Mathematics 3-0-3 
This course is designed to give the student a detailed review of computations 
with the numbers of arithmetic. Included is work with whole numbers, com- 
mon fractions, and decimals. Other topics covered are percents, ratio and 
proportion, and measurement and unit conversions. 

Prerequisite: Satisfactory placement test scores or completion of appropriate 
developmental courses. 


MAT 110 Business Mathematics 5-0-5 
A course offering the student practical business applications of basic mathe- 
matics. Emphasis is given to calculations and the solution of problems asso- 
ciated with bank statements, discounts, markup, loans, installment buying, 
inventories, and depreciation. 

Prerequisite: Satisfactory placement test scores or completion of appropriate 
developmental courses. 


MAT 111 Consumer Mathematics 3-0-3 
This course is designed to offer the student concepts that will enable them to 
be intelligent consumers in our society. Together with these business related 
ideas, the students will encounter certain topics in mathematics that will be 
used to help make decisions dealing with budgets, banking, taxation, consum- 
er credit, and buying. 

Prerequisite: MAT 109 or consent of the instructor 
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MAT 112 EDP Math I 5-0-5 
Arithmetic notations, fundamental algebraic operations, number bases, and 
Boolean algebra, application of concepts accurately and efficiently in solving 
problems related to data processing. 

Prerequisite: None 


MAT 112a Methods of Teaching Math to Young Children | 3-0-3 
A study of texts and materials used for teaching math to young children, K-3. 
Basic concepts that children will encounter during these grades will be dis- 
cussed together with possible methods of presentation. 

Prerequisite: MAT 109 


MAT 112b Methods of Teaching Math to Young Children Il 3-0-3 
A continuation of MAT 112a, to be taken concurrently with EDU 222b. Situa- 
tions encountered by students in their practicums will be presented and 
discussed. Students will prepare units for class presentation on math topics 
selected or approved by the instructor. 

Prerequisites: MAT 109, MAT 112a 


MAT 1101 Fundamentals of Mathematics 5-0-5 
Basic operations of addition, subtraction, multiplication, and division of 
whole numbers and fractions are covered. In addition, the metric system is 
introduced and some basic geometrical concepts are presented. 
Prerequisite: Satisfactory placement test scores or completion of appropriate 
developmental courses. 


MAT 1101r Vocational Mathematics--Applications 3-0-3 
This course consists of applications of concepts of basic mathematics studied 
in MAT 1101 to the individual’s area of interests such as welding, automotive 
mechanics, carpentry, air conditioning, etc. 

Prerequisite: MAT 1101 


MAT 214 Statistics 4-0-4 
An introduction to statistics including collection data, tabulation, analysis and 
significance. Special emphasis will be placed cn practical applications, includ- 
ing sampling, sampling errors, population dynamics and significance. 
Prerequisite: MAT 112 


MEC 1113 Shop Processes 1-3-2 
Study of practices used in woodworking shops; introduction to how materials 
can be utilized, and to the processes of shaping, forming, and fabricating of 
wood. Demonstration of the woodworking lathes, grinders, drills, sanders, 
planers, saws, and finishing machines. A study of capabilities of these 
machines. 

Prerequisite: Completion of first quarters of carpentry courses. 


MEC 1115 Treatment of Ferrous Metals 2-5-4 
Investigates the properties of ferrous metals and tests to determine their uses. 
Instructions will include some chemical metallurgy to provide a background 
for the understanding of the physical changes and causes of these changes in 
metals. Physical metallurgy of ferrous metals, producing iron and steel, theory 
of alloys, shaping and forming, heat treatments for steel, surface treatments, 


qe of special steel, classification of steels and cast iron will be topics for 
study. 


Prerequisite: None 
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MEC 1120 Duct Construction and Maintenance 3-6-5 
Study of various duct materials including sheet steel, aluminum, and fiber 
glass. Safety, sheet metal hand tools, cutting and shaping machines, fasteners 
and fabrication practices, layout methods, and development of duct systems. 
The student will service various duct systems and perform on the site repairs 
including ducts made of fiber glass. A study is made of duct fittings, dampers, 
and regulators, diffusers, heater and air washers, fans, insulation and ventilat- 


ing hoods. 
Prerequisites: AHR 1121, AHR 1122, AHR 1123, AHR 1128 
MEC 1136 Building Mechanics 1-3-2 


The building mechanic is known as a general handyman or utility repairman. 
He uses the tools of the several trades to install and adjust mechanical equip- 
ment, connect electrical motors and switches. He maintains floor surfaces 
with modern protective materials, repairs and paints woodwork, brick and 
plaster walls, windows, doors and maintains locks, plumbing and other 
hardware. 

Prerequisite: Completion of first four quarters of carpentry courses. 


MUS 101 Music Appreciation 3-0-3 
Designed to give a basic orientation to music. An investigation into the 
component parts of music-rhythm, melody, harmony, texture, design-and 
how these elements interact. The historical development of music is also 
studied. 

Prerequisite: None 


NUR 101 Fundamentals of Nursing 6-4-4-9 
This course begins with an introduction to the Roanoke-Chowan Technical 
Institute’s Nursing Education Options program’s philosophy and conceptual 
framework. The student is introduced to basic nursing knowledge and skills 
with an emphasis on meeting needs common to all clients. The course is 
designed to orient the student to the health-illness continuum through utili- 
zation to the nursing process. The roles of the nurse are stressed through 
exploring fundamental nursing functions. Body mechanics, medical and sur- 
gical asepsis, care planning, observational skills, communication skills and 
other nursing functions are treated in this course. The student shall begin 
developing a sense of caring through exploring man as an individual, member 
of family and society, and as a client of health care services. The learning 
resources center, nursing skills lab, and local hospital are used for practice. 
Prerequisite: None 

Corequisite: BIO 123 


NUR 102 Adult Nursing I 6-0-15-11 
This is a study of the most common and uncomplicated medical and surgical 
conditions. This course includes a study of pre- and post-operative care, 
classification of diseases as well as an introduction to cancer and geriatric 
nursing. The roles of the nurse in meeting needs of clients experiencing 
disorders and diseases of the respiratory, cardiovascular, endocrine, and 
gastrointestinal endocrine, and gastrointestinal systems are included. A brief 
introduction of behavior patterns which provide for continued development 
in nurse-patient relationships or a sense of caring is presented. The concepts 
of prevention of rehabilitation are integrated. Clinical experiences are pro- 
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vided with selected clients in medical-surgical units of affiliating agencies. 
Prerequisites: BIO 123, NUR 101, NUR 110 
Corequisite: NUR 107 


NUR 103 Adult Nursing Il 6-0-15-11 | 
This course is a continuation of the study of medical-surgical disorders includ- 
ing basic pathophysiological processes, therapeutic intervention, and nursing 
care of clients experiencing disorders of the sensory, integumentary, urinary, 
musculoskeletal and neurological systems. The role of the nurse in disaster 
and emergency nursing is included. Clinical experiences are provided in local 
hospitals including the emergency room. 

Prerequisites: NUR 102, NUR 107, NUR 110, BIO 123 

Corequisite: None 


NUR 104 Maternal Child Nursing | 6-0-12-10 
The course is designed as a two part course focusing on maternal-infant care 
and child care. Prenatal, labor and delivery, and postnatal care are included as 
well as assessment of obstetrical complications. The normal infant and the 
infant who is experiencing difficulty are discussed. Child care introduces the 
student to etiology, treatment, and nursing care of common and acute dis- 
orders and illnesses that affect the infant through adolescence. In both 
maternal-infant and child care developmental stages and life cycles are 
stressed. Clinical experiences are provided in hospitals, day care centers, and 
health departments. 

Prerequisites: NUR 101, NUR 107, NUR 110, PSY 120, BIO 123 

Corequisite: None 


NUR 107 Pharmacology 3-0-0-3 
This is a study of the classification, sources, effects, legalities, and usages of 
drugs as therapeutic agents. Conversion between household apothecary and 
metric systems, drug orders, and nursing implication are discussed. Emphasis 
is placed on the nurse’s role in drug administration. Practice opportunities are 
provided in the auto-tutorial laboratory. 

Prerequisite: MAT 107 

Corequisite: NUR 102 


NUR 109 Nursing Seminar 2-0-0-2 
This course presents the nurse’s legal (Nurse Practice Act) and ethical respon- 
sibilities. Standards for nursing, nursing organizations, and job opportunities 
are explored. The role of the practical nurse is explored in detail. Interper- 
sonal relationships among health care workers are explored, and opportunities 
and implications for continuing education are stressed. 

Prerequisite: NUR 103 

Corequisite: None 


NUR 110 Basic Nutrition 3-0-0-3 
This course is a study of nutrients, how they are used by the body, and the 
foods that constitute a well-balanced diet. Physiological processes of diges- 
tion, absorption, and metabolism are treated as well as developmental and 
ethnic variations in diet. An introduction of the most commonly used thera- 


peutic diets is included. The role of the nurse in patient education is stressed. 
Prerequisite: None 


Corequisite: None 
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NUR 202 Adult Nursing III 5-0-12-8 
A study of complicated and critical illnesses related to body systems is under- 
taken in this course. Emphasis is placed on meeting client needs through 
utilizaton of the nursing process with major emphasis on assessment. The 
psychosocial impact of critical illness on the client and family is discussed. 
Complicated disorders of the cardiovascular, respiratory, genitourinary, 
endocrine, and neurological systems are treated in this course. Critical care 
areas and clients with advanced problems in affiliating hospitals will be 
selected for application theory. 

Prerequisites: NUR 104, NUK 107, NUR 109, NUR 110, BIO 123, BIO 206, MAT 
107 

Corequisite: BIO 224 or BIO 225 


NUR 203 Adult Nursing IV 4-0-18-10 
This course is designed to allow the student an opportunity to synthesize all 
previously learned knowledge, concepts and skills in planning and imple- 
menting nursing care or directing this process fora group of clients. Emphasis 
is placed on the care of the client with complicated and critical illnesses 
through utilization of the nursing process with emphasis on assessment and 
intervention. Complicated disorders of the gastrointestinal, musculoskeletal, 
and integumentary systems are discussed. The clinical experience is struc- 
tured to facilitate the transition of student to the health care team. The student 
will be given the opportunity to participate in functional nursing in the affiliat- 
ing facilities and to care for selected critical clients. 

Prerequisites: NUR 202, NUR 204, NUR 206 

Corequisite: None 


NUR 204 Maternal Child Nursing II 5-0-12-9 
This course is designed as a two-part course concerning complex and compli- 
cated problems of maternal and child health. Emphasis is placed on the 
psychosocial aspect of the client experiencing complications in her/his fam- 
ily. The student is expected to apply knowledge of normal growth and devel- 
opment to the recognition of abnormalities and complications of the new- 
born through adolescence. Clinical experiences are provided in the critical 
care areas of maternal and child units. 

Prerequisites: NUR 101, NUR 104, NUR 107, NUR 110, BIO 226, BIO 224, BIO 
225, PSY 120 

Corequisite: None 


NUR 206 Psychiatric Nursing 4-0-12-8 
This course is a study of the nurse’s role in caring for persons experiencing 
altered behavior patterns with emphasis on the mental health-illness conti- 
nuum personality development, the “self” as a therapeutic agent, manage- 
ment of organic and functional clinical syndromes, and community mental 
health resources. Clinical experiences are provided in acute and chronic units 
of the psychiatric hospital, local mental health centers, and alcoholic rehabili- 
tation centers. 

Prerequisites: NUR 101, NUR 107, NUR 110, PSY 205 

Corequisite: PSY 205 


NUR 209 Nursing Trends 3-0-0-3 
This course is designed to present details of legal and ethical responsibilities of 
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the registered nurse. Reality shock, accountability and current trends in the 
nursing profession are included. The opportunities for continued education 
are stressed. 

Prerequisites: NUR 202, NUR 204, NUR 206 

Corequisite: None 


NUT 102 Nutrition for Young Children 3-0-3 
Study of basic nutrition with emphasis on methods of helping young children 
and their families learn nutritional concepts and planning menus for children. 
Emphasis will be placed on setting up cooking experiences. 

Prerequisite: None 


PAD 1124a Painting and Refinishing 0-6-2 
Instruction is given in preparing interior surfaces and exterior areas for paint- 
ing and finishing. Training is given in the operation of sanding and spray 
equipment as well as the application of stains, fillers, putties, and paint by 
hand. Instruction is offered in protecting property, erection of scaffolds, 
application of various types of materials, plus the evaluation of quality of 
finishes. 

Prerequisite: None 


PAD 1124b Painting and Refinishing 0-6-2 
This course is a continuation of PAD 1124a. 
Prerequisite: PAD 1124a 


PHI 101 Introduction to Philosophy 3-0-3 
Asurvey of the major issues of philosophy. An examination of typical problems 
such as moral freedom, the mind-body relationship, and the meaning of 
truth. A description of the schools of naturalism, idealism, realism, and 
pragmatism. 

Prerequisite: None 


PHY 100 Fundamentals of Physics 3-2-4 
This course is designed for students who desire to enroll in Physics 101, 102, or 
103, but have deficient background skills. Topics which will be covered 
include introduction to measurement, the metric system, basic mathematical 
tools used by the physicist, and a survey of physics topics. 

Corequisite: MAT 101 


PHY 101 Physics: Work, Energy, Power, Force, and Motion 3-2-4 
Major areas covered in this course are force and motion, work, energy, and 
power. Units of measurement and vector solutions to problems are a vital part 


of this course. A practical approach is used in teaching students the use of 
essential mathematical formulas. 


Prerequisite: PHY 100 


PHY 102 Physics: Heat and Properties of Matter 3-2-4 
Fundamentals of solids, liquids, and gases are covered in this course. In 


addition, heat and thermodynamics, with specialized problems in these areas, 
are part of the course. 


Prerequisites: PHY 100, PHY 101 
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PHY 103 Physics: Light, Sound, and Electricity 3-2-4 
Basic theories of light, sound, and electricity, methods of production, and 
transmission and transforming of electricity are studied. Electron theory, 
electricity by chemical action, electricity by friction, electricity by magnetism, 
induction voltage, amperage, resistance, wattage, and transformers are major 
parts of the course. 

Prerequisites: PHY 100, PHY 101, PHY 102 


PHY 1101 Applied Science | 3-2-4 
A comprehensive study of the basic principles of physics. The divisions 
included are general laboratory procedures, properties and relationships of 
matter and energy, systems of measurement, force and motion, friction, and 
power transmission. 
Prerequisite: None 


PLU 1115 Plumbing and Installation 2-4-3 
The students are introduced to the tools, fittings, and equipment used by 
plumbers. They spend considerable time learning to handle these materials 
and tools correctly by: cutting pipe, threading, caulking, and sweating joints 
of the various kinds of pipe and tubing. Plumbing installations are made to 
provide practical applications. Heating devices, the storage, and circulation of 
hot water will be studied. The student will receive instruction in installation of 
various plumbing fixtures and proper use of traps. Field trips should be taken 
to study various types of installation. 

Prerequisite: None 


PME 1101 Internal Combustion Engines 5-14-10 
Development of a thorough knowledge and ability in using, maintaining, and 
storing the various hand tools and measuring devices needed in engine repair 
work. Study of the construction and operation of components of internal 
combustion engines. Testing of engine performance; servicing and mainte- 
nance of pistons, valves, cams and camshafts, fuel and exhaust systems, cool- 
ing systems, proper lubrication; and methods of testing diagnosing and 
repairing. 

Prerequisite: None 


PME 1102a_ Engine Electrical Systems 7-5-9 
This course gives a thorough study of the electrical system of the engine. Basic 
fundamentals and the service procedure of the cranking, charging and igni- 
tion systems will be covered. 

Prerequisite: None 


PME 1102b Fuel Systems ee. 
This course gives a thorough study of the fuel system of the automobile. Basic 
fundamentals and the service procedure for the fuel tank, fuel lines, fuel 
pump, carburetor, carburetor circuits, manifold and air intake systems will be 
covered in detail. 

Prerequisite: None 


PME 1103 Automotive Air Conditioning 2-4-3 
General introduction to the principles of refrigeration; study of the assembly 
of components and connections necessary in the mechanisms, the 
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methods of operation, and control; proper handling of refrigerants in charg- 
ing the system. 
Prerequisite: None 


PME 1122 Emissions Control Systems 2-3-3 
A comprehensive study of various systems which are being used on modern 
transportation vehicles. This study gives principles and functions for testing 
and adjusting all systems incorporated which make up the cotrolling devices 
which bring emissions to federal standards. 

Prerequisite: None 


PME 1123 Brakes, Chassis, and Suspension Systems 3-12-7 
Principles and functions of the components of automotive chassis. Practical 
job instruction in adjusting and repairing of suspension, steering systems and 
braking systems. Units to be studied wil be shock absorbers, springs, steering 
systems, front end alignment, and drum and disc brakes. 

Prerequisite: None 


PME 1124 Automotive Power Train Systems 4-7-6 
Principles‘and functions of automotive power train systems; clutches, trans- 
mission gears, torque converters, driver shaft assemblies, rear axles, and 
differentials. Identification of troubles, servicing, and repair. 

Prerequisite: None 


PME 1224 Automatic Transmissions 4-8-7 
In order to round out the automotive curriculum, a special course is incorpo- 
rated here to give greater depth in the understanding of automotive field, a 
whole new area of service and repair has been opened up to the auto 
mechanics. This course acquaint the student with the basic principles of all 
automatic transmissions with detailed analysis of the components, fluid cou- 
plings, and torque converter. Theory of hydraulic pressures coupled with gear 
trains, with emphasis on identification of troubles which develop in these 
components and the correct servicing and repair. 

Prerequisite: PME 1124 


POL 102 National Government 3-0-3 
This course reviews the history which led to the framing of the American 
Constitution, explores the three branches of the federal government today, 


and stresses the influence that national government has on the daily lives of all 
American citizens. 


Prerequisite: None 


POL 103 State and Local Government 3-0-3 
A study of state and local government, state-federal interrelationships, the 
functions and prerogatives of the branches. Problems of administration, legal 
procedures, law enforcement, police power, taxation, revenues and propria- 


tions. Special attention will be given to North Carolina. 
Prerequisite: None 


PSY 102 General Psychology 3-0-3 


A study of the various fields of psychology, the development process, motiva- 
tion, emotion, frustration and adjustment, mental health, attention and per- 
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ception, problems of group living. Attention is given to applications of these 
topics to problems of study, self-understanding, and adjustment to the 
demands of society. 
Prerequisite: None 


PSY 103 Adolescent Psychology 3-0-3 
A study of the nature and source of the problems of adolescents in western 
cultural; physical, emotional, social, intellectual and personality develop- 
ment of adolescents. 
Prerequisite: PSY 102 


PSY 105 Human Growth and Development | 3-0-3 
A study of the psychological and biological factors that affect the mother and 
child during the prenatal period will be made. 

Prerequisite: None 


PSY 106 Human Growth and Development Il 3-0-3 
This course deals with the physical, motor and speech development from 
infancy to pre-adolescence. 

Prerequisite: PSY 105 


PSY 107 Human Growth and Development Ill 3-0-3 
An examination of the emotional and social development from infancy to 
pre-adolescence will be made. 
Prerequisites: PSY 105, PSY 106 


PSY 120 Growth and Development 3-0-0-3 
A study of the general principles of growth and development of the child from 
birth to adolescence with emphasis on intellectual, physical, emotional, and 
social development. 

Prerequisite: None 

Corequisite: None 


PSY 205 Abnormal Psychology 3-0-3 
A study of the symptoms, contributing factors, treatment and outcomes of the 
mentally ill and mentally defective as well as maladjusted, antisocial persons. 
Classifications and nomenclature of psychoneurosis, psychoses, and other 
illnesses and the care and handling of these persons are discussed. 
Prerequisite: PSY 102 


PSY 206 Applied Psychology 3-0-3 
A study of major facts and ideas of psychology and how to apply these to one’s 
own life. Among these facts are basic steps of self learning and other basic 
processes of learning. 

Prerequisite: None 


PSY 1101 Human Relations 3-0-3 
This course is designed to prepare the student to handle human relationships 
effectively on the job and thus meet management’s expectations of individual 
and group productivity. 

Prerequisite: None 


SOC 102 Principles of Sociology 3-0-3 
This course covers the nature, concepts, and principles of sociology; society, 
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culture, socialization, groups, institutions and organizations, the class system, 
social change and social processes. 
Prerequisite: None 


SOC 201 The Child, The Family, And The Community 3-0-3 
A study of social and cultural influences upon the development of a child; life 
in relationship to environment; social and economic problems related to the 
welfare of the young child. 

Prerequisite: None 


SPH 101 Speech, Voice and Diction 3-0-3 
This course places emphasis on having the student develop acceptable speech 
and listening habits and a functional knowledge of techniques for composing 
and delivering short speeches, oral reading and group discussion. 
Prerequisite: None 


SSC 101 U.S. Constitution (Learning Lab) 1-0-1 
The study of the U.S. Constitution through programmed instruction covering 
the original Constitution, the Bill of Rights, and the Thirteen Amendments. 
Prerequisite: None 


WLD 1101 Basic Gas Welding . 0-3-1 
Welding demonstrations by the instructor and practice by students in the 
welding shop. Safe and correct methods of assembling and operating the 
welding equipment. Practice time will be given for carbon steel welding, 
bronze welding, silver soldering, and flame-cutting methods applicable to 
mechanical repair work. 

Prerequisite: None 


WLD 1122 Commercial and Industrial Practices 5-7-7 
Designed to perfect through practice skills as in simulated industrial processes 
and techniques; sketching and layout of paper the size and shape description, 
listing the procedural steps necessary to build the product, and then actually 
following these directions to build the product. Emphasis is placed on main- 
tenance, repairing worn or broken parts of special welding applications, field 
welding. 

Prerequisites: WLD 1141, WLD 1142, DFT 1104, DFT 1117 


WLD 1123a Advanced Inert Gas Welding (MIG) 3-12-7 
Students will be taught the manual control and operations of the MIG welding 
process on ferrous and non-ferrous metals. Advanced procedures in GMAW, 
including flux core, are the main focus on the course. 

Prerequisite: WLD 1142 


WLD 1123b &c Advanced Inert Gas Welding (TIG) 3-3-5 
Students are introduced to advanced process of heliarc welding both in 
non-ferrous (b) and ferrous (c) metals. 

Prerequisites: WLD 1141, WLD 1142 


WLD 1124 Pipe Welding 3-12-7 
Designed to provide practice in the welding of pressure piping in the 2G 


through 6G fixed position using shielded metal arc welding processes accord- 
ing sections VIII and IX of the ASME code. 


Prerequisites: WLD 1141, WLD 1142 
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WLD 1125a_ Certification Practices 1-2-1 
This course involves practice in welding certification coupons according to 
the ASME code. The students’ work undergoes tests including the guided 
bend to check the quality of the weld. The welding in this course is done on 
ferrous metals using the SMAW process and OAW process. 

Prerequisites: WLD 1141, WLD 1142 


WLD 1125b Certification Practices 1-2-1 
This course involves practice in producing certification coupons according to 
the ASME and API codes to certification laboratory tests. The work is done on 
plate and non-ferrous materials using GMAW, and GTAW. 

Prerequisites: WLD 1141, WLD 1142, WLD 1125a, WLD 1123a, WLD 1123b & c 


WLD 1130a, b, &c Shop Experiences (Variable) 
These courses are designed to give the welding student or a special student 
with welding experience a varied level of shop experience. The particular 
planned experiences will be worked out by the Welding Department at least 
two weeks before the student is to enroll.-Credit hours for the courses will 
vary between a minimum of one to a maximum of three and be determined by 
the particular plan for the student. 

Prerequisite: None 


WLD 1138 Basic Welding 0-15-3 
This is a specially designed course dealing with the basics of welding either in 
electric arc or the wire welder. Both theory and shop practices will be a daily 
agenda for a period of eight weeks. 

Prerequisite: None 


WLD 1139 Beginning Welding 2-3-3 
Introduction to the principles and history of oxyacetylene welding and cutting, 
the nomenclature of the equipment, assembly of the unit, preparation of 
metals, types of joints, welding procedures and testing of the weld. Welding 
procedures are mastered and greater understanding and developing of skills 
occurs. Safety procedures are heavily stressed throughout this program of 
instruction. 

Prerequisite: None 


WLD 1140 Intermediate Welding 12322 
The operation of various AC transformers and AD-DC motor generators arc 
welding machines. Studies are made of proper heat ranges for various metal 
thickness, polarities, and electrodes for use in joining various metal alloys by 
the same process. After student is capable of running beads, tests are given. 
This is done so that the student may detect his own weakness in welding. 
Safety procedures are emphasized throughout the course in preparation for 
certification. 

Prerequisite: None 


WLD 1141 Beginning Welding 3-17-9 
Introduction to welding, which includes the basics of oxyacetylene (OAW) 
welding, cutting and brazing. During the first six weeks the student will also 
study the nomenclature of welding in order to build a basic frame of refer- 
ence. During the last five weeks the basics of the electric arc (SMAW) will be 
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introduced. Mandatory safety procedures are heavily stressed during both 
areas of study. 
Prerequisite: None 


WLD 1142 Intermediate Welding 3-12-7 
Advanced arc technology will be studied during the first six weeks, including 
AC transformers, AD-DC rectifiers, and motor generators. Emphasis will be 
placed on AWS and NEMA electrode identification, proper heat ranges for 
various metal thicknesses, electrode diameters, and the use of polarities. 
Students will be introduced to GMAW (MIG) or wire welding. 

Prerequisite: WLD 1141 


WLD 1145 Basic Arc Welding 2-4-3 
This is the first course of a two-course basic electric arc welding program with 
emphasis on the fundamentals of welding in all positions. Studies are made of 
welding heats, polarities, and electrodes for use in joining various metal alloys 
by the arc welding process. After the student is capable of running beads, 
butt, and fillet welds in all positions, tests are conducted in order that the 
student may detect his weaknesses in welding. Safety procedures are empha- 
sized throughout the course. 

Prerequisite: None 


WLD 1146 Advanced Arc Welding 2-4-3 
This is the second course of a two-course basic electric arc welding program 
with emphasis on the fundamentals of welding, safety, and the development 
of advanced skills to the level required for certification in all positions. 
Advanced studies will include vertical and overhead practice in the manipula- 
tion of the lo-hydrogen electrode. 

Prerequisite: WLD 1145 


DEVELOPMENTAL EDUCATION COURSES 


ENG 108R-1 Reading Improvement | 3-7-6 
This course is a special ten-hour reading course designed for students with 
reading skills determined by scores on the reading diagnostic test. The course 
is designed to increase proficiency in the basic skills of vocabulary, compre- 
hension, word attack, and rate. This course will emphasize individual 
instruction. 

Prerequisite: None 


ENG 108R-2 Reading Improvement II 5-5-7 
This course is designed for students with reading skills determined by scores 
on the reading diagnostic test. The course develops appropriate skills in 
vocabulary, comprehension, word recognition, study habits, and dictionary 
usage. 


Prerequisite: Reading Improvement I or satisfactory diagnostic test score. 


ENG 108R-3 Reading Improvement III 5-2-6 
This course is designed for students with reading skills determined by scores 
on the reading diagnostic test. The course will focus on student deficiencies in 
comprehension, vocabulary, study skills, and dictionary skills. 

Prerequisite: Reading Improvement II or satisfactory diagnostic test score. 
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ENG 108R-4 Textbook Reading 5-0-5 
This course is designed to emphasize vocabulary, comprehension, word 
recognition, study habits, and dictionary usage appropriate to the adult 
reader. Emphasis will be on reading exercises drawn from curriculum 
textbooks. 

Prerequisite: Reading Improvement III or satisfactory diagnostic test score. 


ENG 108L-1 General Reading Laboratory | 0-5-2 
This lab is designed to provide individualized instructional services in reading. 
Developmental students who need additional time for practice may be 
assigned to this lab by developmental instructors. Also, curriculum instructors 
may refer students who have deficient reading skills. 

Prerequisite: None 


ENG 108L-2 General Reading Laboratory Il 0-10-5 
This lab is designed to provide individualized instructional services in reading. 
Developmental students who need more practice time than five hours a week 
will be assigned to this lab by developmental instructors. Also, curriculum 
instructors may refer students who have deficient reading skills. 
Prerequisite: None 


ENG 107G-1 Oral Grammar 5-2-6 
This course is designed to give the student opportunities for oral drill in 
correct English usage. Additional emphasis will be placed on the pronuncia- 
tion of troublesome vowels, consonants and consonant blends and words. 
Prerequisite: None 


ENG 107G-2 Grammar Fundamentals | 5-2-6 
This course is designed to teach students the parts of speech and simple 
sentence patterns. Basic spelling, punctuation, and writing skills will also be 
emphasized. The lab will provide individualized instruction and additional 
practice. 

Prerequisite: Oral Grammar or satisfactory diagnostic test score. 


ENG 107G-3 Grammar Fundamentals II 5-2-6 
Correct grammar usage, types of sentences, basic punctuation, and composi- 
tion skills will be emphasized in this second-level grammar course. The lab 
will provide individualized instruction and additional practice. A brief review 
of parts of speech and sentence patterns will begin the course. 
Prerequisite: Grammar Fundamentals | or satisfactory diagnostic test score. 


ENG 107L-1 Basic English Laboratory I 0-5-2 
This lab is designed to provide individualized instructional services for stu- 
dents deficient in basic spelling, vocabulary, grammar, punctuation, or com- 
position skills. Developmental students who need additional time for practice 
in these areas will be assigned to this lab by developmental instructors. Also, 
curriculum instructors may refer students who are deficient in these basic skill 
areas. 

Prerequisite: None 


ENG 107L-2 Basic English Laboratory II 0-10-5 
This lab is designed to provide individualized instructional services for stu- 
dents deficient in basic spelling, vocabulary, grammar, punctuation, or com- 
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position skills. Developmental students who need more practice time than 
five hours a week will be assigned to this lab by developmental instructors. 
Also, curriculum instructors may refer students who are deficient in basic 
English skills. 

Prerequisite: None 


MAT 100M-1 Basic Math I 5-0-5 
This course is designed to aid students who have deficiencies in the basic math 
skills. The course includes the competencies needed to apply the four opera- 
tions of whole numbers and fractions. The course will also emphasize the 
concept of measurement. 

Prerequisite: None 


MAT 100M-2_ Basic Math Il 5-0-5 
This course is designed to equip students with the necessary basic math skills 
to enter their curriculum courses. The course includes the competencies 
needed to apply the four operations with fractions, decimals, percentages, 
and basic geometry. 

Prerequisite: Basic Math | or satisfactory diagnostic test score 


MAT 100M-3 Basic Algebra 5-0-5 
This course covers number systems used in algebra (such as whole numbers, 
integers, and rational numbers) and the basic operations with the numbers. 
Solutions of first degree equations, as well as applications of certain formulas 
used in technical programs, will be studied. This course will provide the 
student with the algebra skills necessary for entering curriculums requiring 
technical math. 

Prerequisite: Basic Math II or satisfactory diagnostic test score. 


MAT 100L-1 Mathematics Laboratory 0-5-2 
This lab is designed to provide individualized instruction in mathematics. 
Developmental students who need more practice time may be assigned to this 
lab. Curriculum instructors may assign their mathematics students to this lab if 
the students have deficiencies in math. 

Prerequisites: None 


PSY 100 Educational and Personal Development | 3-2-4 
A course designed as a group interaction to develop study skill techniques, 
proper life coping skills, goal setting activities, and high self-esteem. 
Prerequisite: None 


PSY 101 Study Skills 2-0-2 


This course is designed for students who realize the need of good study skills 
and would like to review and/or improve their study skill techniques. PSY 101 
has the same content and objective as the class portion of PSY 100. 
Prerequisite: None 
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